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Course:	KIN 4375: INTERNSHIP IN KINESIOLOGY
Instructor:     Mrs. Bailey Palmer
Office:		Kinesiology Building - Room 155- Phone – 806.834.6819 
E-mail:	bailey.palmer@ttu.edu
Office hours:	by Zoom appointment only

Sections:  KIN 4375-001 for students completing the internship in Lubbock; KIN 4375-002 for students outside of Lubbock but in Texas; KIN 4375-003 for outside of Texas.                
                                                    
Canvas: Course materials can be found on TTU Canvas.
Communication: Will be through email to bailey.palmer@ttu.edu

Description:  The intent of the course is to provide “real life” work-related experiences in organizations that are engaged in the business of exercise, fitness, health promotion, and/or rehabilitation.  Students are required to complete 200 hours at an approved facility of their choosing.  This facility may be in or outside of Lubbock. **200 hours = 3 course credit hours

Expected Learning Outcomes: 				Assessment Methods:
	Upon completion of the course, students will be able to:

Work as an individual and team
· Establish rapport with peers, supervisors, and patients/clients/members
· Manage time efficiently
· Keeps adequate notes and records as needed
· Demonstrates care in use of equipment and 
facilities
	


Students will receive an evaluation which assesses their abilities

	Apply knowledge from class to real world settings
	Evaluation received from site supervisor

	Following instructions provided, put together a portfolio describing internship responsibilities, internship project, equipment used, and their evaluation of the experience.
	Portfolio assignment




Course Outline:
First week: Read syllabus and review content on Canvas.
Middle weeks: Students out at internship sites.  Must have hours done by deadline.
Last week: Hours completed and portfolios due.

Assignments and Student Requirements:
· Insurance Proof (spring and fall only)
You are required to obtain intern liability insurance in the amounts listed below.
On Canvas, you will find the Student Professional Liability Online Purchasing Guidelines. The cost of liability insurance is as follows:

Fall Semester: Premium - $13.00 per intern. (If an intern pays $13.00 in the fall they will be covered until the next fall or until their graduation whichever comes first)
Spring Semester: Premium - $9.00 per intern. (If an intern pays $9.00 in the spring they will be covered until the fall of that year or graduation whichever comes first)
Summer I and Summer II Sessions: No premium is required for any interns current or new.
	
· Complete the Midterm Status Questionnaire on Canvas. See due date on Canvas.
· Complete a Portfolio according to requirements listed in the Internship Guidelines 
· Students must complete 200 contact hours at an approved site. (200 hours = 3 course credit hours). Anything less than 200 hours will result in an “F”. The completion of hours must be verified by the site with a signature on the student’s evaluation.
· Students must give the Evaluation Form (found in Internship Guidelines Booklet and on Canvas) to their site supervisor to complete.  The site supervisor must email the evaluation directly back to the instructor. The student must not handle the evaluation. See due date in Canvas.

Written Assignments: All portfolios must be typed, using no larger than a #12 font, using correct grammar, punctuation, and spelling.  Handwritten assignments will not be accepted unless specified. Portfolios will be turned into Canvas in a Word document or PDF file.

Late Assignment Policy: If portfolios are not received by the due date, it may result in students not graduating that semester. There will be 20 points deducted and will only be accepted 1 day after the due date.

AI Policy: The use of generative AI tools (such as ChatGPT) is strictly prohibited in this course for any purpose. Information gathered from AI cannot be used even with appropriate citation. Submission of AI generated content (i.e., information, text, or images) as your own work is a violation of academic integrity and may result in referral to the Office of Student Conduct. If suspected of AI, an AI checker will be used. Please contact your instructor if you have questions regarding this course policy.

Criteria for Grading: For this course to count toward the degree program and/or graduation, students must achieve a grade of C or better for the final grade. Students will receive a letter grade for the internship. All requirements for the internship must be completed by the end of the semester that the student plans to graduate. Specific forms and instructions can be found on Canvas. The grade is based upon the following:

1) Students may earn a total of 375 points for the Internship.
2) Insurance purchasing proof = 10 points
3) Midterm status questionnaire = 15 points
4) Evaluation from site supervisor = 150 points	
5) Portfolio = 200 points  
6) Completion of all 200 hours for internship is mandatory – failure to do so = F. 


