Budget Prep Security Reports

The Organization / Financial Manager provides authorization for delegates to view and update the Budget Prep modules
through the TEAM application.

A Financial Manager is assigned to each level of the organization hierarchy. Access may be assigned at the lowest FOP
organization level or at a higher level which grants access to the lower FOP levels as well. The Financial Manager for
each organization must register delegates (including themselves) via the TEAM Application to access the Budget Prep
modules.

e The organization hierarchy and the assigned financial managers may be viewed in Cognos:

o Public Folders>TTU Finance>Fund/Org Manager Reports>FI1028 Organization Hierarchy Report
o Up to 3 delegates may be assigned to each organization code.
e Assignment to a higher level of the organization hierarchy gives access to the lower level organization codes.

Instructions for the TEAM Application Budget Prep Security Reports

Finding out who has access to Budget Prep Modules

Accessing TeamApp: From the Budget Prep Menu select the “Budget Prep Security
(TEAM)” link.
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Update Budget Transfers
Update Transfers In and Transfers Out for g specifj and FOP.

Budget Prep Security (TEAM)

Add or remove user security to Budget Prep. Only Organization managers have the ability to perform this function.
Budget Prep Reports

Wizw Budget Development and Salary Planner reports.

Budget Development Quick Update

FOP selection for Quick Update

Update Budget Development

Update Budget Development data far a specified phase and FOP
Query Budget Development

Query Budget Development data for a specified phase and FOP
Lock Budget Development

Lock or unlock update to Budget Development and Budget Transfers
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In the TEAM application, select the “Reports” link.
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Quick Links

< Home
< View My Banner Access
< Reset Password

ot sk fTelcome to the TEAM!

< Admin Functions

4+ Reports What would you like to do today?

Reset Password

View My Banner Access

Request Access to Banner Finance, Human Resources or Student
Use Administrative Tools

Use Reports

Two reports are available for viewing. Click the desired report.

o List of Budget Prep Report Users: Lists the users assigned to selected home
departments.

e Budget Prep Access for Selected User: Lists the organization access assigned to an
individual.

Report Menu [ anou]

4 Home

4 View My Banner Access Financial Reports

4 Reset Password
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4 Admin Functions

4 Reports EPaf Access Reports

ePAF Approvers by Home Department Report
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WTE/MWLR Reports
List of WTE/WLR Approvers (Employee Level

List of WTE/WLR Approvers (Organization Level
List of WTE/WLR Approvers for Employee

Cognos Reports /

List of Cognos Report Users

Budget Prep Reports /
List of Budget Prep Report Users

Budget Prep Access for Selected User
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For the list of Budget Prep Users, select a “Home Department” from the drop-down list and
select “Get Budget Prep Users” and a list of users with security will be displayed.

Budget Prep Users Lookup

< View My Banner Access

4 Reset Password

it Please select a home department from the Drop Down List.
4+ Admin Functions

4+ Reports Home
Department: 12000 T - Budget and Res Planning and Mgmt -9

|
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A list of Budget Prep Users for that organization will be displayed.

Budget Prep Users Lookup

My Banner Access
g 't Password
i b Please select a home department from the Drop Down List.
< Admin Functions

4 Reports Home
Department: 12000 T -- Budget and Res Planning and Mgmt -8

I Get Budget Prep Users I I Report Menu ‘

Budget Prep Report Users:
Showing 1-2 of 2. Page Size: 10 ~

[Name ~ |Job Titie Eraider ID Oracle ID Tech ID COASCode | ORGNCode |ORGN Title

Paula Webb Associate Director pwebb QY688 R00930698 L1 C12000 Budget and Res Planning and
Mgmt

Vickie Craig Admin Business veraig X5Q158 R00906637 T C12000 Budget and Res Planning and
Assistant Mgmt
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