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FYO8 Year End News and Implementation Information

e EINANCE GO LIVE SEPTEMBER 1, 2008#sres

Accounting

TechFim FY08 Year End Close will occur September 5™ and September 12"
FYO08 and Prior Year Activity Reports will remain available on the Dashboard

TechFim access will remain available to review tables for FY08 and other prior
year activity. No new access will be granted.

New forms are available reflecting FOAP fields in place of TechFim Account
numbers/Object Sub-Object/Revenue/Sub-Revenue for all FY09 transactions

Procurement

TechBuy will be used exclusively for all FY09 orders
FYO09 TechBuy Purchase Orders will be loaded in Banner beginning 8/25
Remaining TechFim encumbrances will be entered in Banner mid September

eRQ and ePO entry from the Purchasing website will be inactive effective 5:00
p.m. August 29, 2008. ePO access will be limited to viewing processed ePOs
and history.

The Staples link on the Purchasing website will be inactivated effective August
25", Access to Staples is available through TechBuy as a punch-out vendor.

All punch-out vendors will be unavailable for placing FY08 orders in TechBuy as
of Friday, August 22", with the exception of the following vendors, who will be
active until Friday August 29™:

Grainger
MSC
Staples

Office Max

Back orders for the TechBuy punch-out orders after the cutoff dates listed above
should be cancelled in TechBuy and entered in ePO prior to August 29, 2008.



e Approvers and Requestors will have the authority to register the Shopper role for
TechBuy

Payroll and HRPaf

e Payroll will continue to be processed using TechFim Account numbers until
December 2008 (January 1, 2009 Payroll). Payroll ledgers will be available
through HR reports

o Payroll will not be encumbered until December 1, 2008 for the January 1, 2009 i
August 31, 2009 Payrolls

e HRPaf will continue using TechFim Account Numbers and department codes
until HR Go Live i January 1, 2009

e TechFim Account Number to Banner FOP Crosswalks will remain available for
Payroll



Signature Authority Authorization A new method will be used for
signature authority authorization for finance transactions.

A Einancial Manager is a TTU or TTUS employee who is currently an Organization
Financial Manager. A Financial Manager has unlimited account approval authority (up
to the budgeted amount for that FOP). Financial Managers will be responsible for
assigning Approvers and Requestors (roles) for use of specific FOPs in TechBuy and
other financial systems (Direct Pay, Travel, etc. for Approver role only), and removing
their permission should there be a personnel change. Financial Managers may also
register Shopper roles or delegate that responsibility to an Approver or Requestor.

Financial Managers will also be responsible for complying with University budgets and
spending funds for the purpose intended.

Only one Financial Manager is allowed per FOP. To request a change to the current
Organization or Fund Financial Manager, please access the Financial Manager Form on
the FAR website: http://www.depts.ttu.edu/far/forms/

Instructions for Signature Authority Authorization for Approvers,
Requestors and Shoppers:

Log on to http://team.texastech.edu

Provide your eRaider User Name and Password

Choose Access Request from the list provided on the left side of the page

Select Application: check the Financial Profile radio button; Click Next

Enter the eRaider User ID for the user you are requesting permission for Note:

if you do not know the eRaider ID, you may click the Search for eRaider ID radio

button
From the Financial Role screen, you will need to select a role based on the level

of approvals you are granting the user

Approver i A TTU or TTUS employee who has been given signature

authority for specific FOPs by the Financial Manager. This role has unlimited
account approval authority (up to the budgeted amount for that account). An
Approver will have the authority to register Shoppers for the TechBuy system.

Approvers will be responsible for complying with University budgets and
spending funds for the purpose intended.

Financial Managers may assign up to three Approvers per FOP.


http://www.depts.ttu.edu/far/forms/
http://team.texastech.edu/

Requestor - TechBuy Role Only A TTU or TTUS employee who has
been given signature authority for specific FOPs by the Financial Manager.
This role has account approval authority up to $5,000. Any transaction
greater than $5,000 coming from an individual with this role will go to a higher
authority (Approver or Financial Manager) for approval.

