
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

How to Schedule Exams with an Alternative Testing Location 
After you have requested your LOAs and communicated with professors, you will need to schedule your exams with 

Academic Testing Services/Student Disability Services.  

1. From your AIM Dashboard, click “Alternative Testing” under 

“Accommodations” 



 

 

 

 

 

 

 

 

 

 

 

2. Select Course and click “Schedule an Exam” 



 

 

 

3. Select the First Exam Date and Needed Accommodations 

The system will pre-populate the time and date 
your instructor has specified and will calculate your 
extended time when selecting that accommodation. 

Please make sure to select your extra time 
accommodation so your total exam length is 

correct. 

Click “Add Exam Request” 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

 

3a. What to do for Scheduling Conflicts 
Please consider your class schedule when scheduling exams. If there is a scheduling conflict, please enter the time that you are requesting.  

Your instructor will be able to approve the change after you add the exam request.   

*For Evening Exams* 

Please enter a note about why 

you are adjusting the time.  

ALL Regular Exams/Midterms 

must end by 9:00pm. You will have to start before 

your class to accommodate your extra time.  



 

 

 

 

 

 

4. Repeat with Remaining Exam Dates for this Course  

*If you do not see the 

exam date you are 

trying to schedule, 

please reach out to 

your instructor. 

Exams must be 

scheduled at LEAST 

ONE WEEK in 

advance.  



5. Repeat the steps for ALL of your classes that will use an alternate testing location. 

 Watch your TTU email and your AIM Alternative 

Testing Dashboard for scheduling confirmations 

and location information. Please reach out to your 

Academic Counselor with any questions.  
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