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This tutorial is about 

0 How to add caption to a YouTube Video 

Hi everyone, welcome to our first lesson. 



Steps 

In order to start captioning YouTube videos, follow the 

5 steps below: 

1. Have the video uploaded to YouTube 

2. Go to Video Manager and then click Edit 

1. 

2. 



Steps (cont.) 

3. Click the Subtitles and CC tab 

3. 



4. Upload Caption or Transcript Files to a YouTube 

Video 

0 If there is a caption file, select Upload a file; 

0 If there is a transcript file, select Transcribe and Auto-

Sync; 

Steps (cont.) 

4. 



5. Type everything that's spoken in the video here, 

then click Set Timings to automatically line up your 

text with the speech in the video. 

 

Steps (cont.) 

5. 
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