
job o�ers

AN OFFER IS A BIG DEAL 

Do 

moving forward with that position and company and agree to 

should not be taken lightly. There are many things to consider when 

Before accepting, it is advised that you:

Take time to decide and agree on a reasonable “decision date” 

phone, email, letter)

uncertainties about the position

potential colleagues if you feel you didn’t get the best sense of 
the position or employer during the interview

 
 

PROFESSIONAL CONDUCT 

Tech University, and your network. Most importantly, your conduct 

your consideration for future employment. Always protect your 

RESPONDING & PROCESSING THE OFFER 

that is fair for both you and them. Remember to agree on a decision 
date with the employer and take time to evaluate the components 

schedule, work environment/culture and relocation assistance. 

DECLINING AN OFFER

a professional and respectful manner. Make 
the employer aware of your decision through 
a conversation either via phone or in person, if 
possible. If they mention that notifying them of 
your decision by email or letter is acceptable, then 
you may do so. 

going through their selection process 

behind your decision, but if you do, be 
considerate; view this as an opportunity to 
provide the employer honest, tasteful feedback 
regarding your decision. Be careful with your 
word choices. Consult a member of the Career 
Management Center for help with this type of 
communication.

DECIDING BETWEEN  
MULTIPLE OFFERS 
Job searching is a process and you may receive 

Take the time to think about if you’re really ready 

not ready to make a decision within a reasonable 
amount of time for both you and the employer. 
If you feel unreasonably pressed by an employer 

Consider the interests and ethical rights of 
the employer. They have committed to you by 

and later withdraw, they would likely need to 
reopen the search process for the position you had 

back on a professional commitment such as this. 
Also remember that doing so risks your reputation 
with that employer, individuals on the hiring 
committee, your references, and the entire Rawls 
College of Business community. 

Schedule an appointment with the CMC for 

how to best communicate with an employer. 
Appointments can be made through Handshake.

41hirerawls.joinhandshake.com

Rawls CMC is here to help. Attend a workshop or request an interview prep appointment in Handshake! 


