Memo

Date:
March 4, 2008
To:  
Office of International Affairs, MS 5004

From:   Graduate Advisor and/or Course Supervisor
Re:  
Curricular Practical Training for student’s name & SS #
Student’s Name is enrolled as a full time student in the Department of ? and expects to complete his degree in date.
Student’s Name is applying for Curricular Practical Training authorization for employment, which is in conjunction with the following course. This employment is highly recommended and is an integral part of the student's degree program. The student's performance during the employment will count significantly towards the grade of the course, and the student will receive at least one credit hour for successfully completing the course.

Description of work:   Taken from Job Description

Course Name & Number:
 
Course Supervisor:  
 
Employer & Location:  Name & Address of Company
 
Duration:  Exact start & end date


 
Goals of Project:  What the student hopes to achieve
 
 
Course Requirements: What the student will turn in to the instructor
