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mple: One Time Gif

Turn in two copies of the form to University Deposits, make one copy for 

your files, and give a copy (pink) to the employee. 



Sample: Payroll Deduction Gift 

Turn in two copies of the form to University Deposits, make one copy for 
your files, and give a copy (pink) to the employee. 

Payroll Office will adjust for employees paid semi‐
monthly. Pledge period covers 12/01‐11/30 each 
year.  Minimum # months is 

3; manually enter 3.
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Name  
Phone Number 

  

 
Department  
Mail Stop  
E-mail  
Dept. Coordinator  

 
1. To qualify for Lone Star Gold, employees contribute one percent of their 

annual salary to the SECC. 
  
 Example:  Annual salary $25,200 x .01 = $252.00 annual contribution.  Monthly 
 contribution is $21.00. 
 

2. To qualify for Lone Star Red & Black, employees contribute a minimum 
of one hour’s pay per month. 

              
 Example:  Divide annual salary by the number of payable hours in a year. 
 $16,500/2,080 hours = $7.93 hourly rate 
   $7.93 X 12 = $96.16 annual contribution 

 
 

Please return this form with your SECC pledge/authorization form to your department 
campaign coordinator. 

 
 
 

Please accept my contribution of $___________ for 
  
   Lone Star Gold  

    Check one 

   or 
   Lone Star Red & Black 

 


	Please accept my contribution of: 102.00
	Lone Star Gold: Off
	Lone Star Red & Black: On
	Name: Jane Smith
	Phone Number: 2-0505
	Department: XYZ 
	Mail Stop: 2111
	EMAIL: jane.smith@ttu.edu
	dept coordinator: Mark Spitz


