1. Accountability Review Report

The Accountability Review Report is a monitoring report for tracking the completion of
multi-level review work flow. The results will display the review status of all certification
statements for all reviewers.

To run the report, the user will select the Accountability Review Report from the report
drop-down menu (Figure 2.H.1.1). The user is able to search by reviewer or certifier. If
the user selects the ‘Reviewer’ option, the report will return the results of all
uncompleted review tasks that are assigned to that reviewer, including statements that
have not been certified.

You have chosen the Accountability Review Report

The Accountability Review report has been created to view the review status of any non-completed review workflow. This report can be run by selecting
either a cerifier/reviewer or a department.

Use the fields provided below to search for any reviewers who have either reviewed or ignored their effort tasks. You must enter either a Department or
employee to run this report. Type at leastthree letters ofthe name of the Department or employee and then wait three seconds. Then select your choice
from the list of choices. If you have selected both a Department and an employee which yields no results, the reporting page will errar stating no data
found.

Press the Run Report button to launch the report. The report results are displayed in a table format and can be exported to an Excel file, a PDF document,
a Microsoft Word document, or an XML file.

Search By. ) Reviewer (&) Certifier
Employee. Cash Johnny - johnnycash
School/

Department.

Expand Search

Figure 2.H.1.1 — Accountability Review Report

The report displays the name of the certification statement owner, the statement
owner’s Primary Effort Coordinator, the Reviewer, the start and end date of the
certification statement, the Review Status, and the status of the certification statement
(Figure 2.H.1.2).

Cne item found
1

Etfort Cara Status

[
Johnny Cash Johnny Cash - johnnycash Mighty Mouse o7 12/31/07  Reviewed L - Certified, Not Processed

One item found.
1

Xl Excel | €] x0L | "2 PDF | [ak RTF
< >

Figure 2.H.1.2 — Accountability Review Report results
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2. Certification Activities Report

The Certification Activities Report provides a list of all of the certification activities that
have been entered by a certifier or for all certifiers on a given grant.

To run the report the user must enter a date range during which the Certification
Activities data was entered and select either an employee or a grant name using the
standard ecrt system selection process, i.e. entering at least three characters and
selecting the desired name from a list. The user can toggle between active and inactive
accounts to select from the correct account listing.

Once the desired parameters have been entered, the user should click the “Run Report”
button (Figure 2.H.2.1). In the example below, the report is being run for an employee.

You have chosen the Certification Activities Report

The Cerification Activities report has been created to view the entered cerification aclivities for each sponsored account. If the activity text is greater than a
set character length, the full text is displayed in a mouse over. This report can be ran by selecting a date range and either a cerifier or account.

Use the fields provided below to search for any certification activities entered by a certifier or for an Grant over a specified date span. You must enter start
date, end date, and either Grant or certifier to run this report. Type at least three letters of the Grant or certifier and then wait three seconds. Then select
your choice from the list of choices.

Press the Run Report button to launch the report. The report results are displayed in a table format and can be exported to an Excel file, a POF document,
a Microsoft Word document, or an XML file.

Start Date: 07/01/2007

End Date: 12/31/2009

Employee: Simba Simba - 99111106

Grant @ active O Inactive

Figure 2.H.2.1 —Entering data for the Certification Activities Report

The report will display the name of the statement’s owner; the start and end date of the
period of performance; the Project name, typically the account name; the name(s) of the
Certification Activities configured by the institution boxes, along with the text entered
and saved by the certifier; and the status of the statement. If the activity text that was
entered by the certifier is longer than the field length, the full text will be displayed in a
mouse-over (Figure 2.H.2.2). The user may have to scroll to the right to see all of the
columns and data.
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Start Date: | 07/01/2007 |

End Date: | 12/31/2009 |
Empinyes: |simba Simba - 99111105 |
Grant | _‘ @ active O Inactive

D ——————
1

Start End
= Project Research Activities Human Subjects Recruiting Effort Card Status

Certifier
Date Date
) "y e d h - Staff (£ data analysis, status report  announcernent development, disclosure LE
Simba, Simba TMI07  6/20/08 Tenure/Tenure Track Faculty) preparation development. [.] 5. - Certified, Not Processed
One itern found. Certification Activity Note

announcerment development, disclosure development, materials preparation

1
X Excal | 2] 2L | ] POF | RTF
& Im m B

Figure 2.H.2.2 —Certification Activities Report

This report may also be exported into any of the four formats listed.
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3. Certification Payroll Report

The Certification Payroll Report is a summary payroll report for an individual or
department for a given date range. This report is also described in Section I.A.

The date range for this report can be set one of two ways. First, as shown in Figure
2.H.3.1, the report can be run by selecting a date range. If the user selects this option,
the report will return results based on the “payroll start date” and “payroll end date” of
the payroll transactions. The transactions will appear on the report as long as both the
start and end dates are within the selected date range. The system does not return
results for partial periods. This allows the user to run a report for multiple reporting
periods that is more relevant to the award activity.

Select from tlge following list of ECRT reports

| Certification Peyroll Repart =l

Welcome to the Reporis section of the application. Please select a report from the above drop down list selections. Upon making a selection, you will
then be given appropriate criteria to select frorm before you will be able to run the report. Most of the reports have the ability 10 be exported into the PDF
format

You have chosen the Certification Payroll Report

Date By: & Dates " Employee Type
Start Date: [0/01/2006

End Date: |08/12/2008

Employee: I

School / |

Department:

Expand Search
Run Repaort |

Figure 2.H.3.1 — Certification Payroll Report by Date

The alternative way of setting the range is to select ‘Employee Type’'. This will prompt
the user to select the type of employee to include in the report, which will in turn
determine the periods of performance that can be reviewed (Figure 2.H.3.2). The report
will return results based on the period of performance that is selected. Payroll
transactions will appear on the report as long as both the start and end dates are within
the selected period of performance. The system does not return results for partial
periods.
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Date By: O Dates & Employee Type

Employee Type: Test

£3

Period: [Select] M

i, Selecy |
Eeipome 711/2007 to 6/30/2008
o 7/1/2008 to 6/30/2009
Department:

Expand Search

Figure 2.H.3.2 - Certification Payroll Report for Employee Type

To run the report, the user must enter either an employee’s name or the desired
department. When entering an employee or department name, the system will provide
options based on the letters that are entered; the user will select the correct name when
it appears then select ‘Run Report'. In the example below, the report is being run for a
quarterly certifier for the second certification period of 2008 (Figure 2.H.3.3).
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Date By:  Dates ™ Employes Type

Employee Type: | Quarterly Demo =l
Period: [ 471200810 63072008 =]
Errployee: [Futh Babe - baberuth
Schaol / |

Department:

Expand Search

Fun Fepont |

e ——
7 iterms found, displaying all items.

. Department . Pay
Certifier Department Pay Period Percentage
Humber Type

Sports - DEMO Sports 1 040172008 to

Ruth, Bahe - baberuth Sports Department 1 DEMO Sports 1 Payraoll 04i05¢2008 §2,747.25 5.62 %
04/06/2008 to
0411952008 F7B9Z. 1573 %
04/20/2008 to
051032008 F7.B92. N 1573 %
05/04r2008 to
Qs 7rz0o8 F7 692,31 1573 %
051 852008 to
0513152008 F7 B9 1573 %
06f01/2008 to
0611 412008 §7 692,31 1573 %
061 552008 to
0612852008 BT EAZ N 1573 %
Subtatal $48.901.11 100.00 %
Certifier Total for Period $48,901.11 100.00 %

Figure 2.H.3.3 — Certification Payroll Report for an Individual

For an individual, the report will show the pay that was charged to each account during
each pay period within the certification period, the total amounts charged to each
account during the period, and the percent of total pay during the period for each
account. The Account View depicted above shows the breakdown by account (Figure
2.H.3.3).

The Pay Period View shows the breakdown by pay period (Figure 2.H.3.4).
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Account Wienes I Fay Period Wiew I

T items faund, displaying all items.

. Department . Pay
Certifier Department Pay Period Percentage
Number Type

Sports 04012008 to Sports - DEMO Sports 1
Ruth, Bahe - baberuth Department 1 DEMO Sports 1 046052008 Payroll 5274725 562 %
Subtatal $2.747.25 5.62 %
04/0B/2008 to Sports - DEMO Sparts 1
042008 Payrall 5769231 1573%
Subtatal $7.692.31 15.73 %
04/200/2008 to Sports - DEMO Spoarts 1
0032008 Payrall 7,692,321 1573 %
Subtotal $7.692.31 15.73 %
05/0452008 to Sports - DEMO Sparts 1
Q&M Frzoo8 Payrall §7,692.31 1873 %
Subtotal $7.692.31 15.73 %
051852008 to Sports - DEMO Sparts 1
0513112008 Payrall §7,692.31 1873 %
Subtotal $7.692.31 15.73 %
060142008 to Sports - DEMO Sparts 1
061 412008 Payrall 5769231 1573%
Subtatal $7.692.31 15.73 %
06M 52008 to Sports - DEMO Sparts 1
062852008 Payrall 57,6521 1573 %
Subtotal $7,692.31 15.73 %
Subtatal $48.901.11 100.00 %

Figure 2.H.3.4 — Certification Payroll Report - Pay Period View

To run the payroll report for a department, the user may enter the employee type but will
enter a department name instead of an individual's name. When entering a department
name, the system will provide options based on the letters that are entered. After
selecting the correct department name, the user will click ‘Run Report’. The following
screen appears (Figure 2.H.3.5).
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Date By:  Dates ™ Emplovee Type

Employee Tyne: [ Quarterly Demo =l
Pariod: [4n1/2008 0 /3002008 =]
Employee: I

Schooli |Spons Deparmeant 1
Department:

Expand Search
Run Report |

Account i Pay Period Wiew

392 iterms found, displaying 1 to 300,

[FirstiPrey] 1,
2 [MexdiLast]
[ e | mee [ e [wew|mo e
Certifier Department Pay Period Percentage
Humber Type
Aaran, Hank - 13Bats - Titanium Basehall 040172008 1o
hankaaran Sports Department1  DEWMO Sports 1 Bats 0410572008 §71.43 562 %
0410672008 to
0411952008 §200.00 1873 %
0472072008 to
050372008 $200.00 1873 %
05/0472008 to
05M 7r2008 §200.00 1873 %
051872008 to
0573172008 $200.00 1873 %
060172008 to
061472008 $200.00 1873 %
061572008 to
0B/28/2008 $200.00 1573 %
Subtotal $1.271.43 100.00 %
Certifier Total for Period $1.271.43 100.00 %
Anassi, Andre - 04/01/2008 to
andreagassi 20Madi - Racket Madification  04/0572008 F892 86 187 %
04/06/2008 to
0411952008 §2,500.00 .24 %

Figure 2.H.3.5 — Certification Payroll Report for Department

The report shows the same information that appears for an individual but for each
individual in the department. The Alternate Format is available for the department
report, as well.
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4. Certification Status Report

The Certification Status Report can be used by administrators to see a list of all
certification statements that have a specified status at the time the report is run.

The effort statement status types that are tracked within the ecrt system are detailed
below. Each institution is able to modify the name of the status for each icon to fit the
institution’s terminology preferences, so the user may see different names for the icons
listed below. However the purpose of the actual icon within the system remains
consistent.
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Status

Description

Auto Processed

This status is for effort statements that are Auto Processed by the system.
This occurs only when the institution utilizes the auto-process functionality in
the system, which automatically moves effort statements that have no
sponsored payroll associated to them into this status. This will occur on the
Certification Period Start Date.

D
2!

Certified, Not Processed

This status indicates that an individual certified his/her Effort Statement, and
has been routed for review/approval to the Effort Coordinator. The Effort
Statement will remain in this status until that review has been performed.

3]
2

Certified, Not Processed,

Clinical Only

This status displays only for statements that have Clinical category activity that
has been certified but not yet processed. These statements do not contain any
Sponsored activity but may contain Non-Sponsored activity, as well as
Clinical. Statements can have this status only if the institution runs a query to
set the status.

A
Certified, Processed

When the Effort Coordinator reviews and processes an Effort Statement, the
status changes to this. All certified Effort Statements should change into this
status by the end of the certification period.

This is the status that a Certified, Processed Effort Statement moves into

S 1) automatically when a cost transfer has been loaded after that statement was
<2 finalized. Effort Coordinators will review these cost transfers in the Payroll
Certified, Processed, Payroll Adjustment Item Task List and post the items to the Effort Statement.
Pending
o m This status displays when a certified effort statement has Certified Effort that
av differs from Computed Effort. When reviewing the certified effort statement,

Certified, Processed,
Transfer in Progress or

the Effort Coordinator moves the statement into this status to mark it as a
statement where the certification is correct, but a cost transfer needs to be
Processed to properly align Computed and Certified Effort.

Pending

This status only displays if there is a critical error associated with an effort

@ statement. If you see this status, please contact your Huron and/or West
Default, Incorrect Monroe Partners representative immediately.
o This status indicates that an Effort Statement is not yet ready for certification.
0 This occurs during the period of performance, when payroll and profile data

In Progress for Certification

are being loaded and the Effort Statements are being built.

A

‘o

Manual Certification, Not
Processed

This status is when an effort statement has been marked as Manual
Certification by an Effort Coordinator but has not yet been reviewed and
Processed by the Central Administrator.

r o]

This status is when an effort statement has been marked as Manual

™ Certification by an Effort Coordinator and then Processed (finalized) by the
Manual Certification, Central Administrator.
Processed
This status is when an effort statement has been marked as Manual
4 Efm Certification by an Effort Coordinator and then Processed (finalized) by the

Manual Certification,
Processed, Payroll Pending

Central Administrator. After being finalized, an additional payroll transaction
has been loaded to this effort statement, which needs to be reviewed and
posted to the statement by the Effort Coordinator.

A

2y
No Certification Required,
Not Processed

This status is when an effort statement has been marked as No Certification
Required by an Effort Coordinator but has not yet been reviewed and
Processed by the Central Administrator.
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Status

Description

= -
No Certification Required,
Processed

This status is when an effort statement has been marked as No Certification
Required by an Effort Coordinator and then Processed (finalized) by the
Central Administrator.

¥
No Certification Required,
Processed, Payroll Pending

This status is when an effort statement has been marked as No Certification
Required by an Effort Coordinator and then Processed (finalized) by the
Central Administrator. After being finalized, an additional payroll transaction
has been loaded to this effort statement, which needs to be reviewed and
posted to the statement by the Effort Coordinator.

D

This is the status that the Effort Statement is ready to be certified. Effort

% Statements move to this status when the Certification Period begins and the
Not Certified, Not Processed statement requires an individual to certify.
® This status displays only for statements that have Clinical category activity that
£ needs to be certified. These statements do not contain any Sponsored activity

Not Certified, Not Processed,
Clinical Only

but may contain Non-Sponsored activity, as well as Clinical. Statements can
have this status only if the institution runs a query to set the status.

D

This is the status of an Effort Statement that has been re-opened by an Effort

-8 Coordinator or Central Administrator. Effort Coordinators will only be able to
Not Certified, Not Processed, [ re-open an effort statement during the certification period; Central
Re-Opened Administrators will be able to re-open an effort statement at any time.
This is the status of an Effort Statement where a cost transfer was applied and

s o

Not Certified, Not Processed,
Re-Opened by Payroll
Adjustment Reconciliation

the statement needs to be re-certified by the individual due to changes in the
payroll percentages on the Effort Statement.

|
Profile Generated

This status displays when an effort statement is generated from a Profile and
before payroll or cost sharing has been loaded into the system.

."
&
Transfer in Progress or
Pending

This status is for effort statements where an ecrt created cost transfer was
created but not yet applied to the statement. This status will only be displayed
for institutions who utilize the ecrt created cost transfers functionality.

To run the Certification Status Report, there are a total of five input fields that need to
be completed (Figure 2.H.4.1).
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Selectad Stalus

‘Calacted Statu

Avallable Status

Dafault incomact
In Progress For Cen
Mot Certfiad. Not Processaed
Carmfied, Mot Processad
Cerrhed, Processed

Transfer in Progress or Pending
Auto Approved

Diate B; & Dates " Employee Type
Start Dats [Click to select date]
End Date [Click to salect data]
Sechool / |

Depantmént

Expand Sgarch

Avallable Rodes Selected Roles

Deaparimant Managar
Daparment Adminastralon
Central Admantstrator
Primary Individua
Supponting Indnvidual
Vulnarability Chack
Super Administrator Usar

Run Repon

Figure 2.H.4.1 — Certification Status — Employee Type (Date Range)

[Selactad Rolas]

The first section sets the status(es) for which the user would like to run the report. To do
this, the user can use the right arrow to move a status from the ‘Available Status’ box
(A) into the ‘Selected Status’ box (B). The user can move all statuses into the ‘Selected
Status’ to provide a broad list of results or can move only one status to provide a more
refined results list.

The second input field is the “Date By” field. The range for this can be set one of two
ways. The first way is to select a date range. This allows the user to run a report that
crosses reporting periods but is more relevant to the department’s activity.

The alternative way of setting the range is to select ‘Employee Type.’ This will prompt
the user to select the type of employee to include in the report, which will in turn
determine the periods that can be reviewed.

Next the user may enter the department or school for which the report will be run. The
user can select a top level unit and receive a report that rolls up the results for all
associated sub-units if the reporting roll up setting is enabled. If no department is
selected, the report will return results for all departments in the institution. This will
require a significant amount of time to generate so a user should enter as much data as
possible before running this report.

Finally, the user may select the roles for which to run the report. Selecting a role is
similar to the process of selecting the statuses described above. The user can move as
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many, or as few, of the roles from the ‘Available Roles’ box into the ‘Selected Roles’ box
by using the right arrow. The left arrows can be used to remove any roles from the
‘Selected Roles’ box.

