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Setup an Assignment with SafeAssign 
 

Create a SafeAssign Assignment 
1. Login to Blackboard and go to the content area where you want to create your SafeAssign 

assignment.  Make sure that the Edit Mode is on. 

 

 
 

2. Click on the Assessments dropdown menu, and select Assignment. 
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3. On the Create Assignment page, set your assignment settings as you would normally do, 

such as the name of the assignment, instructions, number of points possible, due dates, 

availability etc.  Click on Submission Details, in section 4 Grading, and a number of options 

will appear.  

 

 
 

4. Under Plagiarism Tools, check the first box labelled Check submissions for plagiarism using 

Safe Assign, to make the assignment a Safe assignment. 
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5. To allow students to view the SA Originality report for their assignment, check the Allow 

students to view SafeAssign originality report for their attempts checkbox.  One benefit to 

selecting this option is that students will be able to see what their percent match is and they 

can evaluate whether their papers contain quotes or other materials that have not been 

properly cited before final submission.  If you select this option, consider giving students 

multiple attempts so that they can rework the assignment before final grading.  

 

 
 

6. Additional attempts can be allowed by selecting the Number of Attempts dropdown box, 

and selecting Unlimited Attempts or Multiple Attempts, which will enable you to give 

students a set number of attempts. 
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7. Check the Exclude submissions from the Institutional and Global References Databases 

checkbox, to exclude student papers from the SafeAssign Databases.   

 
 

8. If the Exclude submissions from the Institutional and Global References Databases option 

is checked, students will not see the checkbox option in the image below when they submit 

an assignment.  This will allow students to review and revise their work without having 

revisions flagged as matching their previous draft submissions. 

 

 
 

9. Click Submit to create your Safe assignment.  Your Safe assignment will appear at the 

bottom of your screen.  As with any assignment, a corresponding column is automatically 

created in the Grade Center. 

 

Find/View SA Originality Report for your Students 

Note: Based on the amount of traffic on Blackboard and the size of the file uploaded, it may 

take some time for the system to process the SA Originality reports before results are returned.   

1. To view student SA Originality reports, go to the Grade Center and click on Needs Grading 

and select the SafeAssign paper you would like to grade. 
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2. Once you click on the student name, you will see the Assignment Details area to the right, 

and the percentage match of unoriginal content. 

3. To view the SA Originality report, click SafeAssign to expand the menu, then click the View 

Originality Report button to launch the report. 
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4. The report will open in a new window with highlighted text that matches other sources. 
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For more details on interpreting the SA Originality Report see “Interpreting the SafeAssign 

Originality Report” tutorial. 
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