Requestors will be responsible for complying with University budgets and
spending funds for the purpose intended.

Financial Managers may assign up to three Requestors per FOP.

Shopper i TechBuy Role Only A TTU or TTUS employee who has
been given permission in TechBuy to shop on specific FOPs by the Financial
Manager or Approver. This role has no approval authority. Any transaction
submitted from an individual with this role will go to a higher authority for
approval based on FOP.

None - allows the Financial Manager to delete authorities previously given to

an employee.
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From the EOP Selection screen, using the arrow keys, move the Available

FOPs to the Selected FOPs. You may also use this application to remove

access by moving Selected FOPs to Available FOPs .

A Default Ship To Location is also required for TechBuy profiles. There is a drop

down menu with all of the available locations. Note: TTU/TTUS Ship To codes
begin
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Financial Profile Reports

Log on to http://team.texastech.edu

Enter your eRaider User Name and Password
Choose Reports from the list provided on the left side of the page

Click on Financial Profile Access Report

Search Criteria
o Enter the eRaider User ID for information associated with that user.
Note: if you do not know the eRaider ID, you may click the Search
for eRaider ID radio button, OR

o Enter a Chart, Fund, Organization, and Program to look up a specific FOP
Note: You may also search for individual FOP elements
Click on Search
Search results will provide all information associated with the eRaider ID or FOP
e Financial Manager
o Approver
e Requestor

e Shopper

Search Criteria:
eRaiderlD COAS FUND ORGN PROG

e



http://team.texastech.edu/

Accounting

All FOPs must be related to a Chart in Banner. All finance forms and transactions will
require a chart and a FOP or FOAP (C-FOP or C-FOAP).

o T Texas Tech University
S Texas Tech University System Administration
H Texas Tech University Health Sciences Center

Gateway

The Gateway is a new web based application that will be utilized to process certain
transactions in the financial system. The Gateway is currently being tested by large
service centers for IV processing and a sample group of departments for revenue JV
processing. Once the final modifications are complete, the Gateway will be introduced
to the remaining users.

Banner Finance Forms

Banner Finance forms are now available at http://www.depts.ttu.edu/far/forms/. The

excel spreadsheet - will provide the form template, - will provide

instructions for completing the form. The Banner Forms will be used for all FY09
transactions.

Transaction information will be available through Cognos Reporting the day after the
transaction has posted.

Banner Cost Transfer Request Form

An Interdepartmental Cost Transfer may be used to transfer an expense from one
FOP to another. The Cost Transfer Explanation & Justification Form must be
attached if restricted grant or contract funds are utilized. The restricted grant or
contract funds include those in fund classes 12D, 12E, 211 through 23Z, and 25B.

Attach any documentation associated with the Cost Transfer and forward to
Financial Accounting and Reporting or Sponsored Program Accounting and
Reporting for entry.


http://www.depts.ttu.edu/far/forms/

Intra Institutional Voucher Form (1V)

An Intra-Institutional Voucher may be used by approved service centers to bill
departments for services provided. The service department is responsible for
maintaining appropriate billing documentation and financial manager approval for the
charged FOP. The service department shall provide any necessary documentation to
Financial Accounting & Reporting or Sponsored Program Accounting and Reporting,
and Auditors upon request.

AFISM and Financial Accounting and Reporting are training the large Service Center
Departments to process intra-institutional vouchers via the Gateway, Small service
centers may route the paper form to Financial Accounting & Reporting for approval and
entry into the system. A list of document identifiers is available under the Resource
section of this handout.

Department Deposit Information Sheet (DDIS)

There will be two new Department Deposit Information Sheet (DDIS) forms available for
campus use:

e TTU Banner DDIS
e TTUSA Banner DDIS

These forms will be similar to the current DDIS forms. Deposit procedures will not
change; however, there is some difference in the forms and new bank codes will be
used. Deposits for TTU and TTUSA will be completed on separate forms - specific
funds have been established for departmental deposits. Please contact Jerry Trevino in
Financial Accounting and Reporting, jerry.trevino@ttu.edu for a list of these funds.
Revenue JVs will be processed by Financial Accounting and Reporting.