When the correct parameters are entered, select ‘Run Report’ and the results will
appear below the input fields (Figure 2.H.4.2).
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Avallable Status
-[Avallahla Statuses]

Selected Status

Cenfied, Mot Processed

Cenified, Processed

Transfer in Progress or Panding

Auto Approved

Cartifiad, Processed, Payroll Pending
Mot Cerbfied, Mot Processed, Re-Opened
Mot Certified, Mot Processed, Re-Openad by Payroll Adustment Reconciliaion =

Diate By, " Dates & Employee Type
Emplojee Tipe:  [Demo AnnualUser ¥
Paniod: |7/1/2007 10 63072008 =]
oot DEMO TEST
Department: I
Expand Search
Available Roles Selected Roles
[Available Roles] [Salectad Roles] -

Department Manzger
Depatment Administrator
Central Administrator
Frmary Individual
Supporting ndividuzl
Vulnerability Check

Based on your repom salecion balow are the results Pleass note that you can S0t the resaits by cicking on tha column header

Effosrt Effont Coondinator Proxy Certification i
Depayrtrment Coortafioy (Ermasil Current Status
Do RS SO E rrumil AURSHEWTIONE Psrsncd
L
Ariel, Ariel - DEMOD Walt Disnay - OTZ007 1o K3 Centiad,
29111107 TE3T 29111101 waltdisngy@testnel N ariel@tesingt 083072008 Processed
-
& cenned.
Ball, Tinkar - CEMD Walt Disnay - OFR12007T 0 Processed. Payroll
29111113 TEST 29111101 wangisney@testnet Hua tnkerbefi@test net QAIZ008 Fenging
|
=
Brown. Charig - DEMO Walt Disney - DTRARD0T o Processed. Payroll
201111258 TEST 29111101 waldisneyErestnat  pa charketoangtesine 05302008 Panding
ﬂﬁ Mol Certifled, Mot
Bunny. Bugs -  DEMO Walt Disney - OTOA2007 10 Processed Re-
29111122 TEST 211110 wantdisneyi@testngt  ha bugsbunniEiest nel 0532008 Opened
Charming. il
Prince - DEMO \val Disnay - OTONR00T 1o~ Carified,
29111121 TEST 99111101 waRdisney@testnetl NA princecharming@test net 0832008 Processed
Cenderalia, .
Cindergia - DEMD VWalt Disney - OTOIE00T te | S5 Certified. Mot
20111104 TEST 21111 WwannsneyEtesinet TUA cindersia@tastngt Qar30r2008 Processed
Disney, Walt-  DEMD Valt Disnay - 07012007 ta w-ﬁnmc.mu.ﬂm
22111101 TEST 29111101 wakdisney@testnal NA walldisnep@iestnet 05302008  Processed
e
Duck, Donald - DEMO WWalt Disney - OTRA2007 1o <0 Mal Cartfied, Mot
29111110 TEST 23111101 walttisneyiftestnet M donaldduckFtest net 5302008 Processed
-
Duck, Daisy-  DEMO Walt Disney - Charfie Broan - OT01Z007 1o =L Mot Cerfied, Mot
2111119 TEST 22131101 waltdisnerigtesinet 99111125 daisyduchFtest net QEAZ008 Processed
.-'.
Goofy, Goofy - DEMD Walt Disney - 07012007 to 3 Mot Certified, Mot
20111109 TEST 29111101 watdisne;gtestnel NA oot Etestnel OE32008 Processsad
i
Hood, Robin - DEMO Walt Disnay - 0702007 1o =3 Mot Certified, Mot
29111120 TEST 22111101 wandisnepi@testnet | NA robinhoosStestnet DABNZO0B Processed

Figure 2.H.4.2 - Certification Status Report Results
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The report generates a list of all the individuals with effort statements that match the
parameters of the user’s search. The results display the user’'s name, department,
primary effort coordinator, email address, proxy assignment, certifier's email address,
period of performance dates, and the effort statement status.

When the report is generated, the results appear on the screen below the input fields.
As with most of the reports in the ecrt system, the Certification Status Report can be
exported to one of four formats. The options are Microsoft Excel®, XML, Adobe PDF®,
and RTF (a text file format) and they are available through a link on the screen (A).
When a report is exported, the report will be generated in a new window.

If there is no data in the system that fits the specified parameters, the standard error
message will appear at the top of the screen.
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5. Certification Status Summary Report

The Certification Status Summary Report allows the user to select a number of effort
statement statuses and generate a report that displays each department in the
institution and how many effort statements each department has in the selected
statuses.

To run the report, the user can select any one of the statuses from the Available Status
box and move it over individually by clicking the single right arrow, or select all of the
statuses by clicking the double right arrow (Figure 2.H.5.1).

The user then can select to search by either specific dates or by employee type.

You have chosen the Certification Status Summary Report

The Cedification Status Summary Repart allows a user to see the status of cedification staterments across the institution grouped by Department. The
Certification Status Summary Report shows the number of cedification statements in every status for each cedifier of a specific employvee type for a period

of perfarmance.

To run the repor, the user has the option to select an employee type and a period of performance. When the correct parameters are entered, the user will
select 'Run Report'.

The reportis displayed below the search criteria. The repart can be exported into any of four formats displayed helow the report. When the report is
exported, it will appearin a new window in the selected format.

Ifthere is no data in the system forthe specified parameters, an errar message will appear at the top ofthe screen,

Available Status Selected Status
Default, Incorrect o p—(Celected Staluses]
In Progress For Certification
Frofile Generated

tdanual Certification, Processed
hdanual Certification, Processed, Payroll Pending

Mo Certification Required, Mot Processed
Mo Certification Reguired, Processed v —
Date By. I @ Dates O Employee Twpe I

Start Date. [Click 1o select dat

End Date: [Click 1o select dat

Figure 2.H.5.1 - Certification Status Summary Report

If the user selects the ‘Dates’ method of running the report, the user will enter a Start
Date and End Date for which to run the report. The results will include the statuses for
all Periods of Performance that begin and end within the period defined by the Start
Date and End Date. If only a Start Date is entered, then all Periods of Performance that
begin after the Start Date will be shown in the results. If an End Date is entered, all
Periods of Performance that conclude prior to the End Date will be shown. If no dates
are entered, then all Periods of Performance within in the system will be aggregated
and displayed in the results.
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If the user selects the Employee Type method of running the report, the user will select
the desired Employee Type and Period of Performance (Figure 2.H.5.2). If no Employee
Type or Period of Performance is selected, then all Employee Types and/or Periods of
Performance will be aggregated and included in the results.

Date By. O Dates ) Employee Type
Employee Type: [Select] bt
Feriod. [Select] v
| Fun Report |

Figure 2.H.5.2 - Certification Status Summary Report

Once the parameters are appropriately entered, the user selects ‘Run Report’ (Figure
2.H.5.3). In this example, the report will be generated for all statuses for those
employees in the Annual employee type for the 7/1/2007—-6/30/2008 period.

The report will return a list of ALL departments in the institution.
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You have chosen the Certification Status Summary Report

The Cerification Status Summary Report allows a user to see the status of ceification statements across the institution grouped by Department. The
Certification Status Summary Report shows the number of certification statements in every status for each cerifier of a specific employee type for a period
of perfarmance.

Taorun the report, the user has the option to select an employee type and a period of performance. When the correct parameters are entered, the user will
select Run Repaort.

The report is displayed below the search criteria. The repart can be exported into any of four formats displayed bhelow the repart. When the report is
expaorted, itwill appearin a new window in the selected format.

Ifthere is no data in the system forthe specified parameters, an error message will appear atthe top ofthe screen.

Available Status Selected Status

[Available Statuses] [Selzcted Statuses] -
Default, Incarrect

In Progress For Certification

'rafarerin Friigress or rending

Auto Appraoved

T c< Certified, Processed, Payroll Pending

Mot Certified, Mot Processed, Re-Opened

L

Date By: " Dates * Employee Type

Employee Type:  |Demo Annual User |

Period: [7/1/2007t0 6/30/2008 =]

Run Report |

Figure 2.H.5.3 - Certification Status Summary Report

The Department Name will be displayed, followed by the total number of effort
statements in each of the statuses listing in the columns (Figure 2.H.5.4). Similar to all
other ecrt standard reports, the results can be exported in a number of formats.
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Available Status Selected Status

Certified, Not Processed -]
Certified, Processed

Transfer in Pragress or Pending
[ Serdl

[Available Statuses]

Auto Approved

Certified, Processed, Payroll Pending

Mot Certified, Mot Processed, Re-Opened

Mot Certified, Not Processed, Re-Opened by Payroll Adjustment Reconciliation

Date By: " Dates ™ Employee Type
Employee Type: |Demo Annual User =]

Period: [711/2007t0 6/30/2008 =]

Run Report |

Not Certified, Not

. . Not Certified,
In Progress . . Nt Processed, Re-
o
For Opened by Payroll
. . Processed, .
Certification Adjustment
Re-Opened it
Reconciliation
DEMO
HES 0 0 18 2 4 0 0 2 4 0

X Excel |€] xML | “& POF |jgh RTF
Figure 2.H.5.4 - Certification Status Summary Report Results

This report serves as a useful tool to obtain a quick summary of the status of an
institution’s certification process.
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6. Certified Effort Less Than Effort Commitment Report

The Certified Effort Less Than Effort Commitment Report displays all certifiers who
have certified less effort than committed to an account or award. Certification must be
complete for all periods of performance that are covered by the commitment for the

certifiers to appear on this report. The report shows all certifiers in the institution who
meet this criterion.

To run the report, the user will select the ‘Run Report’ button (Figure 2.H.6.1).

You have chosen the Certified Effort Less Than Effort Commitment
Report

This report displays any instances where the cerified effort for an individual on an account/award with an effort Cormmitment is less than the effort
Commitment for completed periods (i.e., cerification has been completed for all periods encompassed by the effort Commitment). The relative difference
is displayed in the last row so that you can easily identify which accounts/awards have the greatest discrepancies between certified and committed effort.

Press the Run Report button to launch the report. The report results are displayed in a table format and can be exported to an Excel file, a FOF document,
a Microsoft Word document, or an XML file.

===

Figure 2.H.6.1 — Running the Certified Effort Less than Effort Commitment Report

The report will display below the ‘Run Report’ button (Figure 2.H.6.2).
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You have chosen the Certified Effort Less Than Effort Commitment
Report

This report displays any instances where the cerified effort for an individual on an account/award with an effort Commitment is less than the effort
Commitment for completed periods (i.e., cerification has been completed for all periods encompassed by the effort Commitment). The relative difference
is displayed in the last row so that you can easily identify which accounts/awards have the greatest discrepancies between cerified and committed effort.

Press the Run Report button to launch the report. The report results are displayed in a table format and can be exported to an Excel file, a PDF document,
a Microsoft Word document, or an XML file.

Run Report
Based on your report selection below are the results. Please note that you can sort the results by clicking on the column header. Related Reports

Ccormertame | commumentDatsl_commitea’

Brown, Charlie - 320117 - Sponsored Research - (Tenure/Menure-Track 10/01/2007 ta
99111125 Faculty Only) 09/30/2009 25.00% 2173% 13.08%
Brown, Charlie - 420019 - Sponsored Research - (Tenure/Menure-Track 07/01/2007 ta
99111125 Faculty Only) 06/30/2009 30.00% 25.00% 16.66%
Brown, Charlie - 524185 - Sponsored Research - (Tenure/Menure-Track 01/01/2008 to
99111125 Faculty Only) 05/31/2009 35.00% 24 70% 29.42%
Buffett, Jimmy - 07/08/2008 to
jimmyhuffett 1Heart - Heart Failure Studies 1003142009 55.00% 0.00% 100.00%
Hook, Captain - 892007 - Administrative Effort Supporting General Operations  07/01/2007 to
99111114 (Excluding Tenure/Tenure-Track Faculty) 06/30/2008 40.00% 23.00% 42 50%
Jaagaer, Mick - 01/01/2008 to
mickjagger GRetin - Retina Rebuilding 06/30/2008 45.00% 35.00% 22 272%
Fan, Peter - 05/01/2009 ta
99111112 595366 - Other Professional Services 05/09/2009 40.00% 0.00% 100.00%
Fan, Peter - 05M0/2009 to
99111112 598366 - Other Professional Services 06/01/2009 40.00% 0.00% 100.00%

Xl Excel | 6] xML | 2] POF | &k RTF
Figure 2.H.6.2 — Certified Less Than Effort Commitment Report results

The report shows the certifier's name, the account on which the effort was committed,
the commitment dates, the commitment percentage, the certified percentage, and the
relative difference between the committed and certified effort ((commitment —
certified)/commitment). This allows a user to identify easily which accounts/awards have
the greatest discrepancies between certified and committed effort.

Selecting the name of the account from the Grant column will lead the user to the
Award/Account Summary page.

Selecting the ‘Related Reports’ link allows the user to select one of the remaining two
‘Commitment to Actual’ reports — the ‘Certified Effort Less Than Committed Effort
Report’ and the ‘Required Effort Greater Than 100% Report’ (Figure 2.H.6.3).
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You have chosen the Certified Effort Less Than Effort Commitment

Report

This report displays any instances where the certified effort for an individual on an account’award with an effort Commitrment is less than the effort
Commitment for completed periods (i.e., cedification has been completed for all pericds encompassed by the effort Commitment). The relative difference
is displayed in the last row so that you can easily identify which accounts/awards have the greatest discrepancies between certified and committed effort.

Press the Run Report button to launch the report. The report results are displayed in a table format and can be exported to an Excel file, a PDF document,
a Microsoft Word document, or an XML file.

Run Report
Based on your report selection below are the results. Please note that you can sort the results by clicking on the column headfr.

Commitment Dates| Committed %

Certifier Name
Brown, Charlie -
99111125
Brown, Charlie -
99111125
Brown, Charlie -
99111125
Buffett, Jimmy -
Jimmybuffett
Hawok, Captain -
99111114
Jagger, Mick -
mickjagger
Pan, Peter -
99111112
Pan, Peter -
99111112

320117 - Sponsored Research - (Tenure/Tenure-Track
Faculty Only)

420019 - Sponsored Research - (Tenure/Tenure-Track
Faculty Only}

524185 - Sponsored Research - (Tenure/Tenure-Track
Faculty Cnly)

1Heart - Heart Failure Studies

892007 - Administrative Effort Supporting General Operations
(Excluding TenureMenure-Track Faculty)

GRetin - Retina Rebuilding

595366 - Other Professicnal Services

595366 - Other Professional Services

Proprietary and Confidential
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10/01/2007 to
09/30/2009
07/01/2007 to
06/30/2009
071/01/2008 to
05/31/2009
07/08/2009 to
10/31/2009
07/01/2007 to
06/30/2008
01/01/2008 to
06/30/2008
05/01/2009 to
05/09/2009
05/10/2009 to
06/01/2009

25.00%

30.00%

35.00%

55.00%

40.00%

45.00%

40.00%

40.00%

Related Reports
Required Effort Greater Than 100%

=51 Required Effort Greater Than Available Effort

21.73%

25.00%

24.70%

0.00%

23.00%

35.00%

0.00%

0.00%

13.08%

16.66%

20.42%

100.00%

42.50%

22.22%

100.00%

100.00%

X Excel | €] 3L | 2] PDF | gl RTF
Figure 2.H.6.3 — Certified Effort Less Than Effort Commitment Report — Related Reports
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7. Certifier Salary Activity Report

The Certifier Salary Activity Report lists all individuals that had salary charged to awards
or accounts that are associated with a given PI. The report will show the associated
certifiers for that P1 along with 12 months of payroll activity.

To run the report, the user will enter the month and year of the first month of the 12
month range to be viewed. The second input field — “Employee” — is the name of the PI
for whom the report is being generated (Figure 2.H.7.1). After entering the two
parameters, select “Run Report”.

ECRT Reports €

I Certifier Salany Activity Repont ;I I

Welcome to the ECRT Repors page. Please selectthe repartwou would like to wiew fram the drop down list abowve. Once you have selected the report, vou
will be provided the criteria from which you will choose to create the report. Most of the reports have the ahility to be exported to POF, XML, ¥LE, and RTF
formats. There are some reports that are limited in their exporting formats make note aftheir limitations above the results on the repodting page.

You have chosen the Certifier Salary Activity Report

This reportwill produce a list of all individuals charging a cedifier's CBCs and their activities. Select a given Pl and a staring manth. The report will show
the associated certifiers far that Pl along with 12 months of payroll activity starting with the month thatyvou selected. Searching by first name then last name
will not produce results. You must search by last name anly, first name anly, id number only, ar by last name then first name. Tvpe at least three letters of
the name and then wait three seconds. Then selectyvour choice from the list of choices.

The report results are displaved in a table format. Press the Run Report button to launch the repont. Use the horizontal scroll bar to view the data. The
report results are displayed in a table format and can be exported to an Excel file, a PDF document, a Microsoft Word document, ar an XML file. Press the
Fun Report button to launch the report.

tanth: |January ;I IEDD? LI

Employee: |Keyes Ewelyn-100288eb
Fun Report |

Figure 2.H.7.1 — Certifier Salary Activity Report — Data Entry

The report displays the names of the employees that have salary charged to at least
one of the PI's awards or accounts, the award or account number, and the dollars
charged during each of the 12 months for which the report was run that are associated
(Figure 2.H.7.2). The award or account that is associated to the Pl is highlighted for
easy reference. The charges for each month are totaled for each employee, as are the
accounts. The report also displays the percentage of the total charges for which each
account is responsible.
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You have chosen the Certifier Salary Activity Report

This report will produce a list of all indwviduals charging a cerdifier’s CBCs and their aclivities. Select £ given Pl and a staring month. The report will show
the associated certifiers for that Pl along with 12 manths of payroll activity starting with the month maﬁruu selected. Searching by first name then last name
will not produce results. You must search by last name only, first name only, id number only, or by last name then first name. Type at least three lefters of
the name and then wait three seconds. Then select your chaice from the list of choices,

The repoit results are displayed in a table format. Press the Run Report button to launch the report. Use the horizontal scroll bar to view the data. The
report results are displayed in a table format and can be exported o an Excel file, a PDF document, a Microsoft Word document, or an XML file. Press the
Run Report button to launch the report.

