To: Group Sponsors
From: Travel Services
Date:

Re: Group Sponsor Approval

Your signature on this form acknowledges that you agree to sponsor Texas Tech University students for
official TTU business. As group sponsor you are also acknowledging that you are responsible for
disbursement of travel funds. Your signature on this form is valid for FY . If your status changes
or you wish to be removed as a group sponsor please contact your preparer.

Please attach a list of all students who will travel with your group including R#’s. These forms will be
kept on file in Travel Services for the remainder of the FY. If you have any questions or concerns please
contact us.

Group Sponsor Signature Date Group Name

Preparer for Group Travel Date



