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EPCE 6350  Scholastic Writing
Fall, 2020
Class time:  Online.  Optional Q&A sessions may be scheduled as needed or requested.
Class Location: Blackboard 

Instructor: Donna  (“Dee”) Brown, Ed.D.

Office Hours: T & Th 1:30 – 4; Available virtually, please e-mail if you wish to meet. Additional hours may be arranged.
Office:  Virtual

Email:  donna.brown@ttu.edu – Please include the course number in the subject line


Phone:  Please contact me via e-mail to set up a meeting time.
Course Information
Course title: 
Scholastic Writing
Prefix & Course Number: 
EPCE 6350
Credit: 
3 hours
Semester and Year: 
Fall 2020
Course Description
The purpose of this doctoral seminar is to review the fundamentals of scholarly writing style, including grammar, voice and form – including APA (7th edition) rules.
This course carries 3 hours of college credit.  It is expected that students will engage with course materials for a minimum of 3 hours per week (equivalent to “class attendance”) and may expect to spend an additional 2 – 3 hours per week completing course assignments and activities.
Required texts
American Psychological Association. (2020) Publication manual of the American Psychological Association, seventh edition.  Washington, D.C.:  American Psychological Association. (Referred to as “APA Manual” in the course)

De A’Morelli, R. (Ed). (2018).  The elements of style by William Strunk Jr, Classic Edition 2018 update.  San Luis Obispo, California:  Spectrum Ink Publishing.  (Referred to as “Strunk” in the course)
Poff, M.T. (Ed.). (2017). The elements of style workbook.  Texas:  Tip Top Education.  (Referred to as “Style Workbook” in the course)
Technical Requirements and Expected Skills

· Students are expected to have access to a reliable internet connection.  If you do not an internet connection at home, you may utilize free wi-fi at a number of spots in the community (such as public libraries, coffee shops, fast food establishments, etc).
· You must have a computer with Microsoft Office programs.  Course Assignments must be submitted in Word or .pdf format. 
· Students should have basic computer skills.  For assistance with computer and blackboard technical issues, please contact the TTU Help line at 806-742-HELP.
· The course is taught on TTU Blackboard.  You may access the course at www.blackboard.ttu.edu .  The course will not be available for student access prior to the first day of classes.
TOPICAL COURSE OUTLINE

1.  Demonstrate understanding and application of fundamentals of scholarly writing style.
2. Demonstrate understanding and application of fundamentals of APA, 7th edition.

3. Demonstrate fundamental scholastic writing skills across a variety of types of writing
CACREP Standards (Doctoral Standards, CACREP Standards, Section 6)
CACREP standards are imbedded within the course and can be viewed at http://www.cacrep.org/for-programs/2016-cacrep-standards/. Specific standards taught in this course are listed as follows:
6.A.2
Doctoral programs (a) extend the knowledge base of the counseling profession in a climate of scholarly inquiry, (b) prepare students to inform professional practice by generating new knowledge for the profession, (c) support faculty and students in publishing and/or presenting the results of scholarly inquiry, and (d) equip students to assume positions of leadership in the profession and/or their area(s) of specialization.

6.B.3.a
Roles and responsibilities related to educating counselors.

6.B.4.d. 
emergent research practices and processes 
6.B.4.j. 
design and evaluation of research proposals for a human subjects/institutional review board review

Special Education PhD Program CEC Standards
ACC1K1 Needs of different groups in a pluralistic society

ACC1K5 Current legal, regulatory, and ethical issues affecting education

ACC1K3 Emerging issues and trends that potentially affect the school community and the mission of the school  

SA2K2 Programs and strategies that promote positive school engagement for individuals with exceptional learning needs

ACC1S3 Advocate for educational policy within the context of evidence-based practices

SA2K3 Instruction and services needed to support access to the general curriculum for individuals with exceptional learning needs


ACC2K3 Continuum of program options and services available to individuals with exceptional learning needs with exceptional learning needs

ACC2S2 Connect educational standards to specialized instructional services

ACC2K3 Continuum of program options and services available to individuals with exceptional learning needs with exceptional learning needs

SA1S2 Applies leadership, organization, and systems change theory to the provision of services for individuals with exceptional learning needs and their families