Month: [January =] [e007 =

Employee: |Keyes Evelyn - 100288eh

Run Report |

Resulis of the Certifier Salary Activity report are displayed in a scrollable window, Results are displayed 12 months from the selected date.

“pril “w e Jum nuﬂ Sep Hmn

Fred Crane 912692eb $0.00 $0.00 $0.00 $0.00 5000 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 %$3,000.00 $3,00000 60.00%
914890eb $0.00 $0.00 $0.00 $0.00 3000 $0.00 $0.00 $0.00 $0.00 $0.00 §0.00 $2,000.00 $2,00000 40.00%

Fred Crane Totals: 3000 $0.00 $0.00 30.00 3000 $0.00 $0.00 3000 $0.00 $0.00 $0.00 3500000 500000 10000%
George Reeves 440415eb $0.00 $0.00 $0.00 §0.00 $000 $0.00 $0.00 5000 $0.00 $000 $0.00 ¥$4,000.00 $4,00000 B6E6T%
910157eb $0.00 $0.00 $0.00 $0.00 $000 $0.00 $0.00 $000 $0.00 $0.00 §0.00 $2,00000 $2,00000 33.33%

George Reeves Tolals: $0.00 $0.00 $0.00 $0.00 $000 $000 $0.00 3000 $0.00 $0.00 3000 3600000 $6,00000 10000%
Hattie McDaniel 914890eb $0.00 $0.00 $0.00° §0.00 $000 §0.00 $0.00 $0.00 $O00 $0.00 $0.00 $4,00000 §4,000.00 100.00%
Hattie McDaniel Totals: 3000 §0.00 $0.00 $0.00 $000 $0.00 $0.00 $0.00 $000 $0.00 $0.00 $400000 $4,000.00 10000%
Oscar Polk 912682eb $000 $0.00 $0.00 $0.00 $000 $0.00 $O00 $0.00 $OOO0 $0.00 $OOO $4,11000 F4,11000 1500%

914890eb $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $000 $0.00 $0.00 $6,850.00 $6,850.00 25.00%

912014eb 000 $0.00 $0.00 $0.00 $000 §0.00 $0O00 $0.00 $O00 $000 $0O00 $10960.00 $10,960.00 4000%

115091eb $0.00 $0.00 $0.00 §0.00 $0.00 $0.00 $0.00 $0.00 $000 $0.00 $0.00 $5480.00 §548000 20.00%

Oscar Polk Tolals: $0.00 000 000 3000 3000 $000 §0.00 3000 $000 $000 $000 $2740000 $27,40000 100.00% —
Grand Totals: $0.00 $0.00 $0.00 $0.00 #0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $42.400.00 $42.400.00

-

Figure 2.H.7.2 — Certifier Salary Activity Report
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8. Certifiers Over Commitment Settings Report

The Certifiers Over Commitment Settings Report can be used to display all of the
inviduals who have exceeded the institution-defined thresholds for commitments. These
thresholds are defined in the Commitments section of Global Settings.

To run this report, the user must first enter a month and a year. The report will use this
month as the starting point and will display commitment information for 12 months. The
user then has to enter in the Commitment Limit for which to search. Finally, the user
may enter a department for which to run the report. If no department is entered, the
report will return the results for the entire institution, which may take a considerable
amount of time. Once the parameters are entered, the user will select ‘Run Report’
(Figure 2.H.8.1).

You have chosen the Certifiers Over Commitment Settings Report

lUse the fields provided below to search for any certifiers over their Commitment threshold. The search can be conducted using Department name or
Department number. Type at least three letters of the name and then wait three seconds. Then select vour choice from the list of choices. You must specify
the Commitment level or limit as well as month and vear before launching the report. If vou do not have access to all Departmenti(s), you must also select
a Department.

Press the Run Report button to launch the report. The repor results are displayed in a table format and can be exported to an Excelfile, a FDF document,
a Microsoft Word document, or an XML file.

Maonth: IJanuary j IQEEE j
Commitment -

Limit |Poten’ua|00ncernsj

= [DEMO TEST

Department:

Expand Search

Run Report |

On-track value: 85 %
Fotential Concerns value: 100 %

T e oopnantane | i | o0 |t | don by | me | i | |

Hoak, Captain DEMO TEST 90%  90% 90%  90%  90%  90%  50%  50%
X Excel | €] ¥uL |2 POF | RTF

Figure 2.H.8.1 — Certifiers Over Commitment Settings Report

The report will list each certifier's name, department, and then provide their total
committed effort percentage for each of the the 12 months. The percentages will be
color-coded based on the thresholds that the institution has configured. If the
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percentage is below the threshold, it will appear be in green font, if it is above the
threshold it will be in red font.
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9. Commitment Listing Report

The Commitment Listing Report allows a user to see a complete list of all commitments
a user has for a specific date range. The user can determine whether the report will
include awarded commitments, proposed commitments, or both.

The report has a number of query fields for the user to specify the parameters of the
report (Figure 2.H.9.1).

You have chosen the Commitment Listing Report

The Commitment Status icon is avisual representation of the Commitment information in the system. The Commitment Listing Report allows a userto
view the details of 3 Commitment and status as indicated by the Commitment icon.

The Cammitment Listing Report has three query fields. The user can search on an employee, Award, or date range. You can search Awards by active or
inactive status. Type at leastthree letters of the name and then wait three seconds. Then select your choice from the list of choices.

Once the report parameters have been entered, the user will select'Run Report.

There are two additional resources that are available from this report. By clicking on the cedifiers name in the first column, the user can generate a chart
thatvisually depicts the researchers Commitments.

The user can select the name of the Award to navigate to the Award summary page.

Additionally, the user can modify the Commitments displayed on the Commitment Listing Report. The last column on the right is labeled "Actions”. There
are twa icens that appear in that column.

The firstis a red "% that allows the user to remove that Commitment from the user's partfolio.

The second icon looks like a scroll with a maanifying alass on top of it. Selecting that icon allows the user to edit the Commitment information that
corresponds to that Award, similar to the ‘Adding Commitments” process discussed earlier. The user can edit the total Commitment percentage and the
cost shared percentage, while the charged percentage is calculated. The total percentage is the amount of Effort that is actually being expended on the
project. The user can also edit the start date, end date, summer commitrment designation, special award type, and individual role on projecttype.

Date By: " Dates ™ Emplovee Type

Employge Tvpe: | Demo Annual User x|

Period: [7/1/2007t0 6/30/2008 =]
Employee: I

franl [DEMO TEST

Department:

Expand Search
Grant: I

& Active  Inactive

Filter By: (" aAwarded Commitment © Proposal @ Awarded Commitment / Proposal
Run Report |

Figure 2.H.9.1 — Commitment Listing Report Data Entry

Like previous reports, the date range can be set either by a date range or by
certification periods associated with an employee type. Once the date range is selected,
the user can search for an employee, department, or account. Additionally, accounts
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can be set as either active or inactive to ensure access to all accounts. A filter can be
applied to show only Awarded Commitments, Proposed Commitments, or both. The
default setting displays both Awarded and Proposed Commitments in the results.

Once the report parameters have been entered, the user will select ‘Run Report’. In this
example, we ran the report for the entire Demo Test Department for the 7/1/2007 to
6/30/2008 period of performance. The following screen appears (Figure 2.H.9.2):
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Dale By:

Emploves Type

" Dates & Employes Type

| Dema Annual Ussar :J

Period: |71/2007 0 6/30/2008 ]
Employee
Sehool / DEMO TEST
Depanment I
Expand Search
St & Active ¢ Inactive
Fitter By. " Awarded Commitment © Proposal & Awarded Commitment / Proposal
Fun Report
Based on your report selection below are the resulls. Please note thal you can 5o the resulls by clicking an the column header

Awarded Listings

13 Hems found, displaying all ems.

EMort Start & Total Total
B Siop Date Awarded | Effort
Brown, Charlie - 420013 - Sponsared Research - (TenuraTenurg- 07012007 to x @
89111125 Track Faculty Only) DEA02000 27.00% 2T.00% 22.00% 5.00%
Brown, Charlig - 320117 - Sponsored Resaarch - (Tenura/Tenure- 10012007 1o x ;',;i
899111125 Track Faculty Only) 0er302000 25.00% 25.00%  25.00% 0.00%
Brown, Charie - 524195 - Sponsored Research - (Tenure/Tenure- D101°2008 to x \';E
09111125 Track Faculty Only) D531/2000 35.00% 35.00% 35.00% D.00%
Bunny, Bugs - 320117 - Sponsaored Resaarch - (Tenure/Tenure- O7/01R2007 1o ":F
99111122 Track Faculty Only 0E/30:2008 25.00% 25.00% 25.00% D.00% x S

Proposal Listings

“

Wander, Stevie -
staviewander

Grant 12 Tennis - Grant 12 Tennis Rackets

Figure 2.H.9.2 — Commitment Listing Report

Effort Start & Stop Date

Charged
Total Effort
Effort

010172010 t0 1203172010 20.00% 20.00% 0.00% oL

XI Excel | &) XML | PDF | [ RTE

The results for the Commitment Listing Report includes the certifier's name, the account
that has the commitment, the beginning and end date of the commitment, the awarded
commitment, the current commitment (which may differ from the awarded amount), the
charged portion of the commitment, and the cost shared portion of the commitment. The
report also displays a section for Proposal Listings in a separate table for the user’'s
reference. The Proposal Listings section displays similar data as the Awarded Listings
but includes Proposal Number instead of Grant Number.

Additionally, this report contains link to two other commitment reports. By clicking on the
certifier’'s name (A), the user can generate the Individual Commitment Detail Report,
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which depicts the researcher’s proposed and awarded commitments on a bar graph
(Figure 2.H.9.3).

Related Reports

Individual Proposal & Awarded Commitment Detail Report
Charlie Brown - 99111125
Jul-2007 - Jun-2008

O Awarded Commitment ] Froposal & Awarded Commitment/ Proposal

This report shows all commitments of record for a user. The default view of the report shows all Commitment (awarded and Proposal) butthe user can
toggle between views showing all Commitment, awarded Commitment, or Propasal Commitment. In this report, diagonal bars represent Proposal.

.................................................................................................................................................................................................. 150
145
140
135
130
125
120
115
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105
1o0

AN DNNNT DAY AN Y

85
80
75
70
65
60
55
50
45
40
35
30
25
20
15
10
5

Jul-2007  Aug-2007 5ep-2007 Oct-2007 Mov-2007 Dec-2007 Jan-2008 Feb-2008 War-2008 Apr-2008 May-2008  Jun-2008

Effort Start | Effort Stop Charged |Cost Shared| Total
Proposal
Effort Effort Effort

320117 - Sponsored Research - (TenureMenure-Track

No 10/01/2007  09/30/2009 25.0% 25.0%
Faculty Only)

420019 - Sponsored Research - (Tenure/Menure-Track No 07/01/2007  0B/30/2009 25 0% 50%  30.0%
Faculty Only) ’ ’ ’

524195 - Sponsored Research - (TenureMenure-Track No 01/01/2008  05/31/2009 35.0% 0.0% 35.0%
Faculty Only) ’ ’ ’

320117 - Sponsored Research - (Tenure/Tenure-Track Yes 07/01/2007  07/31/2007 50% 0.0% 5 0%
Faculty Only) ’ ’ ’

910871 - Bennett Lab Fund; Dr. WYann Bennett Lab Fund  Yes 02162008  11/30/2008 5.0% 50% 10.0%

937826 - Sunesis Pharm. Res Contr; Cellular Polyploidy Yes 06/01/2008  05/31/2000 0.0% 5 0% 5 0%

as a Biomarker in Evaluating SNS-314
Figure 2.H.9.3 - Individual Commitment Detail Report

This chart displays each of the individual’'s commitments, whether the commitment was
part of a proposal (proposed effort is depicted in the graph with diagonal lines through
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the bars - A), the effort start and stop date, charged effort, cost shared effort, and total
effort (sum of charged and cost shared effort). The report displays Proposed and
Awarded Commitments by default. The user can select the radio buttons at the top of
the report to show only Proposed Commitments or only Awarded Commitments.

Clicking on the grant name (Figure 2.H.9.2 - B) in the Commitment Listing Report will
take the user to the Award/Account Summary Page.

Additionally, the user may be able to modify the commitments displayed on the
Commitment Listing Report (Figure 2.H.9.2) if given the appropriate rights. The last
column on the right is labeled “Action” (Figure 2.H.9.2 - C). Two icons may appear in
that column. The first is a red ‘X’ that allows the user to remove that commitment from
the user’s portfolio.

The second icon looks like a scroll with a magnifying glass on top of it. Selecting this
icon prompts a pop-up window that confirms that this action will modify the existing
commitment and that Required Effort will be calculated using the new value (Figure
2.H.9.4).

Yleac

The page at http:/ /mpecert05:8080 says: ﬂ

This change will modify the existing effort commitment, and Required EFfort will now be measured
= . against the new value. Please ensure that this is appropriate before continuing.

Effort Start & Stop Total Charged
Total Effort Shared

Date Awarded Effort

Effort
Figure 2.H.9.4 — Edit Commitment Message

Selecting the “OK” button directs the user to the ‘Edit Commitment’ page (Figure
2.H.9.5). This page allows the user to edit the commitment information that corresponds
to that account, similar to the ‘Add Commitments’ process discussed earlier. The user
can edit the start date, end date, total effort commitment, cost shared effort
commitment, role on the project, award type, and also enter in text to describe the
reason why the change is being made. When the user has finished the edits, the user
will select the ‘Update Entry’ button, which will finalize the changes to the commitment.
The user will receive a message to confirm the changes were successfully made.
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Edit Commitment Q

You are about to edit a commitment that has already completed. Please click Update Entry to
continue submitting your changes to this commitment.

Use the form supplied below to edit a Commitment entry.

Certifier: Brown, Charlie - 88111125

Grant: 420019 - Sponsored Research - (Tenure/Tenure-Track Faculty Only)
Sponsor: A

Grant Start Date: 07/01/2007

Grant End Date: 06/30/2012

Summer Commitment?  Yes % Mo

Start Date: 07/01/2007

End Date. 06/30/2003

Total Effert Commitment: I 3710

Cost-Shared Effort Commitment: I 5.0

Charged Effort Commitment: I 391

Change Reason: (255 max) ;l
Individual Role on Project: |DEFAULT - Diafault Eml“_v’j

SIEIEoLEloE | DEFAULT - Default Entry x|

Update Entry | Cancel |

Figure 2.H.9.5 - Editing a commitment

The last report that can be accessed through the Individual Commitment Detail Report
is the Commitment & Proposal Timeline Report. To access this report, the user can click
on the ‘Related Reports’ link on the top left section of the Individual Commitment Detail
page (Figure 2.H.9.6).
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Related Reports

Commitment Timeline Report idual Proposal & Awarded Commitment Detail Report
View Historical Effort for Charlie Brown - Charlie Brown - 99111125
9T Jul-2007 - Jun-2008

Commitment Listing Report

© Awarded Commitment  Proposal & Awarded Commitment/ Propaesal

This report shows all commitments of record for a user. The default view of the report shows all Commitment (awarded and Froposal) but the user can
toggle between views showing all Commitment, awarded Commitment, or Proposal Commitment. In this report, diagonal bars represent Proposal.

150
145
140
135
130
125
120
115
110
105
1og

S

85
&0
75
70
65
(]

Figure 2.H.9.6 - Related Reports Link

Selecting the link from the Related Reports section directs the user to the Commitment
Timeline Report (Figure 2.H.9.7).
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Commitment & Proposal Timeline
for Brown, Charlie - 99111125

 awarded Commitment " Proposal & awarded Commitrment / Proposal

' 07/01/2007 - 12/31/2007 (6 months) & 07/01/2007 - 06/20/2008 (12 months) ' 0F/01/2007 - 12/31/2008 (18 months)

This repart shows all commitments of recard for a user. The default view of the report shows all Commitment (awarded and Proposal) but the user can
toggle between views showing all Commitment, awarded Commitment, or Proposal Commitment. In this report, diagonal bars represent Proposal.

-2007 Aug-2007  Sep-2007  Ocr-2007 MNow-2007  Dec-2007 Jan-2008 Feb-2008  Mar-2008  Apr-2008  May-2008  Jun-2008

Cost
Effort Start | Effort Stop |Project Start| Project Stop| Charged
Proposal o iee e 8 Shared
Date Date Date Date Effort
Effort

420019 - Sponsored Research -\ goigq0007 08/30/2008  07/01/2007 06302012 22.0% 5.0% 27.0%
(Tenure/Tenure-Track Faculty Only)
320117 - Sponsored Research - . qoiq2007 09/30/2009 07/01/2007 06/30/2012  25.0% 0.0% 25.0%
(Tenure/Tenure-Track Faculty Only)
9247195 - Sponsored Research -y gqnqo008 0521/2009  07/01/2007 063002012 35.0% 0.0% 35.0%
(Tenure/Tenure-Track Faculty Only)
320717 - Sponsored Research - woo nzinq2007 07/21/2007  07/01/2007 0B30/2012  5.0% 0.0% 5.0%
(Tenure/Tenure-Track Faculty Only)
910871 -BennettLab Fund, Dr.vVann .o noygonps 11/2012009  07/01/2007 06/30/2012  5.0% 5.0% 10.0%
Bennett Lak Fund
937826 - Sunesis Pharm. Res Conir;
Cellular Polyploidy 3s a Biomarkerin ~ Yes  06/01/2008 05/31/2008 07/01/2007 06/30/2012  00%  50% 50%
Evaluating SNS-314

Figure 2.H.9.7 - Commitment & Proposal Timeline Report
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The Commitment Timeline Report displays each of an individual’'s commitments over a
certain period of time. The period of time can be adjusted by selecting the radio buttons
at the top of the screen which show 6-month, 12-month, and 18-month time frames.
Each commitment is detailed in the key at the bottom of the page, which lists the
commitment account, start and end date, project start and end date, charged effort, cost
shared effort, and total effort (sum of charged effort and cost shared effort). The
Commitment Timeline Report initially displays the individual’'s Proposed and Award
Commitments. The user can select the radio buttons at the top of the report to display
only Proposed Commitments or only Awarded Commitments.
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10.Cost Share Report

The Cost Share Report lists all cost share entries that are in the system. The report can

be generated to show all transactions for an individual, of a specific cost share type, to a
specific account, from a specific account, after a specific date, before a specific date, or

any combination of those elements.