Cash Receipts will be processed in Banner by the Accounts Receivable staff. The
document I dentifier for Cash Receipts i

DDIS forms for departmental deposits are available on the Accounts Receivable
website: http://www.depts.ttu.edu/fa/departments/ar/forms.asp

Revenue Journal Voucher (JV)

The Revenue form may be used to clear deposits from the clearing fund and account
code to the appropriate revenue or expense FOAP. Please attach any documentation
associated with the deposit and forward to Financial Accounting and Reporting for
entry.

Sponsored Programs Accounting and Reporting (SPAR) will have no procedural
changes for their deposits.
9

S


mailto:jerry.trevino@ttu.edu
http://www.depts.ttu.edu/fa/departments/ar/forms.asp

Departments with a large volume of revenue journal vouchers will be trained to enter

their JVs through the Gateway, a feed into the Banner finance system. Departments

that use the Gateway shall provide any necessary documentation to Financial

Accounting & Reporting, Sponsored Programs Accounting & Reporting, and auditors

upon request. Departments not selected for the initial testing of the Gateway may

process their revenue JVO6s by ccooniingikng the pap
Reporting for approval and entry into the system.

Fund Request Form

This is a new form that is required for the establishment of all new funds and will be
used in conjunction with the fund class definitions on the AFISM website. On this form
you select the appropriate fund class from the drop down menu. The selection of the
fund class will provide information to guide you to the appropriate sections of the form to
populate. There is an option to create new organization codes on this for the fund
classes that do not require a FOP combination form and a budget revision.

FOP Combination Form

The FOP Combination Form replacest he A Account Establishment F
Hi st ory Documento used in TechFIM.d This form
Organization and Program combinations for use in budgeting. This form also allows

you to create a new organization code if necessary. This is only required for funds that

will require budget revisions.

Financial Manager Form

This form replaces the fSignature Authorityoform used for TechFim accounts. The
Financial Manager form authorizes changes to current or new Financial Managers for
Banner Funds and Organizations. The Signature Authority Application will be used for
assigning Approvers (for TechBuy, Direct Pay, Travel), and Requestors and Shoppers
(for TechBuy).

Organization Form

An Organization form is in development for hierarchical reporting
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Budget

e Grant and Plant Funds will have uncommitted budget balances loaded from
TechFim on three different occasions.

o0 Any TechFim Grant or Plant Account not closed by SPAR/FAR as of
August 22" will be loaded into Banner using the uncommitted balance on
August 25th.

0 On September 15™ and again in mid to late October, Banner balances will
be reversed and the uncommitted TechFim balances as of each of the
load dates will be entered in Banner.

o Cost transfers will need to be processed should overspending occur.

o Grant and Plant List of Fund Classes:

12D EG Dedicated Adv Research Prog MY
12E EG Dedicated TX Tech Wforce Dev MY
13B HEAF Plant

19A Designated Plant

211 Federal Pass Thru Agencies

212 Other Federal

21A U S Department of Agriculture

21B Department of Commerce

21C Department of Defense

21D Department of Education

21E Department of Energy

21F Department of Health and Human Serv
21G Department of Housing and Urban Dev
21H Department of Interior

21) Environmental Protection Agency
21K Department of State

21L Department of Transportation

21M National Aeronautics and Space Admi
21N Natl Foundation for Arts and Humani
21P National Science Foundation

21Q Small Business Administration

21R Veterans Administration

22A Restricted Other States Government
22B Restricted from Higher Ed Agencies
22C Restricted State of TX Other

22D Texas Department of Agriculture

11



22E
22F
22G
22H
22]
22K
221
22M
22N
22P
22Q
22R
23A
23B
23C
23D
23E
25B
29A
39A
91A
91B
91F

Texas Department of Human Services
Texas Department of Transportation
Texas Education Agency