Course Assignments:

·  Graduate Writing Center



  50 points
· 3 APA Assignments




  80 points

· 2 Teaching Reflections



   50 points

· 3 Style Workbook Assignments


  70 points

· 2 Annotated Bibliography Assignments

  50 points

· Editing Assignment




  50 points

· Literature Review Outline



  25 points

· Draft Literature Review & Rubric


  75 points

· Final Literature Review (100 points)
             

100 points

TOTAL POINTS FOR COURSE



550 points

GRADING SCALE:






A
495 – 550 points






B
440 - 494 points




   

C     385 – 439 points




   

D
330 - 384 points




     

F
329 or fewer points

Course Policies

· Instructor feedback to students is an important part of completing the instructional cycle, particularly in an online environment.  All students should expect to receive instructor feedback within 4 business days following assignment submission. 
· Students are encouraged to contact the course instructor with questions or comments.  Contact may be via phone, e-mail or in-person (with appointment).   E-mails will be answered within 24 hours during week-days and 48 hours on the weekend.  Be sure to include the Course name (EPCE 6350) in the Subject line of your e-mail.  If you are asking about a specific assignment, please include the module number and assignment name in your correspondence. You may also use the Send TTU e-mail link in the blackboard course.  Phone calls will be answered during office hours and/or may be arranged in advance.
· Students should submit all assignments to the module assignment in blackboard unless otherwise arranged with the course instructor.  All assignments must be submitted in Microsoft Word (.doc; .docx or .pdf) format.  Power points should be submitted as power point or as .pdf documents.

· Students needing access to Word and other Microsoft products may download free software using the “Software Download” link on www.eraider.ttu.edu .  You may contact 806-742-HELP for assistance with downloading software.

· Students are expected to submit assignments on time.  Assignments submitted after the due date will be subject to a 10% deduction of points per day.  No assignments will be accepted after 7 days.  Students who need additional time for assignments must contact the instructor to arrange for due date extensions.  You must contact the instructor prior to the due date via e-mail and must receive written confirmation that an extension has been granted.  Questions about the grading of an assignment must be submitted to the instructor, in writing, within two weeks of the receipt of the graded assignment. The instructor is not responsible for electronic failures, so please maintain an electronic copy of all assignments.
· Students may contact the IT Helpline at (806) 742-HELP for assistance with technical difficulties.  
· Students with questions about Blackboard may access help from 806-742-HELP.  There are also a number of student tutorials available on the Blackboard home page (www.blackboard.ttu.edu) 

ACADEMIC DISHONESTY OR PLAGIARISM

Texas Tech University Statement of Academic Integrity

Academic integrity is taking responsibility for one’s own class and/or course work, being individually accountable, and demonstrating intellectual honesty and ethical behavior.

Academic integrity is a personal choice to abide by the standards of intellectual honesty and responsibility. Because education is a shared effort to achieve learning through the exchange of ideas, students, faculty, and staff have the collective responsibility to build mutual trust and respect. Ethical behavior and independent thought are essential for the highest level of academic achievement, which then must be measured. Academic achievement includes scholarship, teaching, and learning, all of which are shared endeavors. Grades are a device used to quantify the successful accumulation of knowledge through learning. Adhering to the standards of academic integrity ensures grades are earned honestly. Academic integrity is the foundation upon which students, faculty, and staff build their educational and professional careers. [Texas Tech University (“University”) Quality Enhancement Plan, Academic Integrity Task Force, 2010]  http://www.depts.ttu.edu/opmanual/op34.12.pdf 

STUDENTS WITH DISABILITIES

Any student who, because of a disability, may require special arrangements in order to meet the course requirements should contact the instructor as soon as possible to make any necessary arrangements. Students should present appropriate verification from Student Disability Services during the instructor’s office hours. Please note instructors are not allowed to provide classroom accommodations to a student until appropriate verification from Student Disability services has been provided. For additional information, you may contact the Student Disability services office in 335 West Hall or 806-742-2405 (Texas Tech O.P. 34.22, 2010).
Eligibility and Procedures for Establishing Reasonable Accommodation 
a. A student must register with Student Disability Services and file appropriate documentation in order to be eligible for any disability benefits and services described in this operating policy. 

