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Annual Property Inventory Certification Reminder 

NOTE:  All Property Inventories must be completed and certified by the Property Custodian 

on or before  5:00 p.m. June 30th.   

If you need help or a refresher, AFISM provides both Training Aids and an Online Tutorial for your 

use.  These are accessed via the AFISM Training Website (htttp://kainz.ttu.edu/afism/training/ ).  

Select the link labeled “All Courses” and under “Course Topics”, select “Finance”.   Use the 

“Register Now” button to access the online training tutorial; find training documents within the Class 

Materials tab. See screen shot below. 

For further assistance, please contact property.management@ttu.edu   

 

 

http://kainz.ttu.edu/afism/training/
mailto:property.management@ttu.edu


INTRODUCING: 
 

      

   

The screen shot below shows the home page of the AFISM Customer Portal.  URL: https://portal.afism.ttu.edu   

 

AFISM CUSTOMER PORTAL 

 

The AFISM Customer Portal is the resource hub for those we serve within the campus community. We are excited to 
bring you this new way of working with our team and aim to create value adding experiences during your interactions 
with us. 

Below are some things you can expect from this new portal: 

 Submit and monitor requests—Submitting a request may not be new, but having the ability to keep up with them 
definitely is! By clicking the “Requests” link in the upper right corner, you will be able to stay up-to-date on active pro-
jects, view the current status of a request, and review previously closed requests. 

 Share tickets and conversations  - The Customer Portal gives you the ability to share your tickets with coworkers, 
colleagues, and other team members. When you share a ticket, the person with whom you’ve shared will be able to 
keep track of the project just as you, the submitter, are able. They can monitor the project status, contribute to the 
conversation, or share with others as needed. 

 Scan our knowledge base  - The Customer Portal has been integrated with our knowledge base to make it easier 
for you to get answers, quicker. When you log in, you’ll notice a search box with the text: “What do you need help 
with?” Start typing some key words about your issue to see if we have a knowledge base article that addresses it. 

You will be prompted to login with your eRaider account when visiting the Customer Portal.  You may also continue to 
send requests to AFISM.2know@ttu.edu and receive assistance as you always have.   

-Continued on following page- 



 

The  new customer portal allows you to see all of the requests that you have created for AFISM and to see the 

status of each as well.  This screen is accessed via the drop -down in the upper right and selecting “My requests”. 

 

With AFISM’s Customer Portal you can still send your 

questions to AFISM.2know@ttu.edu.  Once the issue has 

been resolved you will receive an email saying that it has 

been closed. 

Good to 

Know 

 



AFISM TRAINING NEWS 
 

May Class Offerings 

**Please note that class dates and times are subject to change 

 

DON’T SEE THE 

CLASS YOU’RE 

LOOKING FOR? 

 



Attention Budget Managers:  Budget Prep Training Classes Start Soon 

Now is the time to update access to Budget Prep for new individuals who will be updating the budgets.  

Each organization manager may use TeamApp to grant budget prep access to 3 persons, such as: 

 The organization manager plus two individuals 

 Three individuals (does not include organization manager) 

The following Budget Prep Training classes are tentatively scheduled to open for registration in Sum 

Total in early May for these times: 

 May 16, 2-4 p.m. 

 May 17, 2-4 p.m. 

 May 18, 9-11 a.m. 

Budget Prep will tentatively open for entry by departments on May 14th. 

Budge Prep Workshops are tentatively scheduled to open for registration in Sum Total on May 14th 

for one-on-one assistance with Budget Analysts.  The schedule will offer opportunities on May 21-23.   

Cognos Reports to Preview Budget Prep 

 

FI202 – Preview Budget Prep:  For FOP and Budget Pool, view the September 1 Original Budget 
for this FY, any “permanent” revisions entered during this FY, and the new Base Budget for 
next FY. 

HR103 – Preview Employees for Salary Planner:  By FOP and Budget Pool, employees are 
listed with the percent and annual salary expense to that FOAP. 

HR104 – Preview Positions for Salary Planner:  By FOP and Budget Pool, positions are listed 
with percent, FTE and Budget for the position, followed by the annual salary expensed and a 
FAV/(UNFAV) amount indicating if salary expense is under or over the position budget. 



FI202—Preview Budget Development 

Required parameters are Chart, Budget Prep Year (Select FY18) and Organization Code.  Use other parameters 

as desired. 

 

 

 

 

 

 

 

 

 

 

Report output is shown below: 

Adopted Budget—this is FY2018 Adopted budget for the FOP 

Permanent Adjustments— adjustments made during FY2018 to the adopted budget that were entered as 

“permanent” which means the change is intended to impact the current and future years. 

Base Budget—this is the starting point for building FY2019 Budget 



 

 

HR103—Preview Employees for FY19 Salary Planner 

View by employee their assigned Position “T number”, Title, the Percent of the Salary assigned to FOAP and 

the Annual Salary amount supported by the FOAP 

 

 

 

 

 

 

 

 

 

 

HR104—Preview Positions for Salary Planner 

View the Base FTE and Budget for each position within the budget pool, the percent of position that is as-

signed to the FOAP , the Position Budget assigned to the FOAP, the Annual Salary amount for the Position 

and the Favorable / (Unfavorable) balance for the Position.   

 



 

 

Contact Us: 

https://portal.afism.ttu.edu 

Afism.2know@ttu.edu 

742-5669 

Visit us on the web: 

 http://www.depts.ttu.edu/

afism/  

Need our Services? 

AFISM is here and eager to support the growing data and technology needs of the University. Our 

services include training, report writing, data delivery, data presentation, web development, and 

much more. Should you have any questions of how AFISM might assist your department, please let 

us know.  

 