Texas Higher Ed Coordinating Board
Texas Parks and Wildlife

TX Dept of Protection and Reg Serv
Texas General Land Office

TX Comm on Environmental Quality
Texas Adujant Generals Department
Texas Water Development Board
Texas Enterprise Fund

Texas Emerging Technology Fund
Restricted Non Profit Other
Restricted Non Profit Agencies
Restricted for Profit Other
Restricted For Profit Agencies

Texas Local Governments

Student Aid Scholarship Federal
Restricted Plant

Auxiliary Enterprise Plant

Plant Unexpended

Plant Unexpended MY

Plant Unexpended Financed MY

Fund Balances will also be loaded in Banner on August 25th ONLY for
TechFim accounts that are presence controlled. Final FY08 ending fund
balances for all Techfim accounts will be loaded in Banner in late November
which is explained below. There is no fund balance checking in Banner;
therefore, a program was developed to calculate the budget for the presence
controlled funds using the beginning fund balance that will be loaded in Banner.
The fund balance budget program will run nightly in Banner to update the
budgets for these funds. Fund balances will be loaded on three different

occasions:

o TechFim Fund Balance will be calculated (beginning FY08 balance plus
and minus the revenue, expense and transfer activity for the year) as of
August 20" and loaded in Banner on August 25™ as a beginning fund

balance

o After TechFi mbs second

®ldad is Ranneravill 1 2 ) ,

be reversed and the current fund balances will be loaded in Banner. The

12
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balance will not include prior year encumbrances since these will be
manually loaded into Banner by Purchasing and Contracting.

o Inlate November (after the annual financial report is complete), the
September fund balance load in Banner will be reversed and the entire
beqginning balance (assets, liabilities and fund balance excluding
encumbrances) will be loaded in Banner with a date of 9/1/2008.

0 Below is a list of the Banner fund classes that will be included in the
presence controlled fund balance loads in August/September.

15 Designated Scholarship

24 Gifts Restricted

25 Student Scholarship Restricted

35 Auxiliary Enterprise Scholarship

81 Agency Other

83 Agency Foundation

84 Foundation Gifts Restricted

85 Foundation Student Scholarship Rest

FY 2009 Budget Prep has been loaded into Banner. The TechFim account
numbers used in Budget Prep will be converted to the appropriate Chart and
FOAPs in Banner.

Budget Pools

o Budgets will be loaded from Budget Prep to Budget Pools in Banner,
which are similar to our current object codes in TechFim. The Account
codeinBanner(FOAP) i s the equival ent-Objest Tec hFi
or Revenue/Sub-Revenue codes. The Budget & Resource Planning &
Management department calculated the budget pool loads based on FY08
spend if they were unable to map on a one-to-one basis. Specific account
codes are available for use within each budget pool.

13



7G0 Rentals and Leases RL=Rentals and Leases TechFim TechFim SOB) Description
\ 7G0001 |RL Rental Radio Towers 8527 Rental of Radio Tower
- 7G0010 |RL Rental Furnishings and Equipme| 8523 Rental of Furnishings/Equipment
Budge 7G0010 (RL Rental Furnishings and Equipme 8533 Other Rental
Pool 7G0010 Rental Furnishings and Equipme| 8535 Rental of Furnishings/Equipment Rem

1G0025 L Computer Equipment 8521 Rental of Computer Equipment
T1G0035 ﬁ;‘:ﬁ‘dﬁu‘,{s Rental of Computer Software
7G0045 |RL Rental Referencem| ~ Banner Rental of Ref Material
7G0055 |(RL Rental/Lease Mgtor Account Rental/Lease Motor Vehicles
7G0065 |RL Rental Ai Code Rental of Aircraft
7G00TS |RL Ren Rental of Land
1G0085 ntal Office Bldg/Office Space 8526 Rental of Office Buildings/Office Space
T1G0095 Rental Service Buildings 8530 Rental of Service Buildings
7G0100 [RL Rental Room and Board 8435 Room and Board
7G0101 |RL Rental Residence 8529 Rental of Residence
7G0102 |RL Rental Space 8531 Rental of Space
7G0120 |RL Rental Telecomm Equipment 8532 Rental of Telephone Communication Equipment

