

Archandria C. Green

1002 Frankford Avenue #111C ♦ Lubbock, Texas 79416 ♦ 512-555-3302 ♦ a.c.green@ttu.edu
Education


Texas Tech University, Lubbock, Texas


Bachelor of Science; Major:  Pre-med/Psychology


                                      December 2004

GPA: 3.3; Dean’s List Fall 2001 and Spring 2002

· Certified Nurse’s Assistant

· CPR Certified on Adults and Children

Experience


Office of Admissions, New Student Orientation, Lubbock, Texas                               August 2004 – Present

        Student Assistant

· Answered inquiries into new student orientation by prospective students
· Helped plan dates and themes for upcoming orientation sessions

Department of Chemistry at Texas Tech University, Lubbock, Texas                         August 2004 – Present


       Undergraduate Teaching Assistant

· Simplified concepts to enrich students’ learning experience and prepare them for future courses
· Initiated teaching plans weekly to aid in the classroom 

Texas Tech University New Student Orientation, Lubbock, Texas                          May 2004 – August 2004


       New Student Orientation Leader
· Guided 6,000 first year students and their families through their first glimpse of college life 

· Dedicated significant time to aid students with personal, academic, and transitional issues

· Promoted many departments and organizations that are important resources for new students
Market Street United Grocery Store, Lubbock, Texas

                       August 2002 – May 2004

       Customer Service Trainer, Cashier

· Provided customer service and knowledgeable answers to questions about products
· Orientated new service employees to the company and their job within the company

· Helped write a training manual used in every store company-wide


H.E.B Grocery Store, Austin, Texas                                                                                August 1999 – Present 

       Traffic Controller, Diversity Champion, Cashier

· Assisted management with employee relations

· Designed advertisements for volunteer opportunities promoting diversity 
· Endorsed company products and assisted in customer service
Involvement
Vocalist                                                                                                                              February 2001 - Present
· Westmont Christian Church 

· Performed with Sunday morning chancel choir

· Accomplished soloist

· Mountain Top Ministry Acapella Singing Group

                 
· Traveled to cities within Texas to evangelize through song to area churches

· Produced a compact disc with our music on it to sell to other ministries

 
Christ In Action Student Ministry ~ Member



                         October 2002 – Present

Foreign Language Department of Texas Tech University ~ Spanish Tutor

    March 2004 - Present

Golden Key Club Member                                                                                              August 2003 – May 2004

