Compiled November, 2005.

National Ranching Heritage Center
Operating Policies and Procedures

O.P. 1.02: Hours of Operation
Purpose: The purpose of the Operations Policy/Procedure is to provide a concise explanation of the hours of operation of the National Ranching Heritage Center.

Review: This OP will be reviewed annually by the Operations Manager and/or Executive Director. Revisions will be incorporated as amendments to this statement.

Policy/Procedure:
1. The National Ranching Heritage Center, in accordance with directions from the Provost and Executive Director’s offices, is open to the general public, faculty, staff and students daily within set hours of operation. Those hours of operation are as follows:


a) Security opens the doors of the building for other staff to enter at 8AM Monday 


through Saturday. NRHC hours on Sunday are 1PM to 5PM. The building and 


site are opened to the general public, faculty and students at 10AM except 


Sunday.


b) Security will close the historical park at 4:15 each day. The main building will 


stay open until 5PM daily.


c) The NRHC hours of operation will change with observance by the staff of 


TTU recognized holidays.

2. The National Ranching Heritage Center will close for several federal and state designated holidays. The schedule of Texas Tech Official Holidays is distributed annually. On the days the University closes, the NRHC closes also. These holidays are:

a) New Years Day


b) Martin Luther King Day


c) Memorial Day


d) Fourth of July


e) Labor Day


f) Thanksgiving Day


g) Christmas Eve


h) Christmas Day

The holiday schedule may vary from year to year depending on whether the designated holiday falls on a weekend. 

3. During the long Christmas break, the majority of staff members will have time off. The NRHC Security Staff will maintain regular hours, after the TTU Official Holiday, to keep the historical park and museum open to the public.

