Sample: One Time Gift

LUBBOCK 35 SECC Authorization Form o

Donatetoday Il Texas Tech University 733

Mame (Prefic) Last First hl State Agency Mame AND Mumber

enter both niversity Housing/Student Affairs & Enrollment Mgt
department & —
BAMMER 1D # division Dept./ Division
2-1234 Lubbock
Work Phone Cournty
will . donatetod ay@tu .edu Thankyou Smith 2-4321
E-mail Address SECC Coordingor's Mame SECC Coordinator's Phone

Acknowledgement:

Select OMLY OME of the following options if you wish to receive acknowledgement for your gift. If you select bath options, only option #2 will be
given effect.

[ 1 wish my gift (but nat the amount) to be acknowied Required for release of

ated. (HOME ADDRESS RERQIUIRED)
information

o |wish the armount of my gift to be acknowledy
hecomes public informiation. | expressly wa
ADDRESS REQUIRED)

2525 University Lubbock 789408

Home Address (REQUIRED) City

HOW I WISH TO DISTRIBUTE MY GIFT ... minimum denatien per ch
DESIGMATED GIFTS: EACH CHARITY HAS A SIX-DIGIT CODE; {he Tirst twhn digis cortespond the s charitahle group, To desighate ane ar mafe
charities of federated groups that appear in the directory provided, fill inthe charity o federation see-digit identification nurrbercs) and dollar amount(s).

y choosing this option, | understand the amount of my git
of infonmation indicating the amount of roy git. HOME

Zip

IMPORTANT ... The subtotal of the three charitable groups {(1+2+3) MUST MATCHthe amount in either
the "TOTAL MONTHLY GIFT" boxorthe "TOTAL ONE-TIME GIFT" box.

first bwo digits of all charities withinthiz group must matet | first Wwo digits of all charities within this group must matc first b digits of all charities weithin this group must match
|2[s]3]o]z]2]— [s10m0 3 —_r |
Ci Cod G Al t charity code Gt Al t | ch Cod Gt Al t
arll'r & Moy EIDE}SI"ID(I"IE}E}EItD mon EITE\I’ ode moni
|o[e]s]o[s[1]— Is1000 match for one s —_ |
Charhy Code tlmteﬂ GrAamot | Chaty Code GRAmort
‘o 7] 2l s] o 0‘_> § 3000 . ‘:5 N ‘:a
Charhy Code Grtamont Charhy Code Ghtamaont | Charnty Code Ghtamonst

CHARITABLE GROUP SUBTOTAL# + CHARITABLE GROUP SUBTOTAL #2 + CHARITABLE GROUF SUBTOTAL #3
PAYMENT OPTIONS ... Please select one:

TOTAL MONTHLY GIFT PAY PERIODS PER YEAR TOTAL ANNUAL GIFT
D PAYROLL DEDUCTION (total of 3 group subtctals abewe) X _ (total morthby gift 12 pay periods)
(complete authorzation belowg $ 1 2 h $

AUTHORIZATION FOR PAYROLL DEDUCTICM -- Twaluntarily authorize this deduction from ry after-ta wage s for a charitable contribution as indicated
shave. | understand that the expirstion date of this authariz stion depends upan ry pay schedule (see back for details) | also understand that | may revake
this autharzation at any time by giving rmu payroll office written natice per the Comptroller's rules. | agree to cormply with the Comptroller's rules concerning
this deduction. | have read and understand the "Distribtion of ¥ our Contribution” infarmation an the back of this farm

12-01-2009 “(Ene r1201-ca e tyear v kes
e s . This o s be Ing complted by @ vew

ignature only for

Authorized Sign ature payroll deduction [ ate Effective [ ate ** EMmp e e
TOTAL ONE-TIME GIFT

total of 3 btotals ab
- ONE TINVE GIFT [C.-"—'\SH arcH ECK) ... attach, made chedi payable to State Employes Charitable Campaign. (tota graup subtotals above)

¢ 5000
/ Pleaze complete this farm, print #, sign it, and tum it into yow SECC Coordinstor.

Turn in two copies of the form to University Deposits, make one copy for

your files, and give a copy (pink) to the employee.