There are five fields of input - Date Range, Cost Share Type, Employee, Department,
To Account, and From Account. Additionally, the report can be generated for all cost
share transactions for the entire institution (Figure 2.H.10.1).

Date By: = Dates © Employee Type [%

Start Date: 14172007

End Date: |12;31;200?

CostShare Tyre: [[Salecq [~

Emplovee; |

s ]

Expand Search

To Account: I

From Account: I

Search by Institution [

Fun Report |

Figure 2.H.10.1 — Cost Share Data Entry

To run the report, the user will enter the parameters for the date range, cost share type,
employee, school or department, “To” account, or “From” account.

Once all of the parameters are entered, the user will select ‘Run Report’. Note: Be
mindful of the parameter settings for executing this report, i.e. selecting the institution
search flag, since it will affect how long the report will take to be generated.

The report shows the employee involved, the account receiving the cost sharing, the
account supplying the cost share, the type of cost share, the date range, a justification if
one was supplied, when the cost share was created, and the percentage of effort or
total dollars to be cost shared (Figure 2.H.10.2).
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Based an your repart selection below are the results. Please note that you can sort the results by clicking on the column header.

“hamo | Tohcoomt | romaccom | Tpo | DsioRamo how 5% | Acton

Mouse, Mickey 030020 - Cost Sharing - 030020 - Cost Sharing -
- Sponsored.. Sponsored Re...
Mouse, Mickey 030020 - Cost Sharing - 030020 - Cost Sharing -
- Sponsored.. Sponsored Re...
Mouse, Mickey 030020 - Cost Sharing - 030020 - Cost Sharing -
- Sponsored.. Sponsored Re...
Mouse, Mickey 030020 - Cost Sharing - 030020 - Cost Sharing -
- Sponsored.. Sponsored Re..
Mouse, Mickey 030020 - Cost Sharing - 030020 - Cost Sharing -
- Sponsored.. Sponsored Re..
Mouse, Mickey 030020 - Cost Sharing - 030020 - Cost Sharing -
Sponsored.. Sponsored Re..

Figmure 2.H.10.2 — Cost Share Report results

Default
Status
Default
Status
Default
Status
Default
Status
Default
Status
Default
Status

07/01/2008 to
07/31/2008
08/01/2008 to
08/31/2008
09/01/2008 to
09/20/2008
10/01/2008 to
10/31/2008
11/01/2008 to
11/30/2008
12/01/2008 to
12/31/2008

$2,500.00 =« B 8
52,500.00 <« R 9 @
$2,500.00 « [0 3 %
5250000 « (B 9 %
$250000 « B 9 %

52,500.00

The last column, ‘Action’, will let the user select from a number of rights-based icons to

take action on a particular cost share transaction.

The first icon (the familiar scroll) allows a user to edit the cost share transaction.
Selecting this icon will take the user to Edit Cost Sharing screen (Figure 2.H.10.3).
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Edit Cost Sharing )

Use the form supplied below to add a new cost sharing entry. Al fields aside from justification are required.

The search can be conducted using first name, last name, or ID number. Results are produced maore quickly using last name or ID number. Searching by
first name then last name will not produce results. You must search by last name only, first name only, id number only, or by last name then first name.
Once auser has been selected, the search for To and From Award/Grant can also be conducted using the AwardiGrant name or number. Results are
produced more quickly using Award/Grant number. You can also select from a list of Award/Grant(s) associations to that user. The associations can he
managed on the Manage User page.

When you view this page, ifthere is a “loading data” indicator, then please wait as the screen populates with yaur data. Ifthere is no “loading data
indicator, then please type the name of the entry you are searching for and wait for the results to load. This may take up to three seconds to load yaur
results.

Also note, if you add or edit a cost share for @ budget period that has been certified, that statement will need to be reopened in order for this cost
share to be reflected on that statement.

Employee: Is—,- Mickey - 89111102
To Account = Currently Associated to Individual * New
Currently Associated to Individual: |5% act Account j
MNew To Account |D3I3I32D - Cost Sharing - Sponsored Research (Tenure/Tenure-Track Faculty QOnly) % Active © Inactive
Sponsor: MIA
To Account Start Date: 07/01/2007
To Account End Date: 06/30/2012
From Account = Currently Associated to Individual * New
Currently Associated to Individual: I:"" act Account j
New From Account |83I3I328 - Cost Sharing - Sponsored Research (Tenure/Tenure-Track Faculty Only) & Active © Inactive
Sponsor: MIA
From Account Start Date: 07/01/2007
From Account End Date: 06/30/2012
Cost Share %: |I3_D o
Cost Share & |EEDD.D L
Budget Period: |D?fl]1f2|JDB-DEf3|Jf2|JDQj
Justification: | ;I
=

Edit Entry

Figure 2.H.10.3 — Edit Cost Sharing Screen

The Edit Cost Sharing Screen will pre-populate the fields based on the transaction that
the user selected. The user then can edit the To Account, From Account, Cost Share
Dollars (which can be edited to the penny) or Percentage (which can be edited to the
hundredth of a percentage), Type, or Justification. Once the appropriate edits have
been made, the user will press the “Update Entry” button, at which time the system will
direct the user to a confirmation screen that summarizes the cost share entry that has
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been edited. When the user confirms the edited transaction by selecting the ‘Edit Entry’
button, the system automatically updates the cost share transaction with the new
values. Note that editing a cost sharing transaction deletes the original transaction and
adds the new transaction based on the fields that the user updates.

The next icon in the Actions column of the Cost Share Report (Figure 2.H.10.2) allows
the user to copy the cost share transaction, making it easier to add similar transactions
for additional budget periods. Selecting the “stacked documents” icon opens the Add
Cost Sharing screen (Figure 2.H.10.4), which is pre-populated based on the transaction
that was selected. A user can use this feature to add an additional cost sharing
transaction to the system without having to re-enter all the details of the original
transaction.

The user is able to edit any of the fields in the Add Cost Sharing screen, but will most
likely use the Budget Period field to select another period to add this exact same
transaction for the new period. When the user has updated the correct information,
selecting the Add Entry button will take the user to a summary page that displays the
details of the cost share transaction that is about to be added. When the user confirms
the details, the new transaction is added to the system. Copying a cost sharing
transaction keeps the original transaction and adds a new transaction based on the
fields the user modified.

Proprietary and Confidential Section Il — H-10
©2005-2010 Huron Consulting Services, LLC



Add Cost Sharing

Use the form supplied below to add a new cost sharing entry. All fields aside from justification are required.

The search can be conducted using first name, last name, or ID number. Results are produced more quickly using last name or ID number. Searching by
first name then last name will not produce results. You must search by last name only, first name only, id number enly, or by last name then first name.
Once a user has been selected, the search for To and From AwardiGrant can also be conducted using the Award/Grant name or number. Results are
produced more quickly using Award/Grant number. You can also selectfrom a list of Award/Grant(s) associations to that user. The associations can be
managed on the Manage User page.

When you view this page, ifthere is a “loading data” indicator, then please wait as the screen populates with your data. If there is no “loading data
indicator, then please type the name of the entry you are searching for and wait for the results to load. This may take up to three seconds to load vour
results.

Also note, if you add or edit a cost share for a budoget period that has been certified, that statement will need to be reopened in order for this cost
share to be reflected on that statement.

Zil s [Mouse Mickey - 99111102

To Account " Currently Associated to Individual * New

Currently Associated to Individual: Ig;_ ect Account j

New To Account |DEDDED - Cost Sharing - Sponsored Research (Tenure/Tenure-Track Faculty Only) & active © Inactive
Sponsor TIA

To Account Start Date: 070172007

To Account End Date: 06/30/2012

From Account " Currently Associated to Individual % New

Currently Associated to Individual: ISé act Account j

New From Account |EEDDEE - Cost Sharing - Sponsored Research (Tenure/Tenure-Track Faculty Only) @ active © Inactive
Sponsor: (R

From Account Start Date: 071012007

From Account End Date: 06/30/2012

Cost Share %: |D.I3 o

Cost Share & |25I3I3.I3 [

Budget Period: IG?.."D1,."2DDE - 06/30/2009 j

Type: IDefauIt Status 'I

Justification: | jl

Add Entry

Figure 2.H.10.4 — Copying a Cost Share Transaction in the Add Cost Sharing Screen

The next icon in the Actions column of the Cost Share Report (Figure 2.H.10.2) is the
red ‘X’ icon. Selecting this icon deletes cost shares from the system. The final icon in
the Actions column, the magnifying glass, allows the user to navigate directly to the
individual’'s effort statement.
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The Cost Share Report may also be viewed directed from an effort statement by rolling
over the ‘Related Reports’ text on the statement and selecting ‘Cost Share Report’ from
the list of available reports (Figure 2.H.10.5).

Incomplete Effort Cards Highlighted in Drop-down Box
View Period: | 07/01/2007 o 09/30/2007 =]

To cedify your effort, type the percent of effort that you woarked on each activity during the cerdification period in the box provided. Then click each of the certify
checkboxes and press the Cerify button, Your cedification statement needs to be cerified and then approved far pracessing by your effart coordinatar,
Finally, all cetification data must he entered as awhole number {i.e 100

Accounts

Eefresh Staterment | Related Reports Show Dollar value Create Cost Transfer Effort Calculator
-] Certification Payrall Repart | CostShare  C | Certify

nt l'-lur'rﬂ:nerg Payroll

Sponsored Commitment Listing Report

Grant 12 Tennis Cost Share Repoart

andre Agass Individual Commitment Detail Repart dification 1137% 0.00% 333w O 333 % r

Figure 2.H.10.5 — Cost Share Report — Related Reports link from an effort statement
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11.Cost Transfer Report

The Cost Transfer Report displays all of the cost transfers that from the processing of
certified effort statements for a particular department, period, and certifier type.

To run the report, the user will enter a date range or select the Employee Type and
Period from the drop-down menus (Figure 2.H.11.1). The user can enter a wide range
of dates to get as many cost transfers as were generated within that timeframe or the
user can limit the number of results returned by selecting an Employee Type and
relevant corresponding Period of Performance. The user must enter and select a
specific department to run the report, however.

&

Select from the following list of ECRT reports

|CostTransferF’iepDrt j

Welcome to the Reparts section ofthe application. Please select a repant fram the above drop down list selections. Upon making a selection, you will
then he given appropriate criteria to select from before you will be ahle to run the repont. Most of the reports have the ability to be exported into the PDF
farmat.

You have chosen the Cost Transfer Report

se any ofthe fields supplied helow to search for cast transfer entries. Ta begin this search, please enter the type of ermplovee and the cedification
period. To further narrow the search results, the search can be conducted using department name. ¥ou also have the option to further filter the search by
date range ar by the certification period of an employee type.

The repoart results are displayed in a table format and can be exported to an Excel file, a PDF docurment, 3 Micrasoft Weord dacument, ar an =ML file, Press
the Run Report button to launch the report.

A PDF version ofthis repartwhich provides a section for costtransfer comments can be launched by clicking the PDF icon located above the results table.

Date By: " Dates 1 Employee Type
Employee Type: |Annual j
Period: [171/2008 10 12/31/2008 =]
Department. [MEDICINE

Fun Report |

Figure 2.H.11.1 - Cost Transfer Data Entry

Once all of the parameters are entered, the user will select ‘Run Report'. In this
example, we are running the report for the annual certifiers in Medicine for the 2005
certification year. The following report is generated on the screen (Figure 2.H.11.2).
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You have chosen the Cost Transfer Report

IJse any of the fields supplied below to search for cost transfer entries. To henin this search, please enter the type of employee and the cedification
petiod. Ta fufher narrow the search results, the search can be conducted using department name. vou alsa have the aptian to further filter the search by
date range or by the cedification period of an emplovee type.

The repart results are displayed in a table format and can be exparted to an Excel file, 3 PDF document, a MicrosoftWard document, or an XL file. Press
the Run Report button to launch the report.

APLOF version ofthis report which provides a section for costtransfer comments can he launched by clicking the POF icon located above the results tahle

Date By: " Dates ™ Employee Type
Employee Type: |Annua| j
Feriod: |1f1,’20[|5t0 12/31/2005 j
Department: IMEDICINE

Fun Report |

M. Based onvyour report selection below are the results. Please note thatyou can sort the results by clicking on the column header.

10028491000 - Inwasive Fungal Infection in
Liver Transplant Recipients: A Randomized
Leanard Alberts - DioubleBlind Trial Compating Ambisame & kathryn Edelstein -
1460431 MEDICIME Fluconazale in High Risk Graup and Group ($750.00) 821106 1464437
10028491000 - Inwasive Fungal Infection in
Liver Transplant Recipients: & Randomized

Leonard Alherts - DoukleBlind Trial Comparing Ambisome & Kathryn Edelstein -
1460431 MEDICIME Fluconazale in High Risk Graup and Group ($750.00) 11527/06 | 1464437
Leonard Alherts - 10033311012 - Recomhbinant Interleukin-12 for Kathryn Edelstein -
1460451 MEDICIME Cutaneous T-Cell Lympharma §¥a0.00 821506 1464437
Leonard Alberts - 10033311012 - Recarmhbinant Interleukin-12 far kathryn Edelsteain -
1460451 MEDICIME Cutaneous T-Cell Lymphama §7a0.00  11527/06 | 1464437

X Excel |43 ML | "M POF |[&h RTF
Figure 2.H.11.2 - Cost Transfer Report for Medicine

The report shows the certifier, department, accounts affected, the amount of the cost
transfers, the date the effort certification was processed in the system, and the Primary
Effort Coordinator that processed the effort certification.
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12. Department Accounts Report

The Department Accounts Report displays all active and inactive awards and accounts
for the selected department. The only parameter to be entered for this report is a
department name.

To run the report, the user will select 'Run Report'. The report results are displayed as
shown below (Figure 2.H.12.1).

The report displays the award or account number, the award or account name, the PI
associated with the award or account, if any, and the sponsor associated with the award
or account, if any. As with other reports showing award or account names, clicking on
the name takes the user to the Award/Account Summary Page.

You have chosen the Department Account Report

The Department Account report displays all active and inactive Accounts for the selected Department. Type at least three letters of the Department name
and then wait three seconds. Then selectyour choice from the list of choices.

To run the report, the userwill select 'Run Report'. The repoart resulis are displayved in a table format and can be exported to an Excel file, a PDF document,
a Microzoft Ward document, or an BML file. Press the Run Report button to launch the report.

Schoal/ Cancer Biology {188100a) test
Department:

Based on your repont selection below are the results. Please note that vou can sort the results by clicking on the column header.

Expand Search

8 items found, displaying all items.
1

AROLE FOR PRML IM GEMOME STABILITY AMD DRA Mational Cancer Institute - DHHS -
912014a DAMAGE RESFOMEE Yivien Leigh- 100289a MIH

BOME METASTASIS FACTOR-1 IN PROSTATE Mational Cancer Institute - DHHS -
9148504 CAMNCERBOME INTERACTION Evelyn Keyes - 1002883 MIH
440415a Cancer Biology Wivien Leinh- 1002893 INra
1150914 Cancer Biology - Persannel Infrastructure Yivien Leigh - 1002893 [,

FHASE | STUDY OF PROTON RADIOTHERARY AMD
467302a BEVACIZUMAB FOR PRIMARY LIWVER TUMORS Evelyn Keyes - 100288a Genentech, Inc.

FHASE I VALIDATION OF 4-DIMEMNSIOMNAL
COMPUTED TOMOGRAPHY DERIVED YENTILATION

FOR IMAGE GUIDED RADICTHERAPY OF LUNG Mational Cancer Institute - DHHS -
9126824 CAMNCER Yivien Leigh- 1002893 MNIH
REGULATION OF UROKINASE RECEFTOR Mational Institute of Health - Dir.
910157a EXFRESSION IN COLON CANCER Evelyn Keyes - 1002883 Fioneer Award
Mational Cancer Institute - DHHS -
910154a TRAIMING OF ACADEMIC SURGICAL OMCOLOGISTS Evelyn Keyes - 100288a MIH

8 iterms found, displaying all items.
1

Figure 2.H.12.1 — Departments with Accounts / Awards
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13. Departments With No Primary Coordinators Report

The Departments With No Primary Effort Coordinator Report shows all departments that
have sponsored certifiers in them and do not have a Primary Effort Coordinator
assigned or have an inactive Primary Effort Coordinator assigned.

To run the report, the user will select ‘Run Report’ (Figure 2.H.13.1).

ECRT Reports 2

Welcome to the ECRT Reports page. Flease select the report you would like to view from the drop down list above. Once you have selected the report, you
will be pravided the criteria frormn which you will choose to create the report. Most of the reports have the ability to be exported to PDF, XML, ¥XLS, and RTF
formats. There are some reports that are limited in their exporting formats make note of their limitations above the results on the reporting page.

You have chosen the Departments With No Primary Coordinators Report

The Departments With Mo Primary Effort Coordinator Report shows all departments that have sponsored certifiers in them and do not have a Primary Effort
Coordinator assigned or have an inactive Primary Effort Coordinator assigned.

Torun the repor, the user will select 'Run Report. The report shows the name of the Department, the description, the Department number, and the date
the Department was created in ECRT. The report results are displayed in a table format and can be exported to an Excel file, a PDF document, a Microsoft
Word docurment, or an XML file. Press the Run Report button to launch the report.

[ Runrepor |

Figure 2.H.13.1 - Department With No Primary Coordinators Report selection

The following screen appears (Figure 2.H.13.2)
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ECRT Reports @

|§Deparhnent; With Mo Primary Coordinators Report: R i

Welcome to the ECRT Reporis page. Please select the report you would like to view from the drop down list above. Once you have selected the repor, you
will be provided the criteria from which you will choose to create the report. Most of the reports have the ability to be exported to POF, XML, XLS, and RTF
farmats. There are some reports that are limited in their exporting formats make note of their limitations above the results on the reporting page.

