
MEMORANDUM OF AGREEMENT 
between 

Texas Wine Marketing Research Institute at Texas Tech University 
and 

The Texas Wine School 

The purpose of this agreement is to formalize the relationship between Texas Wine 
Marketing Research Institute at Texas Tech University and The Texas Wine School for 
offering Wine & Spirit Education Trust (WSET®) courses at the Lubbock and Fredericksburg 
campuses. Courses currently contemplated occur in two formats: WSET® Level 1 ‘Award in 
Wines’ embedded as part of PSS/RHIM 4311 ‘Wines of the World’ course, and as standalone 
courses WSET® Level 1 ‘Award in Wines’ and WSET® Level 2 ‘Award in Wines and Spirits’ 
offered to the wider local community. 

Responsibilities of the Texas Wine Marketing Research Institute: 
• Determine the schedule of course offerings
• Develop marketing material and submit to The Texas Wine School for approval
• Market the classes
• Register Texas Tech University students with The Texas Wine School
• Print WSET® Level 1 ‘Award in Wines’ books or request books for other levels

through The Texas Wine School (requests for books can be submitted to the
International Wine Center in New York, but should include (cc) The Texas Wine
School in the email request)

• Purchase wine
• Teach the courses in accordance with WSET® standards
• Coordinate communication with students
• Submit exam order forms and candidate registration forms to WSET® (cc The Texas

Wine School)
• Proctor exams in accordance with WSET® standards
• Return exams to WSET® in a timely fashion, as specified in the WSET® requirements
• Distribute exam results, certificates and pins to students
• Remit payment to The Texas Wine School

Responsibilities of The Texas Wine School 
• Maintain valid APP status, relevant satellites registrations and print licenses
• Maintain records for students
• Coordinate communication with WSET®

• Notify the Texas Wine Marketing Research Institute of any changes to WSET®

procedures and standards
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• Maintain course registration for community students
• Market courses to community students as appropriate
• Send grade reports, certificates and pins to the Texas Wine Marketing Research

Institute in a timely fashion
• Invoice the Texas Wine Marketing Research Institute for administration of the

WSET® program

Both parties will work together to resolve any complaints or concerns brought to our 
attention. 

This agreement reflects the commitment and acceptance of all parties to the terms and 
conditions set forth herein. 

Endorsement by Parties 

The Texas Wine School Texas Wine Marketing Research Institute 

Texas Tech University 

Signature:

Email:

Title:

Signature:

Email:

Title:

Signature:

Email:

Title:

Jul 3, 2018

jennifer.adling@ttu.edu

Chief Procurement Officer

Tim Dodd (Jul 3, 2018)
Tim Dodd

Director

Jul 3, 2018

tim.dodd@ttu.edu
Liz Palmer (Jul 4, 2018)

liz@thetexaswineschool.com

Jul 4, 2018

Owner

https://ttu.na1.echosign.com/verifier?tx=CBJCHBCAABAAiHPRFWZEgJD5-H1BgLnAPgwG4RITvGb9
https://ttu.na1.echosign.com/verifier?tx=CBJCHBCAABAAiHPRFWZEgJD5-H1BgLnAPgwG4RITvGb9
https://ttu.na1.echosign.com/verifier?tx=CBJCHBCAABAAiHPRFWZEgJD5-H1BgLnAPgwG4RITvGb9
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Signature:

Email:

Title:

jennifer.adling@ttu.edu

Jul 3, 2018

Chief Procurement Officer

https://ttu.na1.echosign.com/verifier?tx=CBJCHBCAABAAiHPRFWZEgJD5-H1BgLnAPgwG4RITvGb9


Texas Wine School #C12714
Adobe Sign Document History 07/04/2018

Created: 07/03/2018

By: Leticia Cobos (leticia.cobos@ttu.edu)

Status: Signed

Transaction ID: CBJCHBCAABAAiHPRFWZEgJD5-H1BgLnAPgwG4RITvGb9

"Texas Wine School #C12714" History
Document created by Leticia Cobos (leticia.cobos@ttu.edu)
07/03/2018 - 1:01:02 PM CDT- IP address: 129.118.134.5

Document emailed to Jennifer Adling (jennifer.adling@ttu.edu) for signature
07/03/2018 - 1:01:56 PM CDT

Document viewed by Jennifer Adling (jennifer.adling@ttu.edu)
07/03/2018 - 1:51:29 PM CDT- IP address: 129.118.87.241

Document e-signed by Jennifer Adling (jennifer.adling@ttu.edu)
Signature Date: 07/03/2018 - 1:55:37 PM CDT - Time Source: server- IP address: 129.118.87.241

Document emailed to Tim Dodd (tim.dodd@ttu.edu) for signature
07/03/2018 - 1:55:38 PM CDT

Document viewed by Tim Dodd (tim.dodd@ttu.edu)
07/03/2018 - 2:27:19 PM CDT- IP address: 129.118.53.144

Document e-signed by Tim Dodd (tim.dodd@ttu.edu)
Signature Date: 07/03/2018 - 2:29:31 PM CDT - Time Source: server- IP address: 129.118.53.144

Document emailed to Liz Palmer (liz@thetexaswineschool.com) for signature
07/03/2018 - 2:29:32 PM CDT

Document viewed by Liz Palmer (liz@thetexaswineschool.com)
07/03/2018 - 3:11:04 PM CDT- IP address: 87.19.126.221

Document e-signed by Liz Palmer (liz@thetexaswineschool.com)
Signature Date: 07/04/2018 - 2:38:32 AM CDT - Time Source: server- IP address: 87.19.126.221



Signed document emailed to Leticia Cobos (leticia.cobos@ttu.edu), Liz Palmer (liz@thetexaswineschool.com),
Tim Dodd (tim.dodd@ttu.edu), and Jennifer Adling (jennifer.adling@ttu.edu)
07/04/2018 - 2:38:32 AM CDT


		2018-07-04T00:38:35-0700
	Agreement certified by Adobe Sign




