
CANDIDATE WORKFLOW 

INTERVIEWED 

NOT HIRED 
 

•Add interview feedback form 

•Add disposition form 
 

System will update HR 
status and remove 

candidate from view. 

DISPOSITION 

FORM 

Select appropriate 
disposition reason. CANDIDATE 

WITHDREW 
System will update HR 

status and remove  

candidate from view. 

HIRED 

REQUEST 

INTERVIEW 
MANAGER 

REVIEW 

DISPOSITION 

FORM 

Select appropriate 
disposition reason. 

OFFER 

DECLINED 
System will update HR 

status and remove 
candidate from view. 

POST IT TO  

CANDIDATE 

 PORTAL 

EXTEND 
OFFER 

System will change 
to this status. 

INTERVIEW 
FEEDBACK 

FORM 
Required 

INTERVIEW 

COMPLETE 

REFERENCE 
CHECK 
FORM 
Required 

REFERENCE 

CHECK 

OFFER 
OUTLINE 

FORM 
This form MUST be 

approved for the  
System to change HR  

status to Extend Offer. 

CREATE 

OFFER 

DOCUMENT 

FINAL 

CANDIDATE 

FORM 

OFFER 
ACCEPTED 

System will change  
to this status. 

 

HR ONLY 

HR ONLY 

PREPARE 

OFFER 

READY TO HIRE 
Change to this status after 
the Final Offer Form has 

been added. 

Updated 08/2018 

Upload Hiring Matrix and 

route Staff Selection  

Summary form for approval. 

NOT INTERVIEWED 

NOT HIRED 
 

Add disposition form 
 

System will update HR 
status and remove 

candidate from view. 


