Sample Letter to Administrator About 

Successful Student Credential or Certification
(Date)

To: (Name of Administrator)

It is my pleasure to inform you that the (Name of school) Family and Consumer Sciences students listed on the attached page have successfully passed a competency based credentialing/certification assessment. 

The purpose of the assessment is to measure the occupational and/or technical competencies of a student after completing a comprehensive program of study. The benefits to the student include increased credibility by employers seeking to hire employees with knowledge and skills important to a job; a heightened self-confidence by completing a rigorous program of study in the family and consumer sciences discipline and successfully passing the exam; a valuable addition to the student’s resume and portfolio; and in some cases an additional advantage when applying to postsecondary programs for advanced placement or credit-by-exam.
The Family and Consumer Sciences program and (Name of school) benefit from the success of these students by providing evidence, via successful achievement, of a program rigorous and comprehensive enough that the student can successfully achieve a national credential or certification; highlighting a program that successfully prepares students for better career opportunities through credentialing or certification; keeping accurate documentation of certifications or credentials achieved that meet Perkins IV requirements by measuring skills attainment; and helping to prepare students for the demands of a 21st century workforce.
If you have questions concerning the credential/certification obtained by these students, please feel free to contact me.

Sincerely,

(Name of teacher)

(Contact information)

(Attach a list of students with the certificate/credential achieved)
