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INSERTING IMAGES

OVERVIEW

You may need to insert images in the schedule page of your Blackboard co

the steps to complete this task:

STEPS

Step 1 Set “Edit Mode” to ON.

Step 2 Click “Schedule” on the left panel.

Step 3 Click the chevron shaped icon
next to Schedule and select
“Edit.”

Step 4 On the content page,
- Place the cursor where you want
to insert images.
- Click the “Insert/Edit Image”
icon. You can insert common
image types, such as GIF, JPG,
JPEG, BMP, PNG, and TIF.

2]l ACKBOARD JOB-

AIDS

on the Schedili= ==i=<

Schedule

~ 201657-EDLD-6385-D0"
Rescareh n EBUC Admin |

FomePage
Overview & Dellvery
" SIGNMENTS
Syllabus - BB Collabosate Sessian BRB Colllm. session raviewing course
Schecingy * Introdustion to EDLD 6385 e

Calendar

Learning Contents.
Modules

m mim“nﬂlﬁ.ﬂﬂm
oty st rends wibin e ek of

a
leadership. (Distriet, Principal, Teacher, Dus n
‘Student & Parent) Eara

Assignments.

Assessments # 5

Schedule )
e

Build Content ~ POTPE  odaptive RoWggse
Adaptive Releasggvanced

Module 0 Set Review Status(DisINgd)
wstadata

BEARIMNGS AND ASSIGNME|

= @ e ———

MODULES
Statisties Tracking (OROT)

L) ey User Progress.
“In
Copy
January 14
Mave

Delete
& Module 2 (Click Here) ~

- BB Online Session Research Teams share findings and arficles outli
') within the field of educational leadership. (District, P
Student & Parent)
Prepare for 2-11-16:
Fabruary 4 Research Methods in Educational Leadership and
Readings on Methods)Readings Chapters 1, 2, & 3)

1. Course Link Information

3 Choose Hem Browss.

- Wodule 2

3 Name Moduie 2 (Click Here) . & Black

% Location MocesModule 2

Desarpion

TTTT ragmpn v il v o3 ST 408

%X 00Q®eEEEEEE T elr— -3
LORPL v - T4 0L EEREEEEREOD ~

oo
nI

P abie » thacy 17 19 » p » 33an  span » span worss1




cm CENTER FOR INNOVATION
IN E-LEARNING

INSERTING IMAGES

on the Schedli= ==<<

Step 5 Choose settings for the image.
a) General Image Settings

On the General tab, embed an image from

one of the following:

* Create a link to a file outside of the
local system, type or paste a URL in the
Image URL text box. You must use the
http:// protocol.

* Upload a file from your computer, click
on “Browse My Computer.”

* Upload a file from the course, click on
“Browse Course.”

b) Appearance Settings

The Appearance tab allows you to control

image placement and appearance.

» Alignment: Place the image relative to
the nearby text. Choices include
baseline, top, middle, bottom, text top,
text bottom, left, and right.

* Dimensions: Image size displayed in
pixels.

* Vertical space: Set the margin above
and below the image.

* Horizontal space: Set the margin on
either side of the image.

* Border: Set a border around the image.

» Style: Whenever you change the
appearance settings, this box displays
the HTML code for the image.
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c) Advanced Image Settings

Use the Advanced tab settings to specify
an alternative image based on mouse
activity. Normally, you do not need to set
or edit these settings.

Step 6 Click “Insert.”

Step 7 Click “Submit.”

Complete Looking The inserted image
will appear on the Module 2 schedule as
highlighted.
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