


Department of Psychology
                                 9-2-09
Application for Departmental Support for Graduate Student Travel to Conference Presentation

The Psychology Department has some funds available to support graduate student travel for presentations at conferences
and conventions.  Priority will be given to students who are the first author on a poster, etc.   Priority will also be given to presentations at national or regional conferences.  The presentation must have been accepted or already delivered.  Presentations still under review or not yet submitted can not be considered.  Also, travel to attend conferences without presenting will not be considered.  Expenses to be reimbursed must be expended before the end of the fiscal year (the end of August).  Thus, the conference must occur and travel completed before the end of August.  If you are interested please complete the form below with appropriate attachments and return to Kay Hill.   

Student Name:  ___________________________________________          Date ____________________

Graduate Program:  ____________________           Research Advisor:  ___________________________

Year Entered Program:  _________________
     SS # _______________________________________
Home Address:  _______________________________________________________________________

Office Phone:  ____________________ Home Phone: _________________ Email: _________________

Authors on presentation #1 (in order):  _____________________________________________________
Authors on presentation #2 (in order):  _____________________________________________________

Title of Presentation #1: _________________________________________________________________

Title of Presentation #2: ________________________________________________________________

Name of Conference/Convention _________________________________________________________

Where and When (to be) Presented:  _______________________________________________________

Total Funds Expended less amounts already reimbursed (attach copies of receipts): _________________

Student’s Signature ______________________________________  Date _________________________

Research Advisor’s Signature ______________________________  Date _________________________

Please attach 1) copy of letter from the review panel or conference coordinator/organizer indicating acceptance of the presentation at the conference/convention or copy of announcement of the presentation (e.g., in the convention schedule), 2) abstract of presentation (under 200 words), and 3) copies of any reimbursement already received from other sources.  
You will receive a letter from Dr. Susan Hendrick stating the amount of funds you will be receiving from the department.  You will need to submit this letter along with required documentation to the Graduate School (Cindy Shepherd or Jenny Garcia) for additional funds.  The Graduate School will email the requestor, Kay Hill, and Dr. Susan Hendrick the amount, if any, which they will provide.  Kay Hill will prepare the travel application and voucher.  All original receipts should be given to her when you return from the trip.   Note:  Travel support from other sources (e.g., APA) typically does not decrease your chances of departmental support.