b. The university-approved mechanism for establishing reasonable accommodation is written notification in the form of a Letter of Accommodation from Student Disability Services. The Letter of Accommodation indicates to faculty that the student has given proof of her/his disability and that the accommodation noted is considered appropriate and reasonable. No further proof of disability should be required of the student. Students presenting other kinds of verification should be referred to Student Disability Services for the appropriate identification. No requirement exists that accommodation be made prior to completion of the approved university process. 

c. Faculty members are not permitted to provide accommodations for a student’s disability needs unless the student provides a Letter of Accommodation from Student Disability Services. Ideally, Letters of Accommodation should be presented to instructors at the beginning of the semester; however, Letters of Accommodation may be submitted at any point during a semester. If a Letter of Accommodation is presented after a semester begins, the accommodation applies only from the date presented to and signed by the faculty member until the completion of the semester. One week is considered a reasonable amount of time to allow the faculty member to implement the accommodation.   http://www.depts.ttu.edu/opmanual/op34.22.pdf 

RELIGIOUS HOLY DAYS

OP 34.19: Student Absence for Observance of Religious Holy Day POLICY/PROCEDURE

1. "Religious holy day" means a holy day observed by a religion whose places of worship are exempt from property taxation under Texas Tax Code §11.20.

2. A student who intends to observe a religious holy day should make that intention known in writing to the instructor prior to the absence. A student who is absent from classes for the observance of a religious holy day shall be allowed to take an examination or complete an assignment scheduled for that day within a reasonable time after the absence.

3. A student who is excused under section 2 may not be penalized for the absence; however, the instructor may respond appropriately if the student fails to complete the assignment satisfactorily.    http://www.depts.ttu.edu/opmanual/op34.19.pdf 
TTU Resources for Discrimination, Harassment, and Sexual Violence

Texas Tech University is committed to providing and strengthening an educational, working, and living environment where students, faculty, staff, and visitors are free from gender and/or sex discrimination of any kind. Sexual assault, discrimination, harassment, and other Title IX violations are not tolerated by the University. Report any incidents to the Office for Student Rights & Resolution, (806)-742-SAFE (7233) or file a report online at titleix.ttu.edu/students. Faculty and staff members at TTU are committed to connecting you to resources on campus. Some of these available resources are: TTU Student Counseling Center, 806-742-3674, https://www.depts.ttu.edu/scc/(Provides confidential support on campus.) TTU 24-hour Crisis Helpline, 806-742-5555, (Assists students who are experiencing a mental health or interpersonal violence crisis.  If you call the helpline, you will speak with a mental health counselor.) Voice of Hope Lubbock Rape Crisis Center, 806-763-7273, voiceofhopelubbock.org (24-hour hotline that provides support for survivors of sexual violence.) The Risk, Intervention, Safety and Education (RISE) Office, 806-742-2110, https://www.depts.ttu.edu/rise/ (Provides a range of resources and support options focused on prevention education and student wellness.) Texas Tech Police Department, 806-742-3931,http://www.depts.ttu.edu/ttpd/ (To report criminal activity that occurs on or near Texas Tech campus.) 
Civility in the Online Classroom


Students are expected to maintain an online environment conducive to learning, which includes “netiquette” (Internet etiquette). Please ensure that your e-mail messages, discussion board postings, and other electronic communications are thoughtful. We will welcome diverse opinions in this course, and you are expected to demonstrate an open mind and courtesy when responding to the thoughts and ideas of others. 

Netiquette prohibits the following:  making offensive remarks in e-mail or the discussion board, using inappropriate language or discussing inappropriate topics online, spamming, hacking, using TTU or Blackboard e-mail or discussion board for commercial purposes, using all caps (considered shouting in online communications), cyber-bullying or online harassment of any type. Inappropriate behavior will result in consequences ranging from a request to correct the problem, to removal from the course or even the university, depending on the severity of the behavior. Disciplinary actions will be taken according to the TTU Code of Student conduct. 
Course Schedule
EDSP 6350 is taught fully online.  Optional group or individual meeting times may be arranged upon student request.  All assignments are due by 11:59 p.m. on the due date listed unless other arrangements are made in advance and confirmed with the course instructor.
	Module
	Assignment(s)
	Due Date 

	Graduate Writing Center Module
	Graduate Writing Center Activity (50 points)

Students will be required to register and attend two Graduate Writing Center events throughout the semester (25 points each).