You have chosen the Departments With No Primary Coordinators Report

The Departments With Mo Primary Effort Coordinator Report shows all departments that have sponsored certifiers in them and do not have a Primary Effort
Coordinator assigned or have an inactive Primary Effort Coordinator assigned.

Torun the report, the user will select 'Run Report. The report shows the name of the Department, the description, the Department number, and the date

the Department was created in ECRT. The report results are displayed in a table format and can be exported to an Excel file, a PDF docurnent, a Microsoft
‘Word document, or an XML file. Press the Run Report button to launch the report.

Based on your report selection below are the results. Flease note that you can sort the results by clicking on the column header.

Create
mm‘ Hame HAEE Primar! SO CORARSer
DEMO

SCHOOL
Rock and Roll School 1 Rock and Roll School 1 1 42710 NIA

S
X Excel | €] xML | “H POF |[gh RTF
Figure 2.H.13.2 - Department with No Coordinators Report

The report shows the name of the department, the description of the department, the
department code, and the date the department was created in the system. If the
department has an inactive Primary Effort Coordinator assigned, the name of the
inactive coordinator will appear in the last column.
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14.ecrt Created Cost Transfer Report

The ecrt Created Cost Transfer Report shows all payroll transactions, including those
ignored, suspended, or applied to the effort statement from the Payroll Adjustment
Reconciliation table and all proactive cost transfers that were initiated within the system
through the “Add Cost Transfer” link on the effort statement. The combination of data
presents the detailed history of payroll transactions that affect the certification
statement.

To create this report, the user will enter a search date, either by date range or by the
certification period for an employee type (Figure 2.H.14.1).

ECRT Reports 2

IECRT Created Cost Transfer Report j

Welcome to the ECRT Reparts page. Please selectthe repart you wiould like ta view fram the drop doven list above, Once yvou have selected the repoart, vau
will he provided the criteria from which you will choose to create the report. Most of repotts hawe the ability to he exported to POF, XML, ¥LS, and RTF
farmats. There are some reports that are limited in their exporting formats make note of their limitations above the results on the repaorting page.

You have chosen the ECRT Created Cost Transfer Report

The ECRT Created Cost Transfer Report showes all costtransfers generated in ECRT along with the payroll data frorm the Cedification Payroll Repaort. The
combination of data shows the detail histary ar payroll transactions on the cedification statement.

To begin this search, please enter a search date. ¥ou have the option to search by date range ar by the certification period of an employee type. The
search can be conducted using first name, last name, ar Id number. Searching by first name then last name will not produce results. You must search by
last name anly, first name anly, id number anly, ar by 1ast name then first name. Results are produced moare quickly using last name ar ld number. Type at
leastthree [etters ofthe name and then wait three seconds. Then select your choice from the list of choices.

To run the repor, the userwill select 'Fun Report'. The report results are displaved in a table format and can be exported to an Excel file, a PDF document,
a Microsoft Word docurment, or an XML file. Press the Run Report button to launch the report.

Date By: " Dates * Employee Type
Employvee Type: |Annual j
Feriod: [1/1/2007 0 12/31/2007 =]
Employee: IJames Rick - rickjames

Fun Report |

Figure 2.H.14.1 — ecrt Created Cost Transfer Report Data Entry

The top portion of the screen shows the payroll entries that affect the certification
statement (Figure 2.H.14.2 — A). The certifier, the account, pay period, status, dollar
amount and the percentage of the total dollars are displayed for all payroll transactions
loaded in the system. The transactions will show one of three statuses (Figure 2.H.14.2
- B) — loaded, meaning they have been applied to the statement; suspended, meaning
they are awaiting disposition by the user that reviews all payroll transactions that have
been loaded since the statement was certified; and ignored, meaning that the reviewer
has decided not to apply the transactions to the statement. While these transactions are
reflected on this report, they have not been applied to the statement.
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Payroll Entries

Account Pay Period Payroll
Bell, Tinker - 2034698-601600 - Sponsored Research - Staff (Excluding 07/01/2007 to
99111113 TenureTenure Track Faculty) 071312007 loaded $0.00 0.00 %
0&8/01/2007 to
08/21/2007 loaded $0.00 0.00 %
09/01/2007 to
09/20/2007 laaded $0.00 0.00 %
10/01/2007 to
100212007 loaded F0.00 0.00 %
11/01/2007 to
113002007 laaded $0.00 0.00 %
12/01/2007 to
124212007 laaded $0.00 0.00 %
01/01/2008 to
01/21/2008 loaded $0.00 0.00 %
02/01/2008 to
02/29/2008 loaded $0.00 0.00 %
03/01/2008 to
03/21/2008 loaded §1,850.00 857 %
04/01/2008 to
04/30/2008 loaded §1,850.00 857 %
05/01/2008 to
05/21/2008 loaded §1,850.00 8.57 %
06/01/2008 to
06/20/2008 loaded §1,850.00 8.57 %
Subtotal $7.400.00 34.20 %
07/01/2007 to
2910871-601900 - Other Professional Semvices 07/31/2007 loaded $0.00 0.00 %
08/01/2007 to
08/31/2007 loaded 50.00 0.00 %
09/01/2007 to
09/30/2007 loaded $0.00 0.00 %
10/01/2007 to
10/31/2007 loaded 50.00 0.00 %
11012007 to
11/20/2007 loaded $0.00 0.00 %
12/01/2007 to
120312007 loaded 53,083.33 14.29 %
01/01/2008 to
01/31/2008 loaded $3083.33 14.29 %
02/01/2008 to
02/29/2008 loaded §3,083.33 14,29 %
03/01/2008 to
03/31/2008 loaded $1233.33 571%
04/01/2008 to
04/30/2008 loaded §1,233.33 571%
05/01/2008 to
05/31/2008 loaded $1,233.32 5719
06/01/2008 to
06/30/2008 loaded §1,233.33 571 %

Subtotal 14,183.31 65.71 %

| Total OF All Certifiers

Historical Cost Transfers

Created Transaction Effort Card
Account
Affected
08/24/2008 3910871-601900 - Other Professional Services 05012008 ($1,000.00) Proactive
3034698-601600 - Sponsored Research - Staff (Excluding Tenure/Tenure 05/01/2008 NO %1,000.00
Track Faculty) Froactive

Figure 2.H.14.2 — ecrt Created Cost Transfer Report
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The second part of the report, shown at the bottom of the screen, displays the Proactive
Cost Transfers that were created in the ecrt system and that applied to the Period of
Performance to which the certification statement applies (Figure 2.H.14.2 - C). The table
displays the creation date, account, cost transfer code, transaction date, whether the
effort statement was immediately impacted, and amount. The last column will display
“Proactive” to identify the nature of the cost transfer.
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15. Edited Commitments Report
The Edited Commitments Report is a helpful report for a user who would like to monitor
commitments that have been changed in the ecrt system via the Edit Commitment
feature.

After selecting the Edited Commitments Report from the Reports drop-down list, the
only option a user has is to select the ‘Run Report’ button. Once this button is clicked,
all of the commitments that have been edited within the system will be displayed (Figure
2.H.15.1). This report does not limit a user to see only the edited commitments within
her department. If granted access to this report, a user can see all edited commitments
across the institution.

You have chosen the Edited Commitments Report

This report shows the Commitments that have been edited inthe ECRT system. The report displays the name of the cerifier, the Award of the
Commitment, the dates of the edited Commitment, and a link to the Commitment details to see the details behind the edit.

To run the report, the user will select Run Report. The report results are displayed in a table format and can be exported to an Excel file, a FDF document,
a Microsoft Word document, or an XML file. Press the Run Report button to launch the report.

Run Report |

Based onvour report selection helow are the results. Flease note that vou can sort the results by clicking on the column header.

I T " e

Buffett, Jimmy - jimmybuffett 1Heart - Heart Failure Studies 07101/2009 to 06/30/2010 *
Buffett, Jimmy - jimmybufiett 1Heart - Heart Failure Studies 0710112009 to 0673002010 »a‘z
Buffett, Jimmy - jimmybuffett 1Heart - Heart Failure Studies 0710812009 to 10/31/2008 »a‘z
Buffett, Jimmy - jimmybuffett 9valve - Valve Replacement 07/08/2009 to 06/30/2010 ‘4?12
~

Figure 2.H.15.1 — Edited Commitments Report

The Edited Commitment Report provides the certifier's name, the account for which the
commitment was edited, and the commitment dates. The ‘Action’ column displays the
“Scroll and Magnifying Glass” icon that allows a user to edit the commitment again, if
desired (2.H.15.2).
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Edit Commitment

Use the form supplied below to edit a Commitment entry.

©

Certifier: Buffett, Jimmy - jimmybuffett
Grant: 1Heart - Heart Failure Studies
Sponsor. MNIA

Grant Start Date: 0710112006

Grant End Date: Ogi30r2012

Summer Commitment? ) Yes @ Mo

Start Date: 07/01/2009

End Date: 06/30/2010

Total Effort Commitment: 450
Cost-Shared Effort Commitment: 0.0
Charged Effort Commitment: 450
Change Reason: (255 max)

Individual Role on Project DEFAULT - Default Entry ||
Special Award Type: DEFAULT - Default Entry [ v

I[ Update Entry ][ Cancel ]I

Effort Commitment Transaction History
History

Figure 2.H.15.2 — Edited Commitment Review screen

The Committed Effort Modifications screen allows a user to edit an active commitment.
The user can update the Awarded Percentage and/or the In Effect Percentage. The
user will also enter an effective date for the change and can include a justification if
desired.

To see whether the commitment has been modified in the past, the user can select the
‘+’ sign to see the Transaction History at the bottom of the screen. Expanding the
history shows any entries that have modified this commitment in the past (Figure
2.H.15.3).
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Edit Commitment

Use the form supplied below to edit a Commitment entry.

Certifier:

Grant:

Sponsor.

Grant Start Date:
Grant End Date:

Summer Commitment?

Start Date:

End Date:

Total Effort Commitment:

Cost-Shared Effort Commitment:

Charged Effort Commitment

Change Reason: (255 max)

Individual Role on Project:

Special Award Type:

[ Update Entry ” Cancel

Effort Commitment Transaction History

[=l History

Last Modified Date Last Modified By

Buffett, Jimmy - jimmybuffett
1Heart - Heart Failure Studies

NIA
07/01/2006
06/30/2012
O Yes & No
07/01/2009
06/30/2010
450
0.0
450

| DEFAULT - Default Entry |v|

| DEFAULT - Default Entry [v|

Old Total Mew Total Change Reason

07/07/2009 Systemn User - 444-44-4444 55.00%

071072009 System User - 444-44-4444 45.00%

45.00%

55.00%

Figure 2.H.15.3 — Edited Commitment Transaction History
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16. External Audit Report

The External Audit Report lists the effort certifications for an employee, for all
employees within a department, or for all employees that had salary or cost sharing
charged to a specific sponsored award. The report can be generated by a period of
performance or by user entered date ranges. The search criteria allow for maximum
flexibility — specifically the ability to run this report for a sponsored award and return all
of the certification statements for the award for the entire life of the award (Figure
2.H.16.1).

You have chosen the External Audit Report

This report will produce a list of all certifiers and their historical Effort cards. The search can be conducted either by employee, Department, or Grants. You
have the option to further filter the search by the period of performance.

Torun the repor, the user will select 'Run Report. The report results are displayed in a table format and can be exported to a PDF document. Press the
Run Report button to launch the report.

Status: [Select Type] hd
Date By: (& Dates O Employee Type
Start Date: [Click to select date]
End Date: [Click to select date]
Search By: (*) Employee O Department O Grant
Employee:
Show Effort ®ves OMNo
Motes: i )
Show Transaction & ves (O Mo
History:
Run Report

Figure 2.H.16.1 — External Audit Report data entry

To run the report, the user will select the certification status to be included. If the user
does not select a specific status then the report will be generated for all statuses.

The user then will determine the data parameters for the report. The user can select the
employee type and certification period from the drop-down menus or the user can enter
start and end dates in the appropriate fields. This allows a user to run the report for the

life of an award if desired.

The user will use the radio buttons to select how the report will be generated — for an
employee, department, or sponsored award. In the example above, the report will be
generated for a department. The user may also include the effort notes and/or the
transaction history for each certification statement.
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Once the parameters are established, the user will select ‘Run Report’. The report
results are displayed as shown below (Figure 2.H.16.2). In this example, the report was
generated by department.

Status: | In Progress For Certification [v]
Date By: (O Dates (& Employee Type

Employee Type: |FYSA [v]

Period: | 7/1/2008 to 12/31/2008 v

Search By. O Employee & Department ) Grant

gz’;‘;ﬂ;em: Rock and Roll Department 2

Expand Search

Show Effort O Yes @ MNo
Notes:
Show Transaction (Tyyes & No
History:

Run Report
Based an your report selection below are the results. Flease note that you can sort the results by clicking on the column header.

Certifier Department Name

Bonjovi, Jon - jonbanjovi Rock and Roll Deparntment 2
Buffett, Jimmy - jimmybuffett Rock and Roll Department 2
Crow, Sheryl - sherylcrow Rock and Roll Department 2
Diamond, Meil - neildiamond Rock and Roll Department 2
John, Elton - eltonjohn Rock and Roll Department 2
Joplin, Janis - janisjoplin Rock and Roll Department 2
Lennon, John - johnlennon Rock and Roll Department 2
Morrison, Van - vanmarrison Rock and Roll Department 2
Flant, Rohert - robertplant Rock and Roll Department 2
Stevens, Cat - catstevens Rock and Roll Department 2
Wonder, Stevie - steviewonder Rock and Roll Department 2

‘/_t_: Click Here To Create a PDF Report

hoki

Figure 2.H.16.2 — External Audit Report by Department

The report listing shows the certifier name and department for each person who
matches the criteria.

The report also can be run by employee (Figure 2.H.16.3).
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You have chosen the External Audit Report

This repart will produce a list of all cerifiers and their historical Effort cards. The search can be conducted either by employee, Department, or Grants. You
have the option to further filter the search by the period of performance.

Torun the report, the user will select 'Run Report. The report results are displayed in a table format and can be exported to a PDF document. Press the
Run Report button to launch the repor.

Status: | [Select Type] Ii]
Date By. (O Dates (&) Employee Type

Employee Type: |FYSA M

Period: | 7/1/2008 to 12/31/2008 |~ |

Search By. &) Employee O Department ) Grant

Employee: Joplin Janis - janisjoplin

Show Effort O Yes @ Mo

Motes:

Show Transaction (yyes & No

History:

Run Report
Based on your report selection below are the results. Please note that you can sort the results by clicking on the column header.

Joplin, Janis - janisjoplin Rock and Roll Department 2

.

[ ro- S
jfx,__ Click Here To Create a PDF Report
by

Figure 2.H.16.3 — External Audit Report — by Employee

The report also can be run by grant (Figure 2.H.16.4).
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You have chosen the External Audit Report

This report will produce a list of all cerifiers and their historical Effort cards. The search can be conducted either by employee, Department, or Grants. You
have the option to further filter the search by the period of peformance.

Torun the report, the user will select 'Run Report. The report results are displayed in a table format and can be exported to a PDF document. Press the
Run Report button to launch the report.

Status: |In Progress For Certification [v]

Date By: (O Dates & Employee Type

Employee Type: |FYSA [v]

Period: | 7/1/2008 to 12/31/2008 ||

Search By, O Employee O Depariment & Grant

Grant: A2-Lung - Development of Artificial Lung ® Active O Inactive
Show Effort Oives (& No

Motes:

Show Transaction (Tyves & Mo

Histary:

Run Report
Based on your report selection below are the results. Please note that you can sort the results by clicking on the column header.

Bonjovi, Jon - jonbonjovi Rock and Roll Department 2
Joplin, Janis - janisjoplin Rock and Roll Department 2
Wonder, Stevie - steviewonder Rock and Roll Department 2

[ o= S
J'\’- Click Here To Create a PDF Report
£

Figure 2.H.16.4 — External Audit Report — by Grant

To create a PDF version of the report, the user will select the “Click Here To Create a
PDF Report” link (Figure 2.H.16.4). A new browser window will appear along with a
message stating that the PDF Report is being generated (Figure 2.H.16.5).
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You have chosen the External Audit Report

This report will produce a list of all cerifiers and their historical Effort cards. The search can be conducted either by employee, Department, or Grants. You

have the option to further filter the search by the period of peforma

nce.

To run the repor, the user will select'Run Report’. The report results are displayed in a table format and can be exported to a PDF document. Press the

Run Report button to launch the report.

v

Status: | In Progress For Certification

Date By: (O Dates (3 Employee Type
Employee Type:  [Fysp  |v]

Period: [7/1/2008 1o 12/31/2008 [v]

Search By: O Employee O Department & Grant
Grant:

_AE-Lung - Deyelopment UfAniﬁc_iaI L_ung

Show Effort O Yes & No
Motes:
Show Transaction () yes (&) No
History:

Based on your report selection below are the results. Please note

Certifier

Bonjovi, Jon - jonbonjovi
Joplin, Janis - janisjoplin
Wonder, Stevie - steviewonder

e http:ﬁmpecertOIS:80B(j.-’ecrt.r‘viewlfffortﬁuditRéportPDF.do - Huron Cunsulting L e g@

rt:.<
ecCrt ...

