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______________________________________________________ 
What to Expect Once the Offer is Accepted 

1) Once the offical offer letter is accepted within the electronic applicantion system, you will receive an e-mail from 
HireRight to consent to a background check.  

 

 

 

 

 

 

 

 

 

 

 

 

2) After the background check is complete, you will receive a Welcome email to begin the onboarding process. 
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3) Log into your portal; you will be prompted to change your password and answer three security questions. 

 

4)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4) After the password has been reset, you will immediatly be prompted to log back into the portal with the new 
password. You will then move to the Welcome page of the onboarding process, click the “Welcome to Texas Tech 
University” link to begin the new hire paperwork. It is highly recommended to complete the onboarding paperwork 
at one time.  Whenyou are ready to begin, click the “Click Here to Begin” button.  
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Every form presented, must be completed. 

Note:  If a state specific forms pops-up for you, please complete it even though you will be moving to Texas. 

5) The following documents will be presented for completion: 
A. Profile 
B. Equal Employment Opportunity Information  
C. Veteran Status & Identification  
D. Emergency Contact  
E. Public Information Act  
F. Direct Deposit 
G. W-4 
H. Benefits & TRS Enrollment 
I. Texas State Prior Service 
J. Employee Acknowledgement 


