Sample Letter to Parent About 

Student Receiving Credential or Certification
(Date)

To: (Name of Parent)

It is my pleasure to inform you that your child (name of student), who is enrolled in a (name of school) Family and Consumer Sciences course, (course name), has successfully passed a competency based credentialing/certification assessment.
As you may remember from an earlier correspondence, the purpose of the assessment is to measure the occupational and/or technical competencies of a student after completing a comprehensive program of study. The benefits to your child include increased credibility by employers seeking to hire employees with knowledge and skills important to a job; a heightened self-confidence by completing a rigorous program of study in the family and consumer sciences discipline and successfully passing the exam; a valuable addition to the student’s resume and portfolio; and in some cases, an additional advantage when applying to postsecondary programs for advanced placement or credit-by-exam.
We in the Family and Consumer Sciences department at (name of school) are very proud of your student’s accomplishment. The accomplishments of all students who completed this program of study will be highlighted very soon in the local newspaper.

If you have questions concerning the course work or the process in which your child was involved during the school year on the path to certification or a credential, please feel free to contact me.

Sincerely,

(Name of teacher)

(Contact information)