7HO Printing and Reproduc| PR=Printing and Reproduction TechFim TechFim SOBJ Description
THO001 (PR Agency Publications Advertising 8245 Agency Publications/Advertising
TH0024 PR Film Processing Services g241 Film Processing Services
TH0025 (PR Reprints/Publication Costs 8242 Reprints, Publication Costs, Rental of Med
THO0026 (PR Printing/Reproduction Services 8246 Reproduction and Printing Services
TH0027 PR Printed Forms g2471 Printed Forms

¢ THO0026 (PR Printing/Reproduction Services 8248 Printing - Recycled

710 Capital Outlay CO=Capital Outlay TechFim TechFim SOBJ Description
7J0001 |CO Passenger Cars 6005 Passenger Cars
7J0010 |CO Other Motor Vehicles 6006 Other Motor Vehicles
7J0010  |CO Other Motor Vehicles 6105 Motor Vehicles, Trailer, Grounds
7J0010  |CO Other Motor Vehicles 6205 Motor Vehicles, Trailer, Grounds
o i e e Ce R, [ o nma .

e Budget Checking will be determined based on the funding source you are

using. There are two methods for budget checking:

codes within that budget pool

FOP Budget checking at the FOP allows you to spend the total available
balance of all budget pools. This is similar to grouping object codes in
TechFim. Funds are not required in specific budget pools for spending

with an Account code.

o FEOAP Budget checking at the FOAP allows you to spend the available
balance in the budget pool. Funds would need to be allocated through a
Budget Revision in the specific budget pool for spending with Account

Guidelines of Fund Group, Category and Class is available to

determine if your budget checking will be at the FOP or the FOAP.
http://www.depts.ttu.edu/afism/reference/codecharts/
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o A list of Budget Pools and Account codes associated with each budget
pool is available at http://www.depts.ttu.edu/afism/reference/codecharts/
under Account.

e Budget Revision Forms

o Budget revision forms will be very similar to the current form used. The
form will be in an excel format and will be available on the Budget &
Resource Planning and Management website:
http://www.ttuhsc.edu/budget/ttu/default.aspx

0 Budget Revision forms may be routed to approvers by email with the
completed form as an attachment. Once approved, the form and
attachment may be routed to the Budget Office via email
AMBUD @ttu.edu.

o All FOPs must be related to a Chart in Banner. Budget Revision forms will
require a chart and a FOP (C-FOP) and a Budget Pool must be specified.
T Texas Tech University
S Texas Tech University System Administration

0 Budget & Resource Planning & Management will verify account balances
for submitted Budget Revisions and will not allow transfers out of salary
budget pools

0 The document IdentifierforBudget Revi sions is fABDO.

e Available Budget Balances

o Available balances and transaction history will be available in Cognos, our
reporting tool. Postings will be available the day after the transaction is
entered.

o Budget Prep loads to your FOPs may also be reviewed through Cognos.

15


http://www.depts.ttu.edu/afism/reference/codecharts/
http://www.ttuhsc.edu/budget/ttu/default.aspx
mailto:AMBUD@ttu.edu

Accounting Peried:

Account Begin Date:

TEXAS TECH
BUDGET REVISION =0

Account End Date:

Date Prepared: X
Fiscal Ye

REVEMLUE

Ex. 2003

Charl

Budget
Paol Pragram
Account

Increase!

Daserinti
wseription [Diecrease]

Total Rerenne

EXFEMSE

Chart

Budget
Pool Frogram
Account

Increaze!

