HOW TO UPLOAD FINAL GRADES TO SHAREPOINT

RELEVANT LINKS AND INFORMATION

e Raiderlink: https://raiderlink.ttu.edu

e SharePoint — Upload Grades:

https://texastechuniversity.sharepoint.com/sites/PSY CourseContent/Grades

e Department Resources Page: www.depts.ttu.edu/psy/resources.php

e Contact Person: Dr. Amelia Talley (Amelia.Talley@ttu.edu)

DOWNLOAD GRADES FROM RAIDERLINK

1. Login to Raiderlink using your credentials.
Left click on the tab labeled “Faculty.”

3. Under “Faculty Final and Midterm Grade Assignment,” left click on “Grade Assignment”

(see below).

tr=1 TEXAS TECH UNIVERSITY @ E ‘o E

"J\.U.— Raiderlink My Personal

Information

P Banner
Email Assistance Logout

Home MyTech Employee News/Events Advisor Available Budget Grad School A&F Work Tools Payroll & Tax Research Administration My Content Cognos

TTU Faculty

Faculty/Advisor A * = Faculty Final and Midterm Grade Assignment = Faculty Links

Grade Assignment
« Student Information Menu
« Term Selection
« CRN Selection

£ Student Term Grade Assignment « Faculty Detail Schedule

Registrar Dashboards snms

« Week at a Glance
« Picture Class Roster
« Detail Class List (Detail Roster)

Report Grading Issue
« Student Term Grade Upload Application
If you have any issues using this channel, please

let us know =3

4. Locate the appropriate course and left click on the respective row.

5. After you enter and “Save” all of your final grades, at the top right corner, left click on the

gear icon and left click “Export Template” (see below).

Faculty Grade Entry e Final Grades Export Template

Faculty Grade Entry Import

Midterm Grades Final Grades Gradebook

My Courses D

General 201827 - Fall
Completed Completed PSY - Psychology 1300 011 11585

Psychology 2017 TTU

Search



https://raiderlink.ttu.edu/
https://texastechuniversity.sharepoint.com/sites/PSYCourseContent
http://www.depts.ttu.edu/psy/resources.php
mailto:Amelia.Talley@ttu.edu

6. You will be asked to select the type of file you would like to export — either file type is

acceptable. Left click on “Export” after you have made your selection (see below).
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7. You will be asked to select a destination to save your file. After you have made your
selection, left click “Save.”
Locate your file in the designated destination folder where you saved it.
Right click on the file and select “Rename.”

10. In the default file name, replace “Template” with your first initial and full last name.
Please do not make any additional changes to the file name or the file itself (see
below).
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11. Repeat the process as needed for additional courses.

UPLOAD FINAL GRADES TO SHAREPOINT

12. Copy and paste the following link into your web browser’s address bar (see below):

https://texastechuniversity.sharepoint.com/sites/PSY CourseContent/Grades
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13. A folder with your name should appear. Left click on the folder. If you do not see your
folder or you have issues accessing your folder, please email Dr. Amelia Talley at
Amelia.Talley@ttu.edu.
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14. Final grade files can be dragged and dropped into your respective folders to complete
the process of uploading final grades.
15. Alternatively, to manually upload your files, left click on the “Upload” tab and select

“Files” (see below).

Office 365 SharePoint

lﬁ PSY Course Content
A Private group

L search + New v~ T Upload ~ & Share @ Copylink £ Sync KB Exportto Excel o Flow ™
. Files
Course Materials Unl
. pload i Folder !
Upload Course Materials
[ Template Modified Modified By

Upload Final Grades

Recycle bin

16. A window will pop-up and you will be asked to locate your final grades file (the Excel file
from the previous steps).
17. Once you have located the file, select the file by left-clicking on it, and then select

“Open” (see below).
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18. Repeat the process as needed for additional courses.



