Note: Always read your assignments carefully and defer to your instructors’ guidelines if they differ from Chicago. WRITI N G

Instructors may have their own preferences about citing and formatting. This handout represents the standard C E NTE RS
Chicago style according to The Chicago Manual of Style 18t Edition. -

Chicago: Format and Footnotes

Indent paragraphs AND
footnotes. Tip: use the
tab key, not the spacebar. 1

™ The inclusion of large works of art painted
directly on walls and ceilings has long been a

Veronese and the Triumph of Venice: practice to demonstrate a person’s or

government’s wealth.

. P . P .
Changing the Perspective on Perspecti Numbers in the Paolo Veronese (1528-1588 CE), born Paolo

text are superscript Cagliari of Verona, is considered the last of the

For specifics on the
title page contents and

and come after all at Venetian masttrs.! He is known fof Body text is

punctuation. creating>scenes of “splendid pageantry p]  dgyble spaced.
page number location, in superb color™»ad set within a majestic,| Footnotes are
consult your instructor. | Tanya Ducal . . . '
Classical architecture.”? single spaced.
Art 101 Numbers in the
May 5, 2024 footno’Fes are the ¥ 1. Richard Tansey and Fred Kleiner, Garder’s
’ same size as the rt Throngh the Ages (Harcourt Brace & Co.,

190), 784.

rest of the text.
2. Tansey and Kleiner, Garder’s Art, 784.

Footnotes use a small number in the body of the text to draw the reader’s attention to the
bottom of the page to see the citation. Endnotes use the same numbering in the body; however, all
notes are found at the end of the paper just before the bibliography.

Footnotes have the same order as the bibliography (author, title, publisher, year) except:

e commas instead of periods to separate information

e standard indention instead of hanging indention

e author's first name is first

e colon precedes page numbers for journal citations

e publication facts are enclosed in parentheses

e orderis based on when they come on the page, not alphabetically

See pages 2 and 4 for examples.
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Citations: Footnotes and Endnotes

Type of Footnote (where to find the | Example of Footnote on First Mention
examples in Chicago Manual of Style:

pp. 783-809)

Book, One Author (p. 785) 1. Jon Krakauer, Into the Wild (Anchor Books, 1997), 84-85.
Book, Two Authors (p. 786) 2. Pablo Rio and Ollie Tru, Lies (Arty Books, 2018), 301.
Journal Article, One Author (p. 787) 3. Regina M. Schwartz, “Nationals and Nationalism:

Adultery in the House of David,” Critical Inquiry 19, no. 1 (1992):
131-32. https://doi.org/12.532343/5334.

Three or More Authors (p. 786) 4. Felisha Dressher et al., “Will It Float: Buoyancy in
Today’s Market,” JMPQ 2, no. 4 (2020): 532. https://www.jm.au/3.

NOTE: Only use authors’ last names after the first footnote of each source.

Endnotes are identical to footnotes, except they come at the end of a paper/chapter/book instead of
at the bottom of each page.

After a source is cited for the first time, a shortened or abbreviated version is used for the rest of the
times it is cited (Chicago Manual of Style pp. 791-792).

The Chicago Manual of Style no longer recommends the use of ibid. (p. 791).

The shortened citation includes the last name of the first and second authors, a shortened version of
the title for clarity, and the page number as applicable.

Shortened Citation

1. William Faulkner, Absalom, Absalom! (Vintage
International, 1990), 127.

2. Faulkner, Absalom, 15.

3. Faulkner, Absalom, 270.

4. Robin Freed and Karen Rossi, “Unreliable Narrators
for the Loss,” Narrations 7, no. 7 (2015): 26.

5. Freed and Rossi, “Unreliable Narrators,” 98.

6. Faulkner, Absalom, 36-40.

7. William Faulkner, As I Lay Dying (Vintage
International, 1990), 152.

8. Faulkner, As | Lay Dying, 66-67.

9. Faulkner, Absalom, 40.

10. Freed and Rossi, “Unreliable Narrators,” 118-22.
11. Freed and Rossi, “Unreliable Narrators,” 117.
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Chicago: Bibliography

What to include in a citation?

e |n general, the more information you can include the better. You want your readers to be able to find
your sources if they want to read them for themselves.

e All sources used in a paper must be included in the Bibliography. The Chicago Manual says the
bibliography can include sources used only for research and not actually cited in your paper; however,
this will depend on your instructor’s preference (Chicago Manual of Style p. 777).

e [f this handout does not contain an example of your reference type, more options can be found at
www.chicagomanualofstyle.org or in the full manual at the Writing Center.

General order of information, including punctuation:

Journal:
Author Last Name, First Name. “Title of article.” Title of Periodical volume number, no. issue number
(Date): page numbers. doi/URL.

Book:
Author Last Name, First Name. Book Title. Publisher, Year.

e Titles of books, journals, magazines, websites, etc., are italicized. Chapter titles, lecture titles, episode
titles, etc., are not italicized but are enclosed in quotation marks.

e The volume number comes immediately after the Journal Title with no punctuation or identifier. The
issue number is preceded by no. (Example: Ethics 125, no. 2)

e |[f there is more than one author, only the first one is listed in reverse order. All subsequent authors
will be listed First Name Last Name.

Tips for making a hanging indent:

Microsoft Word Software: Select the sources you are ready to format. On your Home tab, click the arrow
to the right of the word Paragraph (it is pointing down and to the right). This will open a new
menu. Look for the Indentation section and the option Special. Click the Special dropdown and
select Hanging.

Word Online: Select the sources you are ready to format. Type "hanging indent" into the search bar at
the top of the page, and click on it. The selected text will now be in hanging indent.

Google Docs: Select the sources you are ready to format. Click on the Format menu at the top of the
page, then Align & Indent, and click on Indentation options at the bottom of the menu. This will
open a pop-up window. Click the selection bar under Special indent and select Hanging. Click on

Apply.
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Type/Notes: (where to find
more examples in the
Chicago Manual of Style)

Lecture/Meetings
(p.931)

Journal Article
(pp. 882-4)

Photographs and Artwork
(p.917)

Social Media Postings
(pp. 903-4)

Book Chapter, multiauthor
book (pp. 853-4)

Book by Two Authors
(p. 821)

Musical Recording
(pp- 930-1)

Online Newspaper or
Magazine (pp. 893-4)

Online E-Book
(p. 877)

Book by Single Author
(pp. 820 & 849ff)

Blog Entry (Same as online
newspaper articles, p. 902)

No Listed Author, Initial
Article Ignored in
Alphabetical List (p. 822)

Business/Organization/
Corporate Author
(pp- 791 & 890)

Episode of TV Series
(p. 932)

More than 6 Authors, only
list first 3 followed by et al.
(p. 786)
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