Diezcripti
caeriptien [Decrease)

Total Expense

USE OF FUND EALA

Fund Mame

Description Amounk

Total Fand Balance

Fund Manager

REMARKE, ZPECIAL INSTRUCTIONE: [Attach Additional Pages IF Meeded):

FERMAMEMNT BASE CHAMGE
[uzt choose YES ar MO
YES
[i]u]

Funding Saurce Account Manager

Prepared By
|

Account fanager

Diepartment Fhone Mumber

Department Chairman

Financial &ccounting

Dieand Research Services

Fponzored Projects Accounting & Reporting

Provost! Wice Provost! Wice President! Vice Chancellar

Inztitutional Budget Officer [Beverly Cotton)

Chizf Fizzal Officer [Jim Brunjes!Mz. Beverly Catkan)

r M | Budget Revision Form . Rev . Obj

Eudgezt OFfi

16



Procurement

Prior Year PO Encumbrance Conversion

o FYO08 and prior year encumbrances will be paid in TechFim through the fiscal

year end close (9/12/2008).

Remaining encumbrances after September 12" will be entered in Banner by
the Purchasing and Contracting Staff. Banner limits document numbers to
eight characters which prohibits the use of the TechFim encumbrance
number (PURC123456). Purchase Orders will be entered in Banner and will
reference the TechFim order number.

TechBuy

o The live site for TechBuy is http://techbuy.ttu.edu

o FOP structures may have changed from the time you entered your FY09

purchase requisition in TechBuy. Please verify that you used the correct FOP
on orders already processed. Should a change need to be made, please
contact Jennifer Adling, Jennifer.adling@ttu.edu.

Once you enter an FY09 Purchase Requisition in TechBuy, the order will
show pending i orders are unable to feed to Banner until budgets are loaded
and verified. TechBuy will issue a temporary purchase order number
(TBXXXXXX) for submission to the vendor. To see if a purchase order has
been submitted to the vendor(s), go into the Requisition and click on the
History tab. A Buyer will note the date the order was sent to the vendor.

Once budgets are loaded and verified in Banner for FY09, Purchasing and
Contracting will feed the FY09 orders from TechBuy to Banner.

The estimated date to begin feeding purchase orders to Banner is
August 25™

Banner will assign a new purchase order number (PXXXXXXX) to
orders fed in from TechBuy. The Accounts Payable staff has been
trained to crosswalk the TechBuy purchase order number
(TBXXXXXX) and the Banner purchase order number (PXXXXXX) for
proper payment. Cognos reports will reflect the Banner purchase
order number (PXXXXXXX).

o Departments will be able to crosswalk these two purchase order
numbers by accessing the requisition in TechBuy and clicking
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on the History tab. NOTE: This will occur every fiscal year
pending budget loads.

TechBuy Document ldentifiers

e 1 T B ®urchase Orders processed in TechBuy, excluding those
that are processed using a punch-out or a science catalog

vendor (APTO), and will be number ed
consecutive numbers will be shared with HSC transactions. All

NonCatal og For ms wi | | create a ATBO n
Banner.

e A PioPurchase Orders fed from TechBuy to Banner or manual
orders entered in Banner wil/ begin
numbered consecutively. Consecutive numbers will be shared
with HSC transactions.

e A P T @urchase Orders processed in TechBuy using the Ghost
Card (some punch-out vendors) or Procurement Card. This
identifier will be used for TTU and System orders only. NOTE:
These orders will not create a Banner PO number and will not
create an encumbrance. A Journal Voucher will be processed
to charge for the purchase.

e Once a Banner PO number has been assigned, the requisition
wi || have a ficompleteodo status.

e TechBuy Training

o0 Role Assignment (signature authority application) is required prior to obtaining
access to TechBuy. Financial Managers are pre-loaded in the TechBuy
system and do not require role assignment.

o TechBuy Shopper, Phase Il, and Approver classes are available. Please
register at http://www.depts.ttu.edu/afism/AFISMTraining/ClassCode.aspx

Requestors and Shoppers require training prior to using the TechBuy

system.

o TechBuy workshops are also available, for information, please contact
Jennifer.adling@ttu.edu.

