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Admissions Application Procedures  
For International Applicants  

 
Please refer to the Graduate Catalog for additional admissions information, or visit our website, 

www.gradschool.ttu.edu   
___________________________________________________________________________________________________________ 
Please use your name as it appears on your passport on your application and all other communication with TTU. 
 
The following requirements should be followed carefully in order for an applicant to be admitted to a master’s or 
doctoral program at Texas Tech University.  Applicants should also check the websites of the departments to which 
they are applying to determine if the departments have any additional requirements. 
 
Deadlines 
 

• March 1 for fall semester 
• September 1 for spring semester 
• February 1 for summer session 
Note that some departments may have earlier deadlines! 

 
A completed application consists of the following: 

 
a) The application fee of $75.00 dollars (may by paid by check drawn on a U.S. bank, international money order, 

cashier’s check, U.S. postal money order, traveler’s check, or U.S. credit card) and completed application. This 
nonrefundable application-processing fee is required of all international applicants seeking admission to the 
Graduate School. This fee cannot be waived or deferred. 

 
b) The official Test of English as a Foreign Language (TOEFL) scores or official International English Language 

Testing Service (IELTS) scores, when applicable.  Minimum acceptable scores for the TOEFL are 213 on the 
computer-based test, 79 on the internet-based test, and 550 on the paper test. The minimum acceptable IELTS 
score is 6.5.  This test is waived only for graduates of U.S. universities or universities in countries in which the 
native language is English. Applicants who have completed at least two consecutive years at a college or 
university in the U.S. or in a country listed on: 
http://www.depts.ttu.edu/gradschool/admissions/appProc_Internat.php , are also exempted from the English 
proficiency requirement. Texas Tech University’s institution code for the TOEFL is 6827. 

 
c) Original or certified copies of all college and university transcripts (mark sheets, examination results, etc.). An 

official English translation is required. 
 

d) The original or certified photocopies of the degree certificate, diploma, or official statement that the degree has 
been granted.  If the degree is not complete when the application is made, six semesters or three years of 
course work are required.  After the degree is completed, a final transcript showing the degree awarded must 
be submitted.  Texas Tech University requires a degree that is equivalent to a U.S. undergraduate degree. An 
official English translation is required. 

 
 
If an applicant is accepted for admission by a department, the Office of Graduate Admissions will then determine if there 
is enough financial information to issue an I-20.  If there is adequate financial information, the I-20 will be issued by the 
Office of Graduate Admissions and mailed to the applicant.  If financial information is needed, it should be in the form of 
a bank statement converted to U.S. currency.  A statement of support from the sponsor must accompany the bank 
statement.  This statement should be sent to the Office of Graduate Admissions. 
 
With exceptions noted on our web site, fellowships and assistantships for new students are available from the 
departments and not from the Graduate School. All correspondence regarding financial assistance should be conducted 
with the department to which the student is applying. 
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Graduate Admissions
Information for Graduate Advisors 

and Assistants

Updated September 2009

Graduate Admissions Team

Dean of the Graduate School

Fred Hartmeister, J.D., Ed.D., M.B.A.

Associate Dean of Graduate Admissions & 
RecruitingRecruiting
Duane W. Crawford, Ph.D.

Unit Supervisor

Peggy Duffey

Recruiting Coordinator

Shannon Samson

Graduate Admissions Team

Senior Advising Staff

• Shelby L. Cearley, Lead Advisor

• Melanie Chaffin‐Poeling, Senior Advisor

• Rebecca Enis Senior Advisor• Rebecca Enis, Senior Advisor

Advising Staff

• Evelyn Arnold, Advisor

• Terri Kirkpatrick, Advisor
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Graduate Admissions Team

Front Office Staff

• Dede Brocklehurst – Assistant Advisor
• Emily Matzke – Assistant Advisor
• Adelina Loya – Receptionist

Part‐Time Staff
• Document Imaging Staff
• Graduate Assistants
• Student Assistants

Graduate Admissions Team

General questions can be forwarded to the 
Graduate Admissions email address:

graduate.admissions@ttu.edu

Graduate Admissions

Technical InformationTechnical Information



3

Xtender

• Replaced FileControl

• Maintained by the Office of the Registrar along 
with Information Systems.

• Call IT Help Desk at 742‐4357 to request accessCall IT Help Desk at 742 4357 to request access 
to the “Student” folder in Xtender or if you have 
problems viewing items in Xtender.

Cognos

• Replaced TechReports

• Maintained by Institutional Research & 
Information Management

• Two important reports:Two important reports:

IMG021 – Graduate Application Status

S07 – Students in Selected Majors

Banner

• Replaced TechNet, TechFIM, and TechHRS

• Various training sessions and downloadable 
materials available through AFISM: 
(http://www.depts.ttu.edu/afism/trainingv2/index.asp)

• AFISM Knowledge Base 
(http://neon.tosm.ttu.edu/kb/default.php?) 

• Banner 8 Release in March 2010
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Graduate Admissions

RecruitmentRecruitment

Recruitment

• The objective of the Graduate School’s 
recruiting program is to help you and your 
department to attract the best students to your 
graduate programs.

• We are completely open to new and innovative 
strategies to connect with prospective graduate 
students.

Recruitment

• Shannon Samson will provide recruiting 
materials upon request from departments. 

• Graduate School scholarship/fellowship 
information available online and in your packet.y p
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GEEP Funds

• 50/50 cost‐share program between the dept/college & 
the Graduate School to assist departments in 
recruitment efforts.

Student visits to campus

Recruitment booths at national or regional conferences

Departmental literature

Other innovative ideas/activities

• Faculty travel to conference at which recruitment will 
occur is funded on no more than a 25/75 cost‐share 
basis.

GEEP Funds

NO FOOD – NO FUN – NO FOOLING!!!

• Food and entertainment items are no longer 
funded by the Graduate School. 

• The state Graduate Tuition fund precludes
expenditures for food and entertainment.

GEEP Funds

• Accounting paperwork prepared by dept & routed 
through the Graduate School.

• Commitments must be encumbered and/or expended 
in the fiscal year the funds are requested and awarded. 
If you determine that the entire amount requested will y q
not be needed, please notify this office.

• When the activity/project has been completed, a short 
report must be submitted to the Graduate School. The 
report should address how successful the activity has 
been. The quality of your feedback may influence 
future funding.
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Graduate Admissions

The Graduate AdmissionsThe Graduate Admissions 
Process

Application Processing

Two types of applicants:

• Domestic

• International

Two types of admission:Two types of admission:

• Degree‐seeking

• Non‐degree‐seeking

Other Paper Applications

Change of Program or Degree Level

• “Request to Change the Current Study Objective” form

Change of Initial Entry Date
“ h h l ” f• “Request to Change the Initial Entry Date” form

Request to Be Re‐Admitted
• “Request to Be Re‐Admitted” form
• New application
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Application Requirements

• Application – two types
ApplyTexas Application

Paper application

• Application FeeApplication Fee
Domestic ‐ $50

International ‐ $75 (effective September 1, 2009)

• Residency Questionnaire
• Passport Bio Page (int’l only)

Application Requirements

Official Transcripts

• We evaluate all transcripts (domestic & international), 
including:

Verifying accreditation of the issuing college/universityVerifying accreditation of the issuing college/university, 

Determining degree equivalency, and 

Calculating GPAs.

Application Requirements

• From each undergraduate/graduate institution 
attended 

• Must be submitted in original language & be 
accompanied by English translation

• If bachelor’s degree incomplete at time of 
application, at least 6 semesters or 3 years of 
coursework required.

• Final transcript showing the degree awarded must 
be received before the end of the first semester.




