
 

 

STAPLES ORDER FORM 

_______________________________________ 
Date:  _______________________________ 

Name:   ______________________________ 

FOP:  ________________________________ 

 

Quantity Item # Description Amount 
    

    

    

    

    

    

    

    

    

    

    

    

    

 

Orders will be placed on the 1
st
 and 15

th
 of each month.   If you do not provide a FOP then your order will 

not be placed.   Most orders come in within 3 working days. 

I have a catalog you can view or go to www.staples.com and find what you want.   Make sure you write 

down the correct item number to ensure I order the right item. 

I will email you upon arrival of order. 

http://www.staples.com/
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