e ePO and Staples
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o ePO will no longer be used for placing purchase orders as of 5:00 p.m.
August 29, 2008. Access to the ePO site for historical information will remain
available.

o0 The Staples link on the Purchasing website will no longer be used as of
August 25, 2008. Staples is available as a punch-out in TechBuy.

e Purchasing Forms

o Independent Contractor Questionnaire form is available at
http://www.depts.ttu.edu/afism/banner/projectdocs/procurement/. You may
attach this form to your requisition in TechBuy when applicable.

e Receiving in TechBuy

o Departments will use TechBuy to record received items against Purchase
Orders initiated in TechBuy.

o0 Receiving information will not be entered in Banner. TechBuy History will
provide record of receiving against requisitions and purchase orders.

o Instructions for Receiving in TechBuy will be provided on the AFISM website
under Procurement:
http://www.depts.ttu.edu/afism/banner/projectdocs/procurement/

e Invoices

o Invoices will be received by Accounts Payable for payment against TechBuy
purchase orders.

o Invoice Payments will be processed in Banner by Accounts Payable.
Transaction information will be available through Cognos Reporting the
following day.

o The document identifier for I nvoice trans
complete list is available under Resources. Note: the 3" and 4™ character of
the document identifier will represent the fiscal year.

o Invoice Integration in TechBuy is currently being tested. Implementation
should be fall of 2008.
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e Direct Pay

(0]

e Travel

o

o

o

Direct Pay will be available electronically beginning September 1, 2008 for
your FYQ9 transactions. There are limited categories that may be processed
using the Direct Pay application. The link will be announced by Accounts
Payable.

Direct Pay Approvals will be routed to a Financial Manager or Approver.

Payments will be processed in Banner. Transaction information will be
available through Cognos Reporting the day after the transaction has posted.

The document Identifier for Direct Pay transactions are:
Al DT OTTU and TTUSA

il DR OSPAR

The new travel application link will be announced by Accounts Payable.
Document Identifiers for Travel are:

FEVO Original Travel Encumbrance

FEWO Encumbrance Modification

Vo Journal Voucher

Transaction information will be available through Cognos Reporting the day
after the transaction has posted.

e Procurement Card

o

Procurement Card Transactions will continue to be reconciled in Pathway
Net, using a Banner FOAP in place of a TechFim Account Number, Object
and Sub-Object.

Procurement Card Document Identifiers are:
AnCTo TTU
ACS0O TTUSA

Transaction information will be available through Cognos Reporting the day
after the transaction has posted.
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Resources

AFISM 742-KNOW (Resource/Assistance) 742-7070 (Office)

AFISM Home Page i access to Knowledge Base, Job Aids, Newsletter, etc.

http://www.depts.ttu.edu/afism/index.asp

Crosswalks & Code Charts 7 access to crosswalks from TechFim to Banner, Budget
Pools, Fund Guidelines (budget by FOP or FOAP) etc.

http://www.depts.ttu.edu/afism/reference/codecharts/

AFISM Training and Training Materials

http://www.depts.ttu.edu/afism/training/

Document Identifiers http://www.depts.ttu.edu/afism/training/jobaids.asp#finance

Financial Accounting & Reporting 742-2970

Contact List http://www.depts.ttu.edu/far/resources/contactsbfc.asp

Sponsored Program Accounting & Reporting 742-2985

Contact List http://www.depts.ttu.edu/spar/resources/contactslist.asp

Accounts Receivable 742-0560 (Deposits) 742-3271 (Reconciliation)
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Forms

Accounting Forms_ http://www.depts.ttu.edu/far/forms/

DDIS Forms http://www.depts.ttu.edu/fa/departments/ar/forms.asp

Budget Revision Form:

http://www.ttuhsc.edu/Budget/ttu/Documents/Budget+Forms/default.aspx

Budget & Resource Planning & Management 742-3228

Purchasing & Contracting 742-3844

TechBuy http://techbuy.ttu.edu

Accounts Payable 742-3260
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