
Finance and Administration 

Departmental Guidelines for Purchasing Coca-Cola Products

The following guidelines are intended to provide assistance for individuals purchasing Coca-Cola products for departmental use using any Texas Tech University funds. The Procurement Department has made every effort to ensure that 
the guidelines are in compliance with University operating policies and the exclusive contract the University has with Coca-Cola.

Policy: 

1. Departmental purchases of Coca-Cola products are not subject to university bidding requirements as the university has an exclusive contract with Coca-Cola.

a. Distribution, sale, or purchase of non-Coke products by the university is prohibited as this violates the generous sponsorship agreement Texas Tech University has with Coca-Cola.

b. This rule also applies to single bottled water (32 ounces or less) or other beverages that are donated and includes off-campus events as long as the University is associated with the event.

c. “Students, Employees, faculty, staff or their guests may bring Competitive Products purchased outside the Campus in quantities less than five standard physical cases onto the Campus for personal consumption, including without 
limitation, at private functions organized by such students, employees, faculty, staff or their guests, and not for resale.”

d. Departments may purchase up to 10 cases of Coca-Cola products from local retailers per purchase. PCards may be used for these purchases. Any departmental purchase of more than 10 cases must be purchased on a PO.

Purchasing Procedure:

1. In order to purchase Coke products directly through Coca-Cola, departments must have an outlet number and a purchase order. If the department does not already have an outlet number, contact Strategic Acquisitions or TTU’s Coca
Cola Vending Operations Manager, reach out to Strategic Acquisitions for the operations manager contact. (Setting up an outlet number will take up to two weeks, so please allow enough time for this prior to the first order).

2. Set up a standing purchase order. This may be set up while waiting to receive the outlet number from Purchasing. Use the 7N4000 Coffee/Soft Drinks account code. (Do not use 7N4006 Bottled Water/Water Services, which is for bulk
water delivery services.)

3. Once the outlet number is received and the purchase order is established, an order of over 10 cases may be placed by calling or emailing the Coca-Cola Vending Operations Manager (Coca-Cola SWB)
The departmental outlet number and PO number when the bulk order is placed. Turnaround time for orders through Felicia will be 48 hours if an outlet number is already set up for the department.

4. Coca-Cola will send the invoices to Payment Services. If any products other than DASANI® bottled water have been ordered, a completed and signed food and entertainment form must be submitted to Payment
Services. Remember that only coffee and bottled water are exempt from complying with OP 72.05: Expenditures for Official Functions, Business Meetings, and Entertainment, so departments must have a business
purpose for the purchase of all other beverages.

5. A debit card reader is attached to most Coke machines.  A temporary hold will be placed on certain bank debit cards when used.  The hold will be removed once the payment is processed and clears the bank.

Coca Cola Product List Found Below:
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Office of Procurement Services 

OP 72.05 > 
Coca Cola Product List> 

Quick Links 

NOTES: 

 The University will not reimburse beverages purchased for personal consumption noted above.

 Any Texas Tech University FOP that allows this purchase may be used. Beverages are not allowed on any appropriated funds (11, 12, 13 or 14). If you are using

sponsored program (SPAR) funds, be sure to check with the grant accountant prior to submitting the requisition to make sure the purchase is allowed.
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SSD/MMR 12 oz. Cans 2023 

Core SKU List

SKUs are shown in Brand Flow order – the placement on shelf with adjacent items
MMR is included in these sets.

Dr. Pepper, although not a Coke product, can still be purchased.

LTO
FPO

OP 72.05 > 
Coca Cola Product List> 

Quick Links 

https://www.depts.ttu.edu/opmanual/OP72.05.pdf


SSD/MMR 12 oz. Cans 2023 Core SKU List

SKUs are shown in Brand Flow order – the placement on shelf with adjacent items
MMR is included in these sets



SSD Mini-Cans 2023 Core SKU List

SKUs are shown in Brand Flow order – the placement on shelf with adjacent items
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SSD/MMR MPET 2023 Core SKU List

SKUs are shown in Brand Flow order – the placement on shelf with adjacent items
MMR is included in these sets



SSD/MMR Big Bottle 2023 Core SKU List

SKUs are shown in Brand Flow order – the placement on shelf with adjacent items
MMR is included in these sets



SSD/MMR IC 2023 Core SKU List

SKUs are shown in Brand Flow order – the placement on shelf with adjacent items
MMR is included in these sets
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Coke Glass 2023 Core SKU List



Topo Chico Mixers

SKUs are shown by Order of Entry – The prioritized order by which SKUs are recommended to be added to sets
Reference National Merchandising Standards for on shelf Brand Flow



SSD LTO 2023 Core SKU List
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Dunkin 2023 Core SKU List

SKUs are shown by Order of Entry – The prioritized order by which SKUs are recommended to be added to sets
Reference National Merchandising Standards for on shelf Brand Flow



vitaminwater 2023 Core SKU List

SKUs are shown by Order of Entry – The prioritized order by which SKUs are recommended to be added to sets
Reference National Merchandising Standards for on shelf Brand Flow



vitaminwater 2023 Core SKU List

SKUs are shown by Order of Entry – The prioritized order by which SKUs are recommended to be added to sets
Reference National Merchandising Standards for on shelf Brand Flow



POWERADE 2023 Core SKU List

SKUs are shown by Order of Entry – The prioritized order by which SKUs are recommended to be added to sets
Reference National Merchandising Standards for on shelf Brand Flow



POWERADE 2023 Core SKU List

SKUs are shown by Order of Entry – The prioritized order by which SKUs are recommended to be added to sets
Reference National Merchandising Standards for on shelf Brand Flow



smartwater 2023 Core SKU List

SKUs are shown by Order of Entry – The prioritized order by which SKUs are recommended to be added to sets
Reference National Merchandising Standards for on shelf Brand Flow

Priority
Placement

FLM



Dasani 2023 Core SKU List

SKUs are shown by Order of Entry – The prioritized order by which SKUs are recommended to be added to sets
Reference National Merchandising Standards for on shelf Brand Flow



AHA 2023 Core SKU List

SKUs are shown by Order of Entry – The prioritized order by which SKUs are recommended to be added to sets
Reference National Merchandising Standards for on shelf Brand Flow



Gold Peak 2023 Core SKU List

SKUs are shown by Order of Entry – The prioritized order by which SKUs are recommended to be added to sets
Note – the Tea Category has Regional segmentation guidance – shown is the most common Order of Entry
Reference National Merchandising Standards for your specific Order of Entry and on shelf Brand Flow



Peace 2023 Core SKU List

SKUs are shown by Order of Entry – The prioritized order by which SKUs are recommended to be added to sets
Reference National Merchandising Standards for your specific Order of Entry and on shelf Brand Flow



MMJTG/Aguas Frescas TEY 2023 Core SKU List

SKUs are shown by Order of Entry – The prioritized order by which SKUs are recommended to be added to sets
Reference National Merchandising Standards for on shelf Brand Flow



fairlife 2023 Core SKU List

SKUs are shown by Order of Entry – The prioritized order by which SKUs are recommended to be added to sets
Reference National Merchandising Standards for on shelf Brand Flow
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