Creating PDF Report

Department Mame

Rock and Roll Department 2
Rock and Roll Department 2
Rock and Roll Department 2

A Click Here To Create a PDF Report

K

Figure 2.H.16.5 — Generating a PDF version of the External Audit Report

The PDF version will appear in the new browser window, allowing a user to save or print

the report (Figure 2.H.16.6).
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4/ € hutp:fimpecert05:2080/acrt/downloadPDFReport. do?downloadFileName=-98E9F $DC-ED4A-4659-A190-1 7DBES - Huran Consulting Group ==

BT i Pk & & (@@ [eE - gl cdboreter s = g [l -

Historical Effort Audit Report

You h

Certifier Name: Janis Joplin Location: A
Title: A Appointment: NiA

This report Department: DEMO Rock 2 - Rock and Roll Department 2 Effort Coardinator: MNiA

have the op Email: janisjoplin@test.nat Certification Period: 07/01i2008 1o 12/31/2008
Status: In Progress For Certification

Torun the rg

Run Report
3 Accounts Revised Payroll  Revised Cost Cost Share Required Effort  Computed Effort  Cerfified Effort

Share
Status

Date By: Sponsored
Employee| Grant 1 Heart - Grant 1 Heart
Period: AB-Valve - Valve Replacement
Award Sub Totals:
Grant 2 Lung - Grant 2 Lung

A2-Lung - Development of Artificial Lung
Award Sub Totals:
Sponsored Total:

Hon Sponsored

Certifier DS2-Payrol - DEMO SCHOOL 2 Payroll
Bonjavi, Jg
Joplin, Jai

Wonder, § Non Spensored Total:

Grand Total:

Printed on 06/07/2010. Page 1

Figure 2.H.16.6 — PDF version of the External Audit Report

The PDF version will reflect the number of decimal places as configured in the Global
Settings>Effort Administration Settings>Effort Statement Column Precision settings.
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17.List of All Departments Report

The List of All Departments Report shows all of the departments that have been loaded
into the system (Figure 2.H.17.1). To run the report, the user will select ‘Run Report’.

ECRT Reports o

List of All Departments Report A

Welcome to the ECRT Reports page. Flease selectthe report you would like to view from the drop down list above. Once you have selected the report, you
will be provided the criteria from which you will choose to create the report. Most of the reporis have the ability to be exporied to FDF, XML, XLS, and RTF
formats. There are some reports that are limited in their exporting formats make note of their limitations above the results on the reporing page.

You have chosen the List of All Departments Report

This report will praduce a list of all Departments in the system.

Torun the repor, the user will select 'Run Report. The report results are displayed in a table format and can be exported to an Excel file, a POF document,
a Microsoft Word document, or an XML file. Press the Run Report button to launch the report.

Figure 2.H.17.1 — List of All Departments Report selection

The List of All Departments report displays, by default, a tree view of the department
structure loaded into ecrt (Figure 2.H.17.2). This contains the department name and the
primary effort coordinator in parentheses. The list is sorted by department name and
then by department code. If the department name is clicked, the user will be directed to
the Department Dashboard page for that department.
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ECRT Reports 2

List of All Departments Report V

Welcome to the ECRT Reporis page. Please select the repaort you would like to view from the drop down list above. Once you have selected the repor, you
will be provided the criteria from which you will choose to create the report. Most of the reports have the ability to be exported to PDF, XML, ¥XLS, and RTF
formats. There are some reports that are limited in their exporing formats make note of their limitations above the results on the reporting page.

You have chosen the List of All Departments Report

This report will produce a list of all Departments in the system.

To run the report, the user will select 'Run Report’. The report results are displayed in a table format and can be exported to an Excel file, a POF document,
a Microsoft Word docurment, or an XML file. Press the Run Report button to launch the report.

Tree View List View

3 ECRT
|',3=j Chicago Bears (Smith Lovie - loviesmith)
[Z] DC Comics (M/A)
[=1-#5 Dema University (M)
E’I DEMO TEST (Disney Walt - 99111101)
= 5_’_; Rock and Roll School 1 (Cash Johnny - johnnycash)
[Z] Rock and Roll Department 1 (Cash Johany - johnnycash)
=] ?_} Rock and Roll Department 2 (Cash Johnny - johnnycash)
[£] Rock and Roll SubDept (Cash Johnny - johnnycash)
= 2 Sports School 2 (AuA)
[£] Sports Department 1 (Hamm Mia - miahamm)
|',3=j Institution (User Systent - d44-44-4444)
[Z] Marvel Comics (M)

Figure 2.H.17.2 — List of All Departments Report — Tree View

The List View is a table listing of all of the departments and their basic information -
name, description, code, and create date (Figure 2.H.17.3). The report is sorted by
department name. If the department name is clicked, the user is directed to the
Department Dashboard page for that department. Unlike the Tree View, no hierarchy
information is available in the List View.
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ECRT Reports @

|List of All Departments Report [v]

Welcome to the ECRT Repors page. Please select the report you would like to view from the drop down list above. Once you have selected the report, you
will be provided the criteria frormn which you will choose to create the report. Most of the reports have the ability to be exported to POF, XML, XLS, and RTF
formats. There are some reporis that are limited in their exporting formats make note of their limitations above the results on the reporting page.

You have chosen the List of All Departments Report

This report will produce a list of all Departments in the system.

Torun the report, the user will select'Run Report. The report results are displayed in a table format and can be exported to an Excel file, a POF document,
a Microsoft Word document, or an XML file. Press the Run Report button to launch the report.

Tree View List Wiew

ooparmenthame |~ bescripton | Code —crete bt

Chicago Bears chicagobears 9/11/09
DC Comics DCCOMICS 11M19/08
DEMO TEST DEMO TEST DEMO TEST 779
Demo University Entire University DEMO UNIYV 11M10/08
Institution Root department for institution AAAS99 11106
Marvel Comics MARVELCOMICS  11/19/08

Rock and Roll Department 1 Rock and Roll Depariment 1 DEMO Rock 1 1110/08
Rock and Roll Department 2| Rock and Roll Depariment 2  DEMO Rock 2 1110/08

Fock and Roll School 1 Rock and Roll School 1 DEMO SCHOOL 1 1110/08
Rock and Roll SubDept Rock and Roll SubDept DEMO Rock Sub 1 11M0/08
Sports Department 1 Sports Department 1 DEMO Sports 1 11M10/08
Sports Schoal 2 Sports Schooal 2 DEMO SCHOOL 2 11/10/08

X Excel |42] xuL | POF |[gh RTF
Figure 2.H.17.3 — List of All Departments — List View
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18. List of All Users

The List of All Users Report produces a list of all users in the system. To make the
report a manageable size, there are three options by which a user can filter the report.

One option is to select a letter of the alphabet from the drop-down list. The report will
return results showing all users whose last names begin with the selected letter.

Alternatively, the report can be filtered by selecting a role or department. A user can
also use any combination of the three filters to get granular information but at least one
filter must be selected to return any results.

The report results are displayed as shown below (Figure 2.H.18.1). In the example
below, the report was generated for the Central Administrator role. The list displays the
employee’s name, user name, home department, email address, the employee’s role(s),
and displays whether the employee is marked as a faculty member. Additionally,
assuming the user has the appropriate right, the ‘Manage Users’ page for the employee
can be selected by clicking on the magnifying glass icon in the *Action’ column.
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You have chosen the List of All Users Report

This report will produce a list of all users in the system. To beqin, select the first letter of the last name you want to search. Selecting a letter will reduce the
numhber of names shown in the report to a manageable amount. You can further limit the search by role or by Department. For departments, type at least
three letters of the name and then wait three seconds. Then select your choice from the list of choices. The repart can be run by last letter only, role only,
department only, or any combination of the search criteria.

To run the report, the user will select 'Run Report’. The report results are displayed in a table format and can be exported to an Excel file, a PDF document,
a Microsoft Word document, or an XML file. Press the Run Repaort button to launch the report.

Select Letter of Last Name: | [Sgect] '

Role: |CentraIAdministrator Ii]

Schoal /
Department:

Based on your report selection below are the results. Please note that you can sort the results by clicking on the column header.

Expand Search

B iterns found, displaying all items.

“m P"maw Depam“ent SRS

[Departrment Administrator, Central

Angelo, Jerry - jangelo  jangelo Chicago Bears csprehe@westmonroepartners.com Administrator] Yes Qa

Disney, Walt - [Department Manager, Central

99111101 waltdisney DEMO TEST waltdisney@test.net Administrator] Yes Q

Functional User 1, NO PRIMARY

ECRT - ecrifunci ecrifunc1t DEPARTMENT ecrfuncl@sampleemail.com [Central Administrator] Yes Q

Functional User 2, NO PRIMARY

ECRT - ecrifunc2 ecrifunc2 | DEPARTMENT ecrfunc2@sampleemail.com [Central Administrator] Yes Q

Functional User 3, NO PRIMARY

ECRT - ecrifunc3 ecrffunc3 DEPARTMENT ecrfunc3@sampleemail.com [Central Administrator] Yes @
[Central Administratar, Department

Ruth, Babe - baberuth | kaberuth  Sports Department 1 baberuth@test.net Administrator] Yes @

Smith, Lovie - [Department Administrator, Department

loviesmith loviesmith Chicago Bears csprehe@westmonroepartners.com Manager, Central Administrator] Yes Qa
[Central Administrator, Department

Turner, Ron - rturner | riurner Chicago Bears csprehe@westmonroepartners.com Administrator] Yes Qa

8 iterns found, displaying all itemns.
"

Xl Excel | €] <ML | 2] POF | [g RTF
Figure 2.H.18.1 — List of All Users Report
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19.List of New Users Since Last Certification
The List of New Users Report generates a list of all users that were loaded into the

system since the completion of the last certification period. Since the results are based
on certification periods, the report can be executed only after selecting an employee

type.

Once the applicable employee type has been selected, the user will select ‘Run Report’
(Figure 2.H.19.1).

You have chosen the List of New Users Since Last Certification Report

This report will produce a list of new users since the last cerification. The search can only be executed after selecting an employee type.

Torun the repart, the user will select’Run Report’. The report results are displayed in a table format and can be exported to an Excel file, a POF document,
a Microsoft Word docurnent, ar an XML file. Press the Run Report button to launch the report.

Employee Type: Semi Annual Demo V

Figure 2.H.19.1 — New users since last certification period - entry

The report results are displayed as shown below (Figure 2.H.19.2)

You have chosen the List of New Users Since Last Certification Report

This report will produce a list of new users since the last cerification. The search can only be executed after selecting an employee type.

To run the report, the user will select'Run Report. The report results are displayed in a table format and can be exported to an Excel file, a POF document,
a Microsoft Word document, or an XML file. Press the Run Report buttan to launch the report.

Employee Type: | Semj Annual Demo V

Feriod: [Select] v

Based on your report selection below are the results. Please note that you can sort the results by clicking on the column header.

2 items found, displaying all items.

1
[ Mame | Emai Addross _pato CroatedActon
Bowie , David - davidbowie davidbowie@test.com 01/18/2010 Q,

Brees , Drew - drewbrees | drewbrees@testnet | 02/08/2010 @,

2 itemns found, displaying all items.
1

Xl Excel | €] xuL | "H POF |[gh RTF
Figure 2.H.19.2 — New users since last certification period - Selection
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Note: If there are not any NEW users, the message below will be displayed (Figure
2.H.19.3).

No new users since the last certification period have been found.

ECRT Reports 2

List of New Users Since Last Certification V

Welcome to the ECRT Reports page. Please select the report you would like to view from the drop down list above. Once you have selected the repor, you
will be provided the criteria fram which you will choose to create the report. Most of the reports have the ability to be exported to PDF, XML, XL, and RTF
formats. There are some reports that are limited in their exporting formats make note of their limitations above the results on the reporting page.

You have chosen the List of New Users Since Last Certification Report

This report will produce a list of new users since the last cerification. The search can only be executed after selecting an employee type.

To run the report, the user will select 'Run Report. The report results are displayed in a table format and can be exported to an Excel file, a PDF document,
a Microsoft Word document, or an XML file. Press the Run Report button to launch the report.

Employee Type: | Apnyal v]
Period: [Select] "
Run Report

Figure 2.H.19.3 — No new users since last certification period
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20. Monthly Commitment Summary Report

The Monthly Commitment Summary Report allows a user to view a twelve (12) month
summary of commitments for an individual. This report displays the individual's
commitments in a spreadsheet format for each award, by month.

To run the report, the user will select the month and year of the first month of the 12-
month period and the name of the employee to be viewed (Figure 2.H.20.1). Once this
information has been entered, the user will select ‘Run Report’.

You have chosen the Monthly Commitment Summary Report

The Monthly Commitment Summary Report allows the user to view a twelve (12} month summary of Commitment. Use the fields provided to search for
Commitment threshold entries. The search can be conducted using first name, last name, or id number of the user and the fiscal year for which you wish
toview Commitment threshold entries. Results are produced more quickly using last name or id number. Searching by first name then last name will not
produce results. The user must search by last name only, first name anly, id number only, or by last name then first name. Type at least three letters of the
name and then wait three seconds. Then select your choice from the list of choices.

Press the Run Report button to launch the report. The report results are displayed in a table format and can be exported to an Excel file, a POF document,
a Microsoft Word document, or an XML file.

Month: July |s| | 2007 |
Employee: Brown Charlie - 99111125

Results of the Commitment Settings report are displayed in a scrollable window. Results are displayed 12 months from the selected month.

Figure 2.H.20.1 — Monthly Commitment Summary Report - entry

The report displays all of the commitments for the employee over the selected 12-month
period (Figure 2.H.20.2). The data displayed includes the employee’s name, the
account name, the start and end dates of the commitment, the commitment level over
the course of the 12-month period for each account, and the cost share percentage over
the same period. The commitments are totaled by month along the bottom of the report
and the commitment on each account is averaged for the 12-month period along the far
right side of the report.
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Manth:

[¥]

Employee:

Results of the Commitment Settings report are displayed in a scrollable window. Results are displayed 12 months from the selected manth.

Certifier: Brown Charlie - 99111125 Job Position:
Primary Department: DEMO TEST - DEMO TEST

320117 -

Sponsored

Research -

(Tenure/Tenure-

Track Faculty
Sponsored Dnlj,r} 10/1/07 9130/09 25% 0% 25% 0% 0% 0% 25% 25% 25% 25% 25% 25% 25% 25% 25% 18.75%

420019 -

Sponsored

Research -

(Tenure/Tenure-

Track Faculty

anly) 707 | 630409 25% 5% 30% 30% 30% 30% 30% 30% 30% 30% 30% 30%) 30%) 30% 30% 30.00%

524195 -

Sponsored

Research -

(Tenure/Tenure-

Track Faculty

Cnly) 1108 53109 35% 0% 35% 0% 0% 0% 0% 0% 0% 35% 35% 35% 35% 35% 35% 17.50%
Sponsored Totals: 85% | 9% 90% | 30% | 30% | 30% 55% |53% 55% 90% |90% | 90% S0% 20% 90% 66.25%

Grand Totals, 85% | 5% 90% 30% 30% 30% 55% 55% 553% 50% 90% 90% 90% 50% 90% 66.25%
X Excel |42 xuL | “A PDF | &k RTF

< i o PR A AN L ST TR P =
Figure 2.H.20.2 — Monthly Commitment Summary Report results
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21.Monthly Funding and Effort Information Report

The Monthly Funding and Effort Information Report displays the distribution of labor
charges for a certifier for a specific month. The report allows Coordinators to know
which accounts are being charged and the percentage of the total salary that is charged
to each account.

To run this report, the user will select ‘Monthly Funding and Effort Information Report’
from the drop-down menu. The following screen appears (Figure 2.H.21.1):

&

Select from the following list of ECRT reports

|MDntth Funding and Effort Information Report j

Welcome to the Reports section of the application. Please select a report from the ahove drop down list selections. Upon making a selection, you will
then be given appropriate criteria to select fram befare you will he ahle to run the report. Maost of the reparts have the ahility to he exparted inta the PDF
format.

You have chosen the Monthly Effort Report

The Monthly Effort Report facilitates the appropriate distribution of labor charges to sponsored and non-sponsored activity the individual is currently
putting farth Effort on. Please review this report with the individual to deterrmine ifthe distribution of Effort approgriately reflects the period specified in this
report and that it reasonably reflects expectations about labor Effort for the upcoming month. If the report is incorrect, it may require an adjustment to
charges made to the grant. Ifthe report does not reflect planned Effor, then it may alsa reguire an adjustment to the labor distribution far the upcaming
month.

To begin this search, please enter a month and year. If no manth and year are entered, the systerm will default to the [ast Effort period. The search can be
canducted using first name, last name, ar ID number. Results are produced mare quickly using last name ar 1d number. To further narrow the search
result, the search can he conducted using department name.

Freszs the Run Report button ta launch the report in PDF farmat,

Maonth: IJanuary j IEDDE j
Employee: [Alberts Leanard - 1450431
Department: I

Fun Report |

Figure 2.H.21.1 - Funding and Effort Information Report Data Entry

The report can be run for only one month at a time. The user will select the month and
the year to be viewed from the drop-down menus. The user then can run the report for
one certifier or for an entire department. In this example, we will run it for one certifier.
When the parameters are entered, the user will select ‘Run Report’. The report is
generated in PDF format and appears in a new window (Figure 2.H.21.2).
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MONTHLY FUNDING AND EFFORT INFORMATION REPORT FOR PAY PERIOD ENDING [1/2008)

NAME: Leonard Alberis 1D & 1450491 POS. #
DEPARTRMEMNT: MEDICIMNE

Shown below under the "Actual %' column is the aciual effort recorded and compensated by the University, as derived from the Universitys payroll reconds, for the period indicated above. If the aciual

effort % shown doss not represent a reazonable estimate of the actual effort expended in 2ach actvity, please see tem 2 below.

10033311012 Recombinant Interleukin-12 for Cutaneous T-Cell Lymphoma Leanard Alberts 20.00
10025481000 Inwasive Fungal Infection in Liver Transplant Recipients: & Randomized 25.00
DoubleBlind Trial Comparing Ambisome & Fluconazole in High Risk

Group and Group

33333333333 Department Account 10.00
11111111111 Practice Plan 45.00
TOTAL ACTUAL EFFORT 100.00%

1. IF THE PERCENTAGES ARE CORRECT, MO ACTION IS NECESSARY.
2. IF CHANGES ARE NEEDED, PRINT FORM, CHANGE FERCENTAGES (IM INK), COMPLETE THE FORM BELOW, AND SUBMIT TO THE SPONSCORED PROGRAMS OFFICE ON YOUR
CAMPUS.

