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FY24 is open in TechBuy!

Just a reminder that FY24 opened in
TechBuyon April 1,2023. When
submitting an FY24 order, the accounting
date must be 9/1/2023.




Strategic Acquisitions

* Procurement Services has begun reviewing all open encumbrances that pre-date 2021.
The main concern is for standing orders. Encumbrances for standing orders cannot be
retained for expenditures in a future fiscal year and should not be carried forward into a

new fiscal year unless there is a contractual obligation.

* Procurement Services will close and open standing orders dated before 9/1/2022. In
the future, open standing orders will be closed after September 11t of each fiscal year.
This will not impact any open order with a binding encumbrance tied to a purchase of

contract.

ATCC Products

Procurement Services has been communicating with ATCC — American Type Culture
Collection about the updated terms to our account. ATCC no longer accepts purchase
orders and will only accept credit card payments. Unfortunately, due to the low overall
spending with ATCC, TTU did not qualify for the PO terms ($100,000). We tried looking
into adding the credit card detail information on the purchase order document as an
option for ATCC, but they still could not accept that option. ATCC products can be
found through VWR, and most of their catalog can be accessed from VWR. Procurement
Services is inactivating the vendor record in TechBuy and Banner; users will no longer
have access to the ATCC-hosted catalog. However, we recommend Summus VWR as a
solution for ATCC products.

Contract Training- State of Texas Statutory Requirement

In order to comply with the training requirements set forth in Texas Education Code §51.9337
(b)(5) and Chapter 07 of the Texas Tech University System Regents’ Rules, employees are
required and respectfully requested to complete “Contract Training” in Cornerstone on the
selection of appropriate procurement methods and information resources procurement
technologies.

The course is required for all faculty, staff members, and/or student employees (collectively
“employees”) who exercise purchasing and/or contracting authority on behalf of the
university. This includes those with the status of a financial manager, approver, or requestor;
those individuals who possess shopper permissions in TechBuy; any employee authorized by
Regents’ Rules to sign a contract; or any employee with authority to use a PCard.




Conflict of Interest Disclosures- State
of Texas Statutory Requirement

In accordance with Texas Government Code
2261.252, each state employee or official involved in
procurement or contract management shall disclose
any potential conflict of interest with respect to any
contract with a private vendor or bid for the
purchase of goods or services from a private vendor

by TTU.

In order to comply with Texas Law, an additional
disclosure in the system is required for any TTU
faculty, staff, or student who:

* has financial manager, approver,
requisitioner, or shopper permission

® has access to create or approve transactions

in TechBuy

* who has a pcard or who is authorized to
purchase on a departmental pcard

Any TTU faculty, staff or student with any
financial responsibilities defined above must
submit a disclosure each fiscal year. ['or detailed

instructions on how to disclose, click here.



https://www.depts.ttu.edu/procurement/repo/Termination_of_Account_and_New_Values.pdf
https://www.depts.ttu.edu/research/financial-disclosure/downloads/Instructions-for-Disclosing.pdf
https://www.depts.ttu.edu/research/financial-disclosure/downloads/Instructions-for-Disclosing.pdf

New Features
in TechBuy!!

TechBuy has

introduced new
quality-of-life features

for our users!!

TEXAS TECH UNIVERSITY

TechBuy-

These features include:

e Submitting Change Requests

e Ability to copy line-item
funding information to
multiple line items

e Opening TechBuy forms in
new windows (right click and
select open in new tab)

e Drageing and dropping files
when looking to add

attachments



https://ofac.treasury.gov/
https://research.columbia.edu/economic-sanctions-and-restricted-parties
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