
SECC Coordinator Training



What is SECC?

Thanks to legislation that created the
State Employee Charitable Campaign in

1993, state agency and university
employees in Texas enjoy the benefits

of giving to many of their favorite
charities through an annual workplace
giving campaign which features the
convenience of payroll deduction. 



Greater West Texas Results
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(The Lubbock Area has combined with Midland, Odessa and Abilene)



2010 Campaign Results: TTU

Participation 40%
(2011 Goal: 45%)

Percent of Goal 89%
(2011 Goal: 100%)

Total TTU Gifts $458,450



2011 Campaign Goal: TTU

$455,000
(Individual department goals are available on the SECC website)



Coordinator Duties

 Distribute campaign materials to co-workers.
 Educate your co-workers about the SECC.
 Promote payroll deduction as an easy and efficient 

method of giving.
 Coordinate, plan, and host employee meetings.
 Coordinate with the university campaign coordinator to 

utilize agency speakers.
 Collect pledge forms and complete summary reports.
 Deliver summary reports and completed pledge forms to 

the university campaign coordinator.



Campaign Best Practices

 Educate yourself as much as possible.
 Know your resources.
 Make your pledge first.
 Make it fun! 
 Contact each individual personally.
 Encourage payroll deduction.
 Make the ask.
 Say “THANK YOU”!



Resources
 Speakers Bureau

- Over 45 speakers available from over 25 different local agencies. 
 Online

- www.secctexas.org
- www.secc.ttu.edu

 SECC Video
 SECC Print Materials

- Campaign Directory
- Coordinator Guide
- Annual Report

 Incentives
 University Campaign Coordinator

David Abercia | 742-2121 | david.abercia@ttu.edu



SECC Agency Brochure

 All charities in the campaign must meet strict 
eligibility criteria.

 They range from small local organizations to 
large and well-known national and international 
groups.

 They are nonprofit health and human services 
organizations.

 They spend no more than 25% of funds on 
administration and fund raising.

 Keep the directory as a reference for help later.



Pledge Form

Donor 
Information

Important:

Social 
Security#: 

Use R#

Agency 
Name/Number:

Texas Tech 733



Pledge Form

Acknowledgement 
Section

Must be filled out to be 
acknowledged on 

Leadership Givers list

Important:

If neither 
option is 

selected, the 
donor will 
remain 

anonymous 
for ALL 

purposes 
related to the 

campaign.



Pledge Form

Designation 
Information

Important:

The first two 
numbers of 
the charity 
code must 

match if they 
are in the 

same vertical 
column.

Any funds 
unallocated 
will not be 

accepted for 
payroll 

deduction.



Pledge Form

Payment 
Options

Payroll Deduction 
(signature required) 

or One-Time Gift



Pledge Form
White and yellow
copies should be 
submitted to 
Administration Building, 
Room 150, with the 
summary deposit form 
and any cash or checks 
in the provided deposit 
bags.

Pink copy goes to the 
employee for his/her 
records.

If you would like, please make 
a copy for yourself.

Important:

Please 
make sure 
everything 
is filled out 
correctly on 

the form 
and that 

the 
handwriting 
is legible.



Levels of giving

 Leadership$1,000 or more
 Lone Star Gold1% annual income
 Lone Star Red & Black 1 hour per month

Lone Star Club members will receive a mug and 
two (2) tickets to an athletics game.

The Lone Star Club is a suggested guide to giving.  
What an individual chooses to contribute is voluntary and all

contributions are appreciated.



Important Dates
 September

- 1st – University Kickoff | Jones Stadium 3-5 p.m.
- 13th – Report 1 Deadline
- 27th – Report 2 Deadline

 October
- 11th – Report 3 Deadline
- 25th – Report 4 Deadline

 November
- 1st – Report 5 Deadline
- 15th – FINAL Report Deadline



Questions??

Contact David Abercia at 742-2121 or secc@ttu.edu



Thank you!

We couldn’t do it 
without you!
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