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Go to 
www.hireredraiders.ttu.edu

http://www.hireredraiders.ttu.edu/
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Under Post a 
Job, click on 
the red Post 
button.

Please note that all jobs are reviewed before being 
approved. You can review the Texas Tech 
University Career Center Recruiting Guidelines & 
Policies at this link:
http://www.depts.ttu.edu/careercenter/images/

RecruitingGuidelinesPolicies.pdf

http://www.depts.ttu.edu/careercenter/images/RecruitingGuidelinesPolicies.pdf
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In order to 
successfully post a 
job, you must fill out 
all of the required 
sections that are 
denoted by an 
asterisk (*). 

Continue filling out all 
of the required 
sections. 

A full job description 
must be entered in the 
Job Description box.
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When you are finished filling out all of the information, click on the red 
Submit to This School Only button at the bottom right of the page. You also 
have the option to submit the posting to additional schools. 

If you need to wait to post the job, you can click on the gray Save Draft 
button on the left side of the Submit button to save and come back later.

After you submit the job posting, you will be 
redirected to a confirmation page that states 
your job will be posted, pending approval. You 
will receive an email if we require more 
information for your posting. 

Job approvals take 24-48 hours and you will 
receive an approval confirmation e-mail.
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If you need to make any 
changes to your job posting, 
click on the gray Edit button 
in the top right corner.

If you need to Duplicate the job 
posting, click on the gray Action
button in the top right corner.

If you have any 
questions, you 
can find the 
University 
Career Center 
contact 
information at 
the bottom left 
hand corner of 
the page.