Sample: Payroll Deduction Gift
LuBBOCK 31 e —

Donatetoday WMl Texas Tech University 733
Mame (Prefix) Last First [l State Agency Mame AHD Mumber
ROoo00123 University Housing/Student Affairs & Enrollment Mot

BAMMER |0 # Banner ID (R#) Dept.f Divd 5ion

2-1234 requ:jrsdegtriDp:yroll Lubhack

Wark Phone Courity

iwill danatetoday@tu edu Thankyaou Smith 2-431

E-mail Address SECC Coordingor's Mame SECC Coordinator's Phaone

Acknowledgement:

Select OMLY OME of the following options ynuMshm receive acknowledgement for your gift. If you select bath options, anly option #2 will be
given effect

= [ wish oy gift (but not the amount) to be acknowdedged by the charitiyidies) | have designated. (HOME ADDRESS REGUIRED)

| wish the armount of rry gift to be acknowledged by the charitydies) | have designated. By choosing this option, | understand the armourt of ry git
becomes public information. | expressly waive confidertiality and autharize the release of information indicating the amount of my gift. HOME
ADDRESS REQUIRED)

2025 University Lubbock 79400

Home Auddress (REQUIRED) City Zip

HOW | WISH TO DISTRIBUTE MY GlFT . minimum donatien per charitable group is $2:

DESIGMATED GIFTS: EACH CHARITY
charities or federated group

E; thefirst two digits correspond the ts charitable group. To designate one or mare
arity or federation sé-digit identification nurmber{s) and dollar amountis).

Charitable Group codes must match in

IMPORTANT each column

(1+2+3) MUST MATCHthe amount in gither
IFT" box.

fi digits of all sharities within this group must matoh ATt ondigits of all charities within this group must mateh digits of all charities within this group must match

a[s)z] o] 3]3]— [s1000 of s|l2[ e[ 2[ o] - [s10m | [fe]a]s]e]o] |- |ss5o0 |
Charty Code GAmant Clarty Cok GhAamatt | Chamy Code Ghtamatit

3|s]s| ol 6[1]| - [s1000 .\ — s o/4]z[3][e]2]|] > [s200 |
5 Code GHAmout Charty Coty, GhAmont [ Chaty Code CHAm ot

| BNy PN B CENRLT -
Charty Code GrAamonit I Charty Cok GRAamant | ChamyCode Gramannt

CHARITABLE GROUR SUBTOTAL# + CHARITABLE GROUF SUBTOTAL #2 + CHARITABLE GROUF SUBTOTAL#3
PAYMENT OPTIONS ... Please select one:

TOTAL MONTHLY GIFT PAY PERIODS PER YEAR TOTAL ANNUAL GIFT
* PAYROLL DEDUCTION (total of 3 group subtotak above) " _ (total morthly gift:c 12 pay periods)
(complete authorization below $ 3700 $ 444 00
choose 9 or 12
AUTHORIZA LTI OM - | voluntarily authorize/this deduction ar-ta month option Dn as indicated

ahove. | of this authorization depends upon my pay sched Rg hack for dthat | may revoke
this authd flayroll office witten notice per the Comptrollers rules. | agree to corrply with the Cormptroller's rules concerning
this deduction. E eemrren =tand the "Distribution of Your Contribution” infarmation anthe back i

Must have signature

< EVE M12D1-0N e Ty ar v ke s
ik dam b be g completed by 3 vew

Autthorize d Sign ature /Today‘s [ate Effective Date =~ sMmphbiyee)

Payroll Office will adjust for employees paid semi-
monthly. Pledge period covers 12/01-11/30 each

year. Minimum # months is

. . Lo . 3; manually enter 3.
Turn in two copies of the form to University Deposits, make one copy for

your files, and give a copy (pink) to the employee.



Texas Tech University
SECC Campaign

2009 LONE STAR CLUB

102.00

Check one

Please accept my contribution of $ for

\ (7 Lone Star

or
'é’ Lone Star Red & Black

Name
Phone Number
Department

Mail Stop 2111
Dept. Coordinator Y EESI

. To qualify for Lone Star , employees contribute one percent of their
annual salary to the SECC.

Example: Annual salary $25,200 x .01 = $252.00 annual contribution. Monthly
contribution is $21.00.

. To qualify for Lone Star Red & Black, employees contribute a minimum
of one hour’s pay per month.

Example: Divide annual salary by the number of payable hours in a year.
$16,500/2,080 hours = $7.93 hourly rate
$7.93 X 12 = $96.16 annual contribution

Please return this form with your SECC pledge/authorization form to your department
campaign coordinator.




	Please accept my contribution of: 102.00
	Lone Star Gold: Off
	Lone Star Red & Black: On
	Name: Jane Smith
	Phone Number: 2-0505
	Department: XYZ 
	Mail Stop: 2111
	EMAIL: jane.smith@ttu.edu
	dept coordinator: Mark Spitz