Figure 2.H.21.2 - Funding and Effort Information Report — page 1

The first page of the report shows the distribution information. The header of the report
shows the period for which the report was run (A). In this example, the report was run
for the period of January 2006. The name, employee number, department, and position
number are listed below the header (B).

In the middle of the report is the information about the salary distribution for this period.
The report displays the account number, account name, job code if applicable, account
purpose (if applicable), PI if there is one attached to the account, and the percentage of
the total salary for which the account is responsible (C).

The second page of the report is available for administrators to make corrections to the
distribution (Figure 2.H.21.3). The process for changing salary distribution is institution-
specific; please contact your effort coordinator for information about your institution’s
policies and procedures.
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MONTHLY FUNDING AND EFFORT INFORMATION REPORT FOR PAY PERIOD ENDING {1/2008)

FAME: Leonard Alberts 1D #: 1460481 POS. &
DEPARTMENT: MEDICINE
SALARY JOURNAL REQUEST AND/CR RETROACTIVE TRANSFER OF CHARGES
TRANSFER SALARY EXPENSE TO TRANSFER SALARY EXPENSE FROM

(DEBIT) (CREDIT)

MOMNTHLY BASE SALARY

REQUIREMENTS

A A COPY OF APPLICABLE LABOR DISTRIBUTION OR SALARY SYSTEM SCREEM MUST BE ATTACHED TO THIS FORM.

B. CHAMGES IN THE EFFORT OWER 20 DAYS FROM THE DATE THE SALARY WAS INCORRECTLY CHARGED, REQUIRE & WRITTEM JUSTIFICATION FOR THE DELAY IN FROCESSING THE
CORRECTION. IF THE REASOMN 1S5 THE RECEIPT OF A LATE AWARD, INCLUDE A COPY OF THE AWARD.

C. FOR EFFORT CHANGES THAT CONTINUE BEYOND THIS REPORTING PERICD. A SALARY CHANGE FORM MUST BE SEPARATELY SUBMITTED.

D. ALL SIGMNATURE LINES MUST BE COMPLETED AND DATED.

PREPARER/CONTACT - MAME S SRR ' | = —— S PHOME ... S
1. SIGNATURE OF EMPLOYEE AFFECTED S S . | —

2. SIGHATOR OF A/C TO BE CHARGED S SR 1 | = ——

2. SIGNATOR OF A/C TO BE CREDITED S SRR ' | = ——

4. BUDGET/SPONSORED EXP. CTRL APPPROVAL DATE

5. JOURMAL PREPAREDBY R —

Figure 2.H.21.3 - Funding and Effort Information - page 2
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22.Payroll Adjustment Reconciliation Report

The Payroll Adjustment Reconciliation Report provides a list of certifiers within a
department that have effort certification statements that have outstanding payroll
adjustments that have been loaded through the payroll data load and that apply to a
certified effort statement. The results also display those certifiers who have statements
that have been reopened through the Payroll Adjustment Reconciliation process.

To run the report, the user will enter the department that to be viewed. Once the
department has been selected, the user will select 'Run Report'. The report results are
displayed as shown below (Figure 2.H.22.1).

You have chosen the Payyoll Adjustment Reconciliation Report

The Payroll Adjustment Reconciliation Report pravides a list of cedifiers with Effort statements that have heen reopened via the payroll adjustment
reconciliation process. The resulis also display which Depatment(s) have payroll transactions currently suspended.

Enter the Department that vou weould like to search. Type at least three letters ofthe name and then wait three seconds. Then select your choice from the
list of chaices.

Tao run the repart, the userwill select 'Run Repaort'. The report results are displayed in a takle format and can be exported to an Excel file, a POF dacument,
a Micrazoft Word document, or an XML file. Press the Run Repart hutton to launch the report.

S [Rock and Rall SubDept
Department:

Expand Search

Fun Report |

Based onvyour report selection below are the results. Please note thatyou can sults hy clicking on the column header.

:ab Certifer With Effort Cards Reopened Via Payroll Adjustment Reconciliation

Mathing found to display.
ﬁ Department Payroll That is Currently Suspended

Plant, Rohert B robertplant 0712007 07452007 112072008 2500.00
Plant, Rohert robertplant o7 ar2o07 oFrzarz2oa07 112052008 2500.00
Flant, Rohert robertplant a7rzarao07 oarr2007 112052008 2500.00
Flant, Rohert robertplant oar 22007 Qarzarz2007 112072008 2500.00
Flant, Rohert robertplant 0arzer2007 09roar2007 11r20/2008 2500.00
Plant, Rohert robertplant 09ro9s2007 0Qrz2rzo07 1120/2008 39z28.87

X Excel | €3 |2 POF | &0 RTF
Figure 2.H.22.1 — Payroll Adjustment Reconciliation Report

The report contains two sections (Figure 2.H.22.1). The first section (A) is the list of
those certifiers whose certification statements were reopened through the Payroll
Adjustment Reconciliation process. In the example above, there were no statements
that were reopened.

The second section of the report shows those certifiers that have payroll transactions
that apply to certified effort statements that need to be addressed, i.e. suspended
transactions (B). The certifier's name, employee ID, the pay period start and end dates
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of the suspended transactions, the date the transactions were loaded, and the amount
of the transactions.

The report lists the transactions that need to be addressed; to dispose of the
transactions, the user will need to access the Payroll Adjustment Reconciliation table
through the ‘Manage Effort Tasks’ screen, assuming the user has the responsibility and
the rights assigned for this task.
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23.Payroll and Cost Share Report

The Payroll and Cost Share Report is a summary report showing all payroll and cost
share transactions for a specific individual and date range. The Payroll and Cost Share
Report aggregates all payroll and cost share transactions in a single report for those
institutions that are using the non-companion accounting model of cost sharing and that
have the cost share transactions in their source system to be loaded in the Payroll file.
This report is similar in appearance to the Effort Certification Payroll Report but includes
two additional columns — one showing the dollar amount of the cost share and one
showing the percentage of the total of the cost share transaction.

The date range for this report can be set one of two ways. First, the report can be run by
selecting a Start Date and an End Date. If the user selects this option, the report will
return results based on the “payroll start date” and “payroll end date” of the payroll
transactions. The transactions will appear on the report as long as both the start and
end dates are within the selected date range. The system does not return results for
partial periods. This allows the user to run a report that crosses effort periods but is
more relevant to the Account activity.

The alternate way of setting the range is by selecting 'Employee Type'. This will prompt
the user to select the type of employee, which in turn determines the periods that can
be reviewed. The report will return results based on the period of performance that is
selected. Payroll transactions will appear on the report as long as both the start and end
dates are within the selected period of performance. The system does not return results
for partial periods.

The user also can filter the results to show base payroll, supplemental pay, or both pay
types.

To run the report, the user then must enter an employee's name. Once the employee’s
name has been selected, the user will select 'Run Report'. The report results are
displayed as shown below (Figure 2.H.23.1).
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You have chosen the Payroll and Cost Share Report

The Payroll and Cost Share Reportis a summary repart showing all payrall and cost share transactions for a specific individual and date range. The date
range can be set one of two ways, First, the repart can be run by selecting a Start Date and an End Date. This allows the userto run a report that crosses
effort periods butis more relevant to the Account activity.

The alternate way of setting the range is by selecting 'Employee Type'. This will prompt the userto select the type of employee, which in turn determines
the periods that can be reviewed. Selecting the ermployee type does not mean you will get data anly for those employees with this emplovee type. The
employee type select simply provides a date range for the query.

To run the repor, the user then must enter an employee's name. When entering an employee name, the system will provide options based on the letters
as they are typed and the user will select the correct name when it appears. Type at leastthree letters of the name, wait three seconds, then selectyour
choice from the list. After selecting the correct name, select 'Run Repart'.

Ifthere is no information in the system for the parameters that are selected, then a message to that effect will he presented.

Date By: ® pates O Employee Type
Start Date: 01401720310

End Date: 122442010

Emplayee;

Batum Micolas - nicolashatum

_?earch By Payrall (D pase O supplemental O Both
Ve

Ernployee Mame:  Micolas Baturm - nicolasbatum
Department Mame: Blazers Department
Department Code; Blazers Department

"4 items found, displaying all itermns.

353 - Dunks 07/01/2008 to 0673072010 $0.00 0.00%  §524 99962 35.00 %
07f01/2008 to 0673072010 F0.00 0.00% (552499962 -35.00 %

Subtotal $0.00 0.0 % F0.00 .00 %

555 - Bad Breaker Upper 07/01/2010 to DEr30/2011 $a00,000.00 3333%  p43499972 29.00 %
Subtotal $500,000.00 3333% F4340800.72 29.00 %

743 - Koko 07f01/2010 to 0673072011 $995,999.00 GE.GT % ($434,999.72) -29.00 %
Subtotal $959,999.00 G6.67 % (3434,090.72) -29.00 %

Totar $1,486.950.00 FO0.00 % F0.00 0.00 %

: 4 items faund, displaying aII'items.

X Excel | 42| ML | A POF | @k RTF
Figure 2.H.23.1 — Payroll and Cost Share Report
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24.Potential Certification Conflict Report

The Potential Certification Conflict Report lists those effort certification statements with
sponsored activity that were certified and processed by the same individual. The report
is generated by selecting Potential Certification Conflict Report from the drop-down
menu.

To run the report, the user will select 'Run Report'. The report results are displayed as
shown below (Figure 2.H.24.1). The report displays the name of the employee whose
effort statement it is, the certification period start and end dates, the user who certified
and processed the effort statement, and finally, an icon showing whether the effort
statement had an attachment.

You have chosen the Potential Certification Conflict Report

The Fotential Certification Conflict Report lists those Effort cedification cards with sponsored activity that were cedified and processed by the same
individual. The repaort is generated by selecting Potential Cedification Canflict Repart fram the drop down menu.

To run the report, the userwill select 'Run Report’. The repart results are displayed in a tahle format and can be exported to an Excel file, a POF document,
a Microsoft Word document, ar an #hL file. Press the Run Report button to launch the repart.

Fun Report |

Based anyour report selection below are the results. Please note that you can sort the results by clicking on the column header.

Certifier Name Period Start Date Period End Date Certifying & Processing User Attachment|s)

Alberts |, Leonard - 1460491 10/01/2006 1273172008 Kathryn Edelstein
Ballard , Debarah - 0603635 01/01/2005 0373142005 Mathieu Ahundis
Bernard , Dr. Douglas M- 0211396 01/01/2005 0373152005 tdr, Tim J Karali

Leclerc, Bradley - 1260097 01/01/2005 0373142005 Mathieu Ahundis

Figure 2.H.24.1 — Potential Certification Conflict Report
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25. Profile Cost Share Report

The Profile Cost Share Report lists all cost share entries that were created by the profile
tool. The report can be generated to show all transactions for an individual, to a specific
account, from a specific account, after a specific date, before a specific date, by
employee type and period or any combination of the previous.

Like previous reports, the date range can be set by entering start and end dates or
employee type and period. Then there are four fields of input — Employee, School or
Department, To Account, or From Account, (Figure 2.H.25.1).

Torun the report, the userwill select 'Run Report'. The report results are displayed in a table format and can he exported to an Excel file, a POF docurment,
a hicrosoft Word document, or an =ML file. Press the Run Report buttan to launch the report.

Date By: O Dates ® Employes Type
Employee Type: Cluarterly n
Period: 31/2009 40 5/31/2009 |
Employee: LeighVivien - 100289a
School f

Cepartment:

Expand Search

To Account:

Fram Account:

Figure 2.H.25.1 — Profile Cost Share Data Entry

For a query about an individual, the report will show all of the cost share entries within
the specified date range that were created using the profile tool. The user will select the
correct name from the drop-down list that is generated based on the letters entered for
the name. Next, the user will select the date range for the report and click ‘Run Report'.
In this example, we selected a specific employee but did not enter any other
parameters. The following report was produced (Figure 2.H.25.2).
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From Profile| CS Date )
To Account Period of Performance
Account | CS% Range

Userd, LOMGPROJA- PROJC- 01/01/2008
Frofile  Some pretfty FROJECT to )
lang gran... © 64.91 06/30/2008 01/01/2008 to 12/31/2008 366 01-01-2008 182 4973 3227 @
PROJC - 01/01s2008
PROJECT ju ]
[ 009 | 063072008 366 01-01-2008 182 4973 004 @
PROJC - 0g/01s2008
PROJECT to ]
© 64.91 12/31/2008 366 08-01-2008 153 41.80 2714 @
PROJC - ge/n1r2008
PROJECT ju ]
[ a.09 | 123152008 366  08-01-2008 153 41.80 213 @,
01/01/2008 to 12/31:2008 Account Total 61.59
PRCJC - 07/01/2008
PROJA - PROJECT to
PROJECT A © 64.91 07/31/2008 366  07-01-2008 31 847 550 @,
PROJC - 07/01s2008
PROJECT to
C 10.09 07/31/2008 366 07-01-2008 31 | 847 084 Gy
01/01/2008 to 12/31:2008 Account Total 6.35

X Excel |€2] ¥ML | " POF | @ RTF
Figure 2.H.25.2 — Profile Cost Share by Employee

The report shows the employee, the account receiving the cost sharing, the account
supplying the cost sharing, the percentage entered on the profile, the date range of the
transaction, and the date range of the affected certification period. After that, the report
shows the number of days in the period, the start date of the profile, the number of days
in this period to which the cost share applies, and what percentage of the period that
includes. The prorated percentage is the cost share actually applied to the effort
statement (equal to the percentage of time period multiplied by the percentage entered
on the profile). Selecting the magnifying glass in the *Actions’ column will display the
profile that created this entry.

The Profile Cost Share Report can also be generated for accounts that may be
receiving cost share entries (Figure 2.H.25.3).
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Date By O Dates & Employes Type

Employee Type: | Quarterly (]
Period: | 3£1/2009 0 5/31/2009  [v|
Emplovee; | |
S| |

Expand Search
To Account: |91D157a—REGULATION OF UROKINASE RECEFTOR EXPRESSION IN COL |

Fram Accaunt: | |
Fun Feport

Based onvyour report selection below are the results. Please note that you can sort the results by clicking an the column header.

From

To Account Period of Performance
Account
3101567a- 1150914 -
Leigh, REGULATION Cancer 0412252008
Yivien - OF Biology - to
UROKINASE... Personnel.. 1.00 05/31/2008 03/01/2009 to 05/31/2009 92 04-22-2009 40 4348 043 =Y
1150914 -
Cancer Q4i22r2009
Biology - to
Fersannel.. 1.00  05/31/2009 92 04-22-2009 40 4348 043 @
4404143 - 0412252009
Cancer 1o
Biology 7.50 05/31/2009 92 04-22-2009 40 4348 326 @

03/01/2009 to 05/31/2009 Account Total 413
Xl Excel |42 %ML | "2 POF |[ah RTF

Figure 2.H.25.3 - Profile Cost Share by “To Account”

Likewise, a report can be generated showing those accounts that are supplying cost
share. In the following example, we specified only an account from which cost share
adjustments have been posted and no other parameters. The following report was
generated (Figure 2.H.25.4).
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Date By: O Dates @ Emplayee Type

Emplovee Type: |Ouanerly

Period: | 3/1/2009 to 5/31/2009

Emplovee: | |
School/ | |
Cepartment:

Expand Search

To Azcount: | |

From Accaunt |44D415a-CancerEﬁiDIDgy |

Baszed anyaour repart selection helow are the results. Flease note that vou can sort the results by clicking on the calumn header.

o
From . et
To Account Period of Performance
Account Range
9101574 -
Leigh, REGULATION  440415a- 0452272009
Vivien -  OF Cancer fa
UROKIMASE... Biology T.A0 0583172009 03/01/2009 to 05/31/2000 92 04-22-2009 40 4348 3.26 @
03/01/2009 to 05/31/2009 Account Total 3.26
912014a-A 44041453 - 0452272009
ROLE FOR PML  Cancer o
I GEMOM. .. Binlogy 27.50 0573172009 92 04-22-2009 40 4348 11.96 @,
4404143 - 0452272009
Cancer fa
Bialogy 2480 0873172009 92 04-22-2009 40 4348 1.09 @,
03/01/2009 to 05:31/2009 Account Total 13.05

Xl Excel | 42| xmiL | 2] PDF |fad RTF
Figure 2.H.25.4 - Profile Cost Share by "From Account"

Proprietary and Confidential Section Il — H-25
©2005-2010 Huron Consulting Services, LLC



26. Accounts Without Principle Investigators Report

The Accounts Without Principle Investigators Report lists all of the awards and accounts
that do not have a Pl assigned to them.

To run the report, the user will select 'Run Report'. The report results are displayed are
shown below (Figure 2.H.26.1).

You have chosen the Accounts Without Principal Investigators Report

This report will produce a list of Accountss that do not have an assigned principal investigatar.

To run the report, the userwill select 'Run Report'. The report results arg.displayved in a tahle format and can be exported to an Excel file, a PDF document,
a Microsoft Word docurment, or an XML file. Press the Run Report butto launch the repor.