Students may attend up to two additional events for 10 points extra credit each (20 potential points).

All events are available online.  Events are scheduled for different times during the day.  If you are not able to attend the scheduled events, you may substitute sessions with a writing center advisor.  You may also attend presentations, workshops or events sponsored by the TTU library and/or the TLPDC.
Please submit a written summary of your events, along with a screenshot of your enrollment or completion certification (if available).
	12/5

	1
	Read:  

APA Manual, Ch. 1 & 2
Strunk, Forward & Ch. 1

Journal Article – Changes in APA 7th

Assignments:

APA Assignment (25 points)

Style Workbook (25 points)
	9/13


	2
	Read:
APA Manual, Ch. 3

Strunk, Ch. 2

Assignments:

APA Assignment (25 points)

Style Workbook (25 points)
	9/20

	3
	Read:

APA Manual, Ch. 4, 5 & 6
Strunk, Ch. 3, 4, & 7
Assignments:

Style Workbook (20 points)
APA Assignment (30 points)

Teaching Reflection Assignment (25 points)
	10/4

	4


	Read:

APA Manual, Ch. 8, 9 & 10
Articles posted in Module 4

Assignments:

Short Style Annotated Bibliography about how to assist in faculty in research.  (15 points)

Detailed Annotated Bibliography about how to assume positions of leadership in the counseling profession. (35 points)

During the discussion, the students will discuss ways to extend the knowledge base of the counseling profession. They will discuss how to create and maintain a climate of scholarly inquiry. Additionally, they will use the bibliography assignments to study topics so they can gain information about how to assist faculty in research and how to assume positions of leadership in the profession. 

CACREP 6.A.2 Doctoral programs (a) extend the knowledge base of the counseling profession in a climate of scholarly inquiry, (b) prepare students to inform professional practice by generating new knowledge for the profession, (c) support faculty and students in publishing and/or presenting the results of scholarly inquiry, and (d) equip students to assume positions of leadership in the profession and/or their area(s) of specialization.


	10/11

	5
	Editing Assignment (50 points)
	10/25

	6
	Teaching Reflection Assignment: Roles and responsibilities of educating counselors (25 points)

CACREP Doctoral Standards s 6.B.3.a
Roles and responsibilities related to educating counselors.


	11/1

	7
	Literature Review Outline Assignment about emergent research practices in counseling (25 points)

CACREP Doctoral Standards 6.B.4.d. Emergent research practices and processes 


	11/8

	8
	Draft Literature Review (50 points)

Self-Evaluation Checklist and discussion and preparation of IRB documentation, related to counseling proposals and human subjects review  (25 points)

CACREP Doctoral Standards 6.B.4.j. Design and evaluation of research proposals for a human subjects/institutional review board review.
Note:  Students may continue to submit drafts or request assistance from course instructor up to 5 days prior to the final due date.
	11/22


	Final
	Final Literature Review (100 points)

Remember to submit your Graduate Writing Center Activities!
	12/3


· All assignments involving journal articles and resources will build upon each other.  You need to begin to compile resources that apply to your area of interest within your field of study.  For example, you may wish to focus on Learning Disabilities in the area of Special Education.  You may narrow your focus if you know a specific topic that you want to study.

· The Style Workbook contains an Answer Key in Appendix E.  You should complete the assignment initially and you may self-check prior to submitting your assignment if you wish.

· We will be using the following Checklist for all written assignments:
EPCE 6350 Scholastic Writing/APA Checklist
To be used for all designated written assignments

The Elements of Style Checklist (Poff, 2017, pp. 183-184) & APA 7th Edition

	
	I. Elementary Rules of Usage

	
	1. Check your possessive nouns.

	
	a. Are singular possessives formed with ‘s?

	
	b. Are plural possessives formed with s’?

	
	2. Check your series lists (3 or more items).

	
	a. Is there a comma between each item in the series?