Department of Kinesiology and Sport Management Academic Integrity Policy: Adherence to the highest standards of academic honesty is required, with academic integrity a requirement. (See link: Academic Integrity Procedures for TTU’s statement of academic integrity.) The faculty member in whose class academic dishonesty allegedly occurs will report the student(s) involved with the act of academic misconduct to the Office of Student Conduct using the Academic Integrity Incident Report Form. All written assignments must be completed independently and individually, unless specified otherwise by the instructor. Any attempt by students to present as their own any work they have not completed themselves is regarded by the faculty as a serious offense and renders the student liable to serious consequences, including possible removal from the program, and possible probation, suspension, or expulsion from the University. Upon investigation and adjudication by the Office of Student Conduct, a referred student who is found responsible for a policy violation will be subject to the following outcomes. If plagiarism or another act of academic dishonesty is found to occur in any departmental course, students will receive a zero on that assignment. If a student cheats on an exam or allows another student to cheat from his or her exam or other graded assignment, each student found responsible for academic dishonesty will receive a zero on that exam or other graded assignment. No materials such as a smartphone or smartwatch are allowed during an exam. Any use of a smartphone during an exam (for any reason) is considered a violation. If academic dishonesty occurs a second time in the same course the student will be referred to the Office of Student Conduct for academic dishonesty for further disciplinary action. If the Office of Student Conduct determines the student is responsible for the violation, the student will receive an F in the course. 
Required Syllabus Statement

Portfolio Requirements

INTRO PAGES 

Page 1: Title page including name of course, course #, student’s name, and place of internship. (5 points)
Page 2: Current resume (with this internship experience included) (5 points)
Page 3: Cover letter (writing to the site supervisor expressing interest in a position working for this organization/company) (5 points)

SECTION 1: The Organization (25 points)
· Describe a very detailed description of the facility and the organization.
· Include pictures from the facility and describe each picture in detail.

SECTION 2: Weekly Duties (25 points)
· This section describes the activities/duties for each week.
· There should be a short paragraph for each week. If the duties are redundant, you can state that and list any new activities for that week.
· Add all your Weekly Logs here.

SECTION 3: Equipment Utilized (25 points)
· Prepare an equipment list. This should include all exercise equipment and diagnostic or testing equipment that is used at the facility.
· Briefly discuss a specific item that is either “state of the art” or an item that is lacking at the facility and why it is needed.

SECTION 4: The Internship Project (75 points)
· This project should be discussed with the Site Supervisor so that the chosen topic is of interest to both the student and the site/facility.
· The project must be in a written format, stating clearly what the project was, how it was accomplished, and what the results were. Include all materials either produced or used.

Examples of Internship Projects:
· Case study on a patient/client/athlete who follows them from start until they finish. The student must include a description of the condition of the person at the beginning and follow this person throughout their program, recording special progress, testing, etc. Any charts, graphs or information that was part of the study should be included. 
· Review the current literature/research on a specific topic related to your internship and write a literature review (minimum 3 pages double-spaced). References must be included.
· Develop and implement some type of promotional or educational event or marketing program which will benefit the facility.  Describe the purpose of creating this event, program, or material and how it will benefit the facility. Include all materials and references you used and the result.
· Prepare a PowerPoint presentation for either the patient, clients, members, or staff of the facility on a topic of interest relating to your internship experience. Make the presentation and have an evaluation tool for feedback. Include any references you used when creating your project.


SECTION 5: Summary & Evaluation (Answer the following in 3 separate paragraphs) (25 points)

1. What was the “highlight” of your internship?
2. Would you recommend this site to other students? Why or why not.
3. A review of how well the various classes at Texas Tech prepared you to perform your duties during your internship experience. Please be specific when identifying the classes, as your input is very important to the department.

SECTION 6:  Copy of “Intern Thank You Letter” given to site supervisor (10 points)

Using the sample format included in this booklet, type or email a thank you letter to your site supervisor. THIS IS A MUST! This will help you get a good recommendation in the future.
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