Fun Report |

11,392 iterns found, displaying 1 to 50,
[FirsttPrev] 1, 2, 3, 4, 5, 6, 7, & [MextiLasti]

1E876416088 A Mew Anirmal Model for Mammary Oncogene Discovery SOCIAL 5CI RES FAC CTR 07/01f2002 063072003
"APROSFPECTIVE, RANDOMIZED, DOUBLE-BLIMD, DOLUBLE-
5023497 DUMMY, FORC 3101456 - MEDICIME - NEPHROLOGY 1000812003 0Bf30/2005
33004088 "MILLER ADA" LIMMG 3101436 - MEDICIME - HEMATOLOGY OBMTITE88 MA
Eapos;&apos,Path-Ipediatric Use of Amlodipine in the Treatment
16976616231 of Hypertension_l&apos &apos; FEDIATRICS 095011599 0451072001
Eapos;fapos,Stem Cell Gene Therapy for Pediatric
17417816004 Aids&apos,&apos, EFIDEMICLOGY 01/01/2000 125312000
Eapos;fapos;Strata Walve in the Management of Hydrocephalus
16Y97BE36308 Clincial Study GY501457 FEDIATRICS 09/2952000 08r28/2001
16976456131 " Prevention of Insulin Dependent Diahetes wellitus" FHYSIOLOGY 0850141597 08r31/19498
17436636319 "Gene Theraphy for severe Combined mmune Deficiencies” HOUSIMG SERVICES 09115596 08531,2001
17436369062 "Malecular Basis Of Lung Marph 260 - COLLEGE OF EMGINEERING 0410171598 0373172003
16976436758 "Statistics Center for Pediatric Type 2 Diahetes Therapy” ST AMTHOMY FALLS LABORATORY 09/01/2002 02528/2003
17428119139 "The Raole of Megative Modulation of Neavasculrization” UMC FOOD SERVICE 0701115949 05531/2004
4251500 - OTHER COMSTRUCTION
g1138201 A10BIBLDG 36-HEATIMNG INSTALLATION FROJECTS O30E2001  MIA
4251500 - OTHER CORMSTRUCTION
81140401 (A1 2518AN AMARD LAND TRLUIST-5A%1 FROJECTS 0401 8/2001 MNrA

Figure 2.H.26.1 — Accounts Without Principle Investigators Report

The report displays the account number, account name, department to which the
account is assigned, and the start and end dates of the account.
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27.Required Effort Greater than 100% Report

The ‘Required Effort Greater than 100% Report’ displays all accounts/awards for
individuals where the required effort for the remaining period of the commitment is
greater than 100% due to certified effort being significantly less than the committed
effort. As such, a certifier must have at least one active commitment to be subject to this
analysis and to appear on this report.

To run the report, the user will select the ‘Required Effort Greater Than 100%’ option
from the ‘View Reports’ drop-down list. The user will then select the ‘Run Report’ button
(Figure 2.H.27.1).

You have chosen the Required Effort Greater Than 100% Report

This report displays all accounts/awards for individuals where the required effort for the remaining period of the Commitment is greater than 100%, due to
certified effort being significantly less than the Commitment.

Press the Run Report button to launch the report. The report results are displayed in a table format and can be exported to an Excel file, a POF document,
a Microsoft Word document, or an XML file.

Figure 2.H.27.1 — Running the report

The report displays the name of the certifier, the name of the account/award on which
the certifier has the commitment, the start and end date of the commitment, the
commitment percentage, the certified percentage, and the required effort percentage
(Figure 2.H.27.2).

Certified effort is calculated in a manner similar to the required effort calculation. The
formula for calculating certified effort is:

((days of commitment in first POP / total days of commitment) * certified
percentage of first POP) + ((days of commitment in second POP / total days of
commitment) * certified percentage of second POP) + ((days of commitment in
Nth POP / total days of commitment) * certified percentage of Nth POP)

Example:
¢ One year commitment from December 1 to November 30 (365 days)
o Commitment of 20%

e Semi-annual periods of performance of January 1 — June 30 (181 days) and July
1-December 31 (184 days)

o If the first period of performance is certified at 3% (given the short time period),
the certified effort calculation is:
0 (31/365)*.03 =0.25%

o If the second period of performance is certified at 25%, the certified effort
calculation is:

0 ((31/365) * .03) + (181/365 * .25) = 13%
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You have chosen the Required Effort Greater Than 100% Report

This report displays all accountsfawards for individuals where the required effort for the remaining period of the Commitment is greater than 100%, due to
certified effort being significantly less than the Commitment.

Press the Run Report button to launch the report. The report results are displayed in a table format and can be exported to an Excel file, a FPOF document,
a Microsoft Word document, or an XML file.

Based on your report selection below are the results. Flease note that you can sort the results by clicking on the column header. Related Reports

Certifier Name “ Commitment Dates  |Committed % Required Effort %

Agassi, Andre - andreagassi 21Wind - Wind Resistant Rackets 07/01/2009 to 02/28/2010 80.00% 0.00% 128 74%

X Excel | €] XML | 2] POF | g RTF
Figure 2.H.27.2 — Required Effort Greater Than 100% Report results

Selecting the name of the account from the Grant column will lead the user to the
Award/Account Summary page.

Selecting the ‘Related Reports’ link (Figure 2.H.27.3) allows the user to select one of
the remaining two ‘Commitment to Actual’ reports — the ‘Certified Effort Less Than
Committed Effort Report’ and the ‘Required Effort Greater Than 100% Report.’

You have chosen the Required Effort Greater Than 100% Report

This report displays all accountsfawards for individuals where the required effort for the remaining period of the Commitment is greater than 100%, due to
certified effort being significantly less than the Commitment.

Press the Run Report button to launch the report. The report results are displayed in a table format and can be exported to an Excel file, a PDF document,
a Microsoft Word document, or an XML file.

Based on your report selection below are the results. Please note that you can sort the resuilts by clicking on the column headell Related Reports

Certified Effort Less Than Effort Commitment
Certifier Name T T P L oo e P oY 0 ired Effort Greater Than Available Effort
Agassi, Andre - andreagassi 21Wind - Wind Resistant Rackets 07/01/2009 to 02/28/2010 80.00% 0.00%

X] Excel | € L |“A POF | @k RTF
Figure 2.H.27.3 — Related Commitment Monitoring Reports
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28.Required Effort Greater than Available Effort Report

The ‘Required Effort Greater than Available Effort Report’ displays all accounts/awards
for individuals where the required effort for the remaining period of the commitment is
greater than the available effort due to certified effort being significantly less than the
committed effort and additional commitments for the individual that may have begun
during that time period. As such, a certifier must have at least one active commitment to
be subject to this analysis and to appear on this report.

To run the report, the user will select the ‘Required Effort Greater Than Available Effort’
report option from the ‘View Reports’ drop-down list. The user will then select the ‘Run
Report’ button (Figure 2.H.28.1).

You have chosen the Required Effort Greater Than Available Effort
Report

This report displays all accounts/fawards for individuals where the required effort for the remaining period of the Commitment is greater than the available
effort, due to both cerified effort being significantly less than the Commitment and other effort commitments that the individual may have during that time
period.

Fress the Run Report button to launch the report. The report results are displayed in a table format and can be exported to an Excel file, a POF document,
a Microsoft Word document, or an XML file.

Figure 2.H.28.1 — Running the report

The report displays the name of the certifier, the name of the account/award on which
the certifier has the commitment, the start and end date of the commitment, the
commitment percentage, the certified percentage, the required effort, and the total
additional commitments for the same periods of performance (Figure 2.H.28.2).

Based on your report selection below are the results. Please note that you can sort the results by clicking on the column header. Related Reports

. . Committed | Certified | Required Effort | Total Other Effort
Certifier NHame Commitment Dates ~ - - ~

Wonder, Stevie - ZLung - Development of Arificial 01/01/2009 ta
steviewonder Lung 06/30/2012 15.00% 0.00% 17.48% 90.72%
Wonder, Stevie - 01/01/2008 to
steviewonder BHair - Hair Regeneration 01/31/2012 8.00% 0.00% 10.59% 95.94%
Wonder, Stevie - 07/01/2008 to
steviewonder TStera - Steroid Effects 06302012 17.00% 0.00% 22 66% 84 74%
Wonder, Stevie - 04/01/2009 to
steviewonder 45timu - Toxic Stimulant Research | 03/31/2010 14.00% 0.00% 18.65% 118.38%

X Excel | €2 XML | A POF |jgh RTF
Figure 2.H.28.2 — Required Effort Greater Than Available Effort Report results

Selecting the name of the account from the Grant column will lead the user to the
Award/Account Summary page.
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Selecting the ‘Related Reports’ link allows the user to select one of the remaining two
‘Commitment to Actual’ reports — the ‘Certified Effort Less Than Committed Effort
Report’ and the ‘Required Effort Greater Than 100% Report.’
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29.SPES Report
The Sponsored Project Employee Summary (SPES) report lists all of the employees
that had salary or cost sharing charged to a specific award or account. This report
allows certifiers and effort coordinators to review the employees that were paid from the
grant and verify the accuracy of the charges. This report is available in PDF format only.

To run the SPES report, the user will select ‘SPES Report’ from the drop-down menu of
reports. The following screen will appear (Figure 2.H.29.1).

You have chosen the SPES Report

The Sponsored Project Employee Summary (SPES) repor lists all of the employees that had salary charged to a specific Grant. This report allows
certifiers and Effort Coordinators to review the employees that were paid from the grant, verify the accuracy of the charges, and make changes, if
Necessary.

The user will enter the Grant name in the quick search field and select "Active’ or‘Inactive’. Type at least three letters of the name and then wait three
seconds. Then select your choice from the list of choices. The user can also enter a date range either by month or employee type which will search by
period of performance.

To run the repart, the user will select 'Run Report. The report results are displayed in a table format and can be exported to an Excel file, a POF document,
a Microsoft Word document, or an XML file. Press the Run Report button to launch the report.

Date By: @ Month O Employee Type

Manth: July | | 2007 v

Grant 3Corne - Cornea Studies @ active O Inactive
Run Report

Figure 2.H.29.1 - Sponsored Project Employees Report data entry

The user will enter the date range to be viewed, either by selecting a month and year or
an employee type and a corresponding certification period. After setting the date range,
the user will enter the award or account name in the search field and select 'Active’ or
'Inactive’. Once the parameters are set, the user will select ‘Run Report’ (Figure
2.H.29.2).
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Accounts Mame: Cornea Studies

Accounts Mumber: Ad-Cornea
Accounts Type:
Accounts Pl Name: Wonder , Stevie

Accounts Spansor Mame:
Accounts Sponsor Mumber:
Accounts Spansor Project Mumber:

Accounts Startto End Date: 077012007 to OBF23052012

Filter Start to End Date: 07/01/2007 to 070172008

Total: F253,212.62

e el I I ) 2 il el el

Department Role(s) Pay (%)
Shared to this Accounis Period {%)

07/01/2007 to Rock and Rall =

Caobain , Kurt 1213172007 Departrrent 2 100.00% 0.00% 0.00% 100.00% 0.00% SE
01/01/2008 to Rock and Rall

Caobain , Kurt 06/30/2008 Department 2 100.00% 0.00% 0.00% 100.00% 0.00%
01/01/2008 to Rock and Rall

Crashy , Bing 06/30/2008 Department 1 100.00% 0.00% 0.00% 100.00% 0.00%
070172007 to Rock and Roll v

Crashy , Bing 1243172007 Department 1 100.00% 0.00% 0.00% 100.00% 0.00% =
07/01/2007 to Rock and Rall =

Crow , Sheryl 1253172007 Depattment 2 50.00% 0.00% 0.00% 50.00% 0.00% S
01/01/2008 to Rock and Rall

Crow , Sheryl 0B/30/2008 Department 2 50.00% 0.00% 0.00% 50.00% 0.00%
01/01/2008 to Rock and Rall

Jackson , Michael 06f3072008 Department 1 100.00% 0.00% 0.00% 100.00% 0.00%

Figure 2.H.29.2 - SPES Report

The top of the report displays information about the award or account, including the
name of the department to which the award is assigned, the department code, the
award or account name, award or account number, amount, sponsor name, sponsor
number, and start and end dates.

The body of the report shows all of the researchers that are being paid or cost shared
from the award or account. The list displays the employee’s name, the certification
period affected by the charges, the employee’s home department, the employee’s role,
and the pay, cost share, committed effort, computed effort, and certified effort
percentages.

The ‘Action’ column displays an icon if the effort statement has had new information
posted to it since it was last opened. The report may display inaccurate information in
these cases. Clicking on the icon will refresh that effort statement, and reset the data on
the report.

The PDF icon link above the report opens a PDF version of the report. The report will
include all of the displayed information and additional columns containing dollar values
for payroll, cost share, and computed effort. (Figure 2.H.29.3)
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Sponsored Project Employee Summary Report (SPES)

This report is to provide the Principal Investigator with a summary of employees who contributed effort to the project during the time frame of the effort. If this
report is missing employees or includes employees that should not be listed, contact your effort administrator immediately to discuss effort or payroll issues

Org Code Name Rock and Roll SubDept
Org Code Code DEMO Rock Sub 1
Grant Name Comea Studies

Grant Number 3Come

Grant Type:

Grant Amount $0.00

Grant Pl Name: Wonder . Stevie

Grant Sponsor Name:
Grant Sponsor Number:
Grant Sponsor Project Number

Grant Start to End Date: 07/01/2007 to D6/3072012
Filter Start to End Date: 07/01/2007 to O7/0172008
Totak 3283347 81

OIS (%) Commit Comput Cerfifie

ment ed(%) d(%)

%)
Cobain , Kurt 01/01/2008 to DA/30/2008 | Rock and Roll Department 2 $0.00 0.00% 50.00 0.00% | 0.00% | 0.00% | 0.00%
Cobain . Kurt 07/01/2007 to 12/31/2007 | Rock and Roll Department 2 $11.373.70 |100.00% $0.00 0.00% | 0.00% |100. Otﬂg 0.00%
Cobain . Kurt 07/01/2008 to 12/31/2008 | Rock and Roll Department 2 $0.00 0.00% $0.00 0.00% | 0.00% | 0.00% | 0.00%
Crosby , Bing 01/01/2008 to 08/30/2008 | Rock and Roll Department 1 $11.120.44 [100.00% $0.00 0.00% | 0.00% )100.00%{ 0.00%
Crosby . Bing 07/01/2007 to 12/31/2007 | Rock and Roll Department 1 $11.373.70 [100.00% 30.00 0.00% | 0.00% |100. '.10“% 0.00%

Figure 2.H.29.3 - SPES Report — PDF Format
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30. Sponsored Project Activity Report

The Sponsored Project Activity Report produces a list of all employees in the system
whose total Certified, total Computed, or total Committed Effort for sponsored activity
has exceeded a configurable threshold.

To run the report, the user will select an employee type and a corresponding
certification period, and then enter a school or department, if desired. The user then will
select whether the report will examine total Certified Effort, total Computed Effort, or
total Committed Effort and enter a threshold percentage to be examined. Once the
parameters have been entered, the user will select 'Run Report'. The report results are
displayed as shown below (Figure 2.H.30.1).

You have chosen the Sponsored Project Activity Report

This report will produce a list of all users in the system who's computed Effort or cerified Effort total has exceeded a configurable threshold. Select the
employee type, period date range, department, threshold type and amount. For department, type at least three letters of the name and then wait three
seconds. Then select your choice from the list of choices.

To run the report, the userwill select'Run Report. The report results are displayed in a table format and can be exported to an Excel file, a POF document,
a Microsoft Word document, or an XML file. Press the Run Report button to launch the report.

Employee Type: | Demo Semi-Annual ||
Period: 711/2009 to 12/31/2009 [w]
School / Rock and Roll SubDept
Depantment:

Expand Search

Effart Type: (& Certified Effort ) Computed Effort ) Committed Effort
Threshold %: a5
Run Report

One itern found.

T T it oo

Springsteen Bruce - brucespringsteen Rock and Roll SubDept 50.00% 0.00% 0.00%

One itemn found.

Xl Excel | ] xwL | & POF | &l RTF
Figure 2.H.30.1 — Sponsored Project Activity Report

The report displays those employees whose sponsored effort exceeds the threshold for
the effort type selected.

Example: The user wishes to view all employees whose certified effort
was 90% or more on sponsored projects. Because the report shows those
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employees who have exceeded the threshold, the user should enter 89%
as the parameter.

The report lists the employee’s name, home department, Computed Effort percentage,
Certified Effort percentage, and Committed Effort percentage. The magnifying glass in
the ‘Action’ column allows a user to view the certification statement of the employee,
assuming the user has the appropriate right(s) to view the statement.
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31.Total Professional Effort (TPE) Report

The TPE Report will return a list of all users within the system and their current TPE
distributions.

To run the report, the user will select an employee type and a corresponding
certification period, or enter start and end dates. The user will then enter either an
employee name or a school or department. Once the parameters have been entered,
the user will select 'Run Report'. The report results are displayed as shown below
(Figure 2.H.31.1).

The report displays the employee name and ID, department, TPE Effective Start Date,
TPE Effective End Date (which cannot exceed the Period of Performance end date),
percentage for each institutional entity, the certifier's Average Weekly Hours, and the
status of the TPE statement — either Planned or Confirmed.

The report will only return certifiers to whom the user is permitted to view. Selecting the
certifiers name in the TPE Report will direct the user to the certifiers TPE statement.

You have chosen the TPE Report

Press the Run Report button to launch the report. The report results are displayed in a table format and can be exported to an Excel file, a PDF document,
a Microsoft Word document, or an XML file.

Date By: ® Dates O Employee Type
Start Date: 07/01/2008

End Date: 06/30/2009
Employee:

School /

Depariment Demo Department

Expand Search

[ Run Report ]

Based on your report selection below are the results. Please note that you can sort the results by clicking on the column header.

" Cotter | oaparmont _ ot StartDatoEcine End Dt Cric worsiy VA St

Brown, Charlie - 99111125 Demo Department 07/01/2008 12/31/9999 15.0 75.0 10.0 Planned
Bunny, Bugs - 99111122 Demo Department 07/01/2008 09/30/2008 50.0 50.0 0.0 Planned
Bunny, Bugs - 98111122  Demo Department 10/01/2008 03/31/2009 0.0 1000 0.0 Planned
Bunny, Bugs - 99111122  Demo Department 04/01/2009 06/30/2009 50.0 50.0 0.0 Planned
Davis, Hubert - huberdavis Demo Department 07/01/2008 06/30/2009 0.0 100.0 0.0 Confirmed
Hood, Robin - 99111120  Demo Department 07/01/2008 08/31/2008 10.0 80.0 10.0 Planned
Hood, Robin - 99111120  Demo Department 09/01/2008 06/30/2009 200 60.0 20.0 Planned
Panther, Fink - 99111126 Demo Department 07/01/2008 06/30/2009 0.0 100.0 0.0 Confirmed

K] Excel | €3] XML | "2 POF |jgh RTF
Figure 2.H.31.1 — TPE Report
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