	
	3. Check your parenthetic expressions.

	
	a. Are the commas on both sides of the expression (nonrestrictive clause)?

	
	b. Are there no commas marking restrictive clauses?

	
	4. Check your sentence structure.

	
	a. Are independent clauses in a sentence separated by a comma and coordinating conjunction (and, but, or, for, nor, so, yet)?

	
	b. Is there a comma after dependent clauses that begin sentences?

	
	c. Are dominant ideas marked through the use of subordinate clauses?

	
	5. Check your independent clauses in the same sentence.

	
	a. Are they separated by a semicolon or comma plus coordinating conjunction?

	
	6. Check your dependent clauses and phrases.

	
	a. Are they connected to an independent clause?

	
	b. (Are there fragments?)

	
	7. Check your phrases at the beginning of sentences.

	
	a. Do the pre-subject phrases refer to the grammatical subject of the sentence?

	
	II. Elementary Composition

	
	8. Check your sentence lengths.

	
	a. Are they varied, with some long and some short sentences?

	
	9. Check your paragraph content.

	
	a. Does each paragraph have one and only one topic?

	
	10. Check your paragraph structure.

	
	a. Does each paragraph have a topic sentence?

	
	b. Does each paragraph have a concluding sentence that summarizes the point of the paragraph?

	
	c. Are all sentences in the paragraph well-organized, with all relevant information on each point presented together?

	
	d. Does each paragraph have narrative devices (transitions) between ideas within the paragraph?

	
	e. If the composition is longer than one paragraph, does each paragraph after the first contain a transition?

	
	11. Consider your purpose.

	
	a. If a narrative, are the events related chronologically?

	
	b. If a description, is it descriptive enough to create a clear image in the reader’s mind?

	
	c. If an exposition, is it well explained?

	
	i. If paraphrasing, did you choose different words and structures from the original?

	
	12. Check passive voice.

	
	a. Identify the passive voice sentences in your work.  Do they need to be in passive voice?

	
	b. Change passive to active wherever possible.

	
	13. Check negative statements?

	
	a. Have you used not?

	
	b. Change passive to active wherever possible and reasonable.

	
	14. Check language choices.

	
	a. Is your language definite, specific and concrete?

	
	15. Consider the words you’ve used.

	
	a. Are there excess words you can eliminate?

	
	16. Check your loose sentences.

	
	a. Make sure you don’t have too many compound sentences (those using a coordinating conjunction) in a row.

	
	b. Vary your loose sentences with periodic sentences when possible.

	
	17. Check your parallel structure.

	
	a. Do all items in a list or intended to be contrasted against each other have the same base structure?

	
	18. Check your word order.

	
	a. Are the modifiers right next to the nouns they modify?

	
	19. Check your tense.

	
	a. Is it consistent throughout the writing?

	
	III.  APA Style and Citations

	
	20. Is your document – including quotations and references – double spaced and is the assignment neatly prepared?

	
	21. Are references cited both in text and in the reference list?

	
	22. Is the central point or thesis of your paper clear?

	
	23. Do the arguments follow logically from your thesis?

	
	24. Is the information well organized?

	
	25. Is your style appropriate for your topic, purpose, and audience?



Checklist Grading Explanation:

1) Download this document in word.  Use it to evaluate your assignments.  Mark the checklist and submit it if it is required in the module assignment.

2) Mark the checklist items in this way:  Mark items that are applicable to the assignment that are present with a “+” sign.  Mark items that are applicable to the assignment and are not present with an x.  

3) Not all assignments will utilize all of the items in the checklist/rubric.  The items that do not apply to particular assignments will be marked with a dash (-) and will not count on the overall score for the assignment.

4) Grading scale for assignments using the Checklist:

a. 90 – 100% of expected items present = Full potential points

b. 80 – 89% of expected items present = Full points – (minus) 10%

c. 70 – 79% of expected items present = Full points – 20%

d. 60 – 69% of expected items present = Full points – 30%

e. 50 – 59% of expected items present = Full points – 40%

f. 40 – 49 % of expected items present = Student will be required to correct and re-submit.

Students who are not satisfied with their score for any assignment may choose to revise and re-submit one time.  
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