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How To Work a Job Fair
1. Before printing multiple copies of your resume, have others proofread it for typos. Recruiters hate those! Also, don’t use “creative” fonts or cram all your numerous awards and association memberships in a type size that is too small for the naked eye. Remember, substance is the key. Recruiters spend less than 20 seconds looking at your resume.  
2. Take time before the job fair to find out which companies will be represented there. Its okay to ask pertinent questions, but don’t expect the recruiters to do the work for you.

3. Have a game plan and focus on no more than those companies you are truly interested in. Do a little research so that you can have a intelligent comment about the company you are approaching. When you engage a recruiter in intelligent dialogue, you stand out. You have limited time at the job fair, use it wisely. Gather all the giveaways and literature after you focus on the companies you’ve chosen. 
4. Prepare a two- to three-line script for yourself. This part is tricky. You should try to impress recruiters within the first few minutes of conversation. Maintain good eye contact and offer a firm handshake and a few sentences telling them what they want to know. Tell the recruiter your name, your class year, and whether you’re interested in a full-time, co-op, or internship position. Follow with your career interest, your major(s), and, finally, why you came to the company’s table. It’s OK to flatter the recruiter, but be careful to be professional and keep the flattery focused on the company. 

5. Don’t skirt the GPA issue. If you’re asked, tell the recruiter your cumulative and/or major GPA . If your GPA is not stellar it may not matter, but let them know honestly what they are working with. 

6. When you give a recruiter your resume, ask what the next step in the process is. 
Why should you attend the job fair? There are any number of goals for attending a career fair, depending on where you are in the job-search cycle:
· Networking: One of the key benefits of attending a job fair is meeting new people -- recruiters, other job-seekers, career professionals -- to add to your network of contacts. 

· Jobs Locally: Most job fairs are designed to gather candidates for positions within the geographic region of the fair, so employers are searching for qualified local job-seekers. 

· Jobs Long-Distance: Even if you are thinking of relocating, it makes sense to meet with recruiters of national firms who can pass your contact information on to recruiters in other parts of the country. 

· Internships: For college students, of course, this goal is the most common for attending a career fair -- to establish contacts to obtain an internship for an upcoming semester or summer. 

· Gain Experience: Even if you are not currently in the job market, there is nothing like gaining valuable experience in mastering the art of working job fairs -- especially if you are typically shy. The more experience, the more confident for when it really matters. 

Preparing BEFORE the Fair

Here's what you need to do to best prepare BEFORE you attend the job fair: 

· RSVP

· Identify and research prospective employers 

· Map out fair strategy 

· Have a clear career focus 

· Prepare resume

· Rehearse “one-minute miracle” speech 

· Practice typical interview question responses 

· Develop list of questions to ask recruiters 

· Decide on proper job fair attire 

· Get organized the night before 

Success DURING the Fair

Here's what you need to do to make the most of the opportunities while at the job fair: 

· Arrive early, get your bearings 

· Get your nametag

· Implement your job fair strategy 

· Make a good first impression 

· Be courteous, polite 

· Ask about the next steps in hiring process 

· Jot down notes after you walk away from recruiter 

· Network with other job-seekers, professionals 

· Always stay positive 

What to do AFTER the Fair

Once you have implemented your plan and finished up at the fair, you still have work to do, but take a much-deserved break before starting these activities. 

Here's what you need to do to make the most of your opportunities from the job fair: 

· Organize all your contact information, notes, and literature from the fair 

· Follow directions given by recruiters

· Devise a follow-up plan 

One-Minute Miracle

By now, hopefully you’ve heard about the “one-minute miracle”.  This is your first chance to make an impression and gain the interest of the recruiter.  At a job fair you one-minute miracle should provide the following information during your introduction:

· Name 

· Class (senior, junior, sophomore) 

· Major 

· Opportunities that you are seeking 

· Relevant experience (work, internship, volunteer work) 

· Highlights of skills and strengths 

· Knowledge of the company

Tailor your introduction to each employer based on good research and knowledge of each company—this will generally impress recruiters. You should articulate how you’ll fit with the company based upon your research.

Do your research before the career fair. Most companies have web sites that provide information about their products and services. Other resources such as annual reports, press releases, and newspaper coverage are also very helpful and can usually be found on the Internet or in the library with a little digging.
Here’s a sample introduction from a fictional college senior at TTU’s College of Engineering career fair. 

Hello. My name is Kathy Thompson and I am a senior Mechanical Engineering major here at Texas Tech. I will be graduating in May. I noticed on Lockheed Martin’s website that you have openings for design engineers, and I am interested in a position in this capacity. Last summer, I had an internship with Johnson Controls and was able to participate in a variety of company operations. The most interesting project I worked on was redesigning the company’s XYZ product. This was invaluable training because it afforded me greater insight into the engineering industry and allowed me to show my ability as a team player. Perhaps best of all, it confirmed my desire to become an engineer for a top firm, such as Lockheed. I have my resume for you to